
 
***PRINT THIS***

COMMUNICATION FUNDAMENTALS (SPH 231)-DISTANT LEARNING
*** This course syllabus is subject to revision at any time.***

(Let me start by saying that there is a major misconception, that an online class speech class may be easier than a face to face class.  As a result many students with high speech anxiety take this class.    In reality this class is actually more difficult for those students because in a face to face class an instructor can work little by little with in-class speaking activities to get students to a higher comfort level for the major speeches.  The format of the online class does not allow for those baby steps.   In fact, your only online speaking activity is the informative speech.   I am not saying that a student with high anxiety cannot get through this class.  I am just saying that it may be more difficult than previously thought and wanted to make you aware of that.)

Instructor: Professor Kelly Anne Sanders, MS				
Office Hours: By appointment
E-mail: SandersKellyA@JCCMI.EDU (please use the messaging system in JETNET first and this email as a last resort) 

COURSE DESCRIPTION 
Students will learn the basic principles of speech communication including speech development and delivery, interpersonal message, non-verbal messages, and small group dynamics. The course is designed to prepare students to be effective communicators in a diverse global society. Student speeches will 
be evaluated for effectiveness.

Credits: 3
Academic Level: UG - Undergraduate
Start Date:  January 13	
End Date: May 2
Prerequisites:  ENG 085 and ENG 090

REQUIRED MATERIALS
Devito, Joseph A. Human Communication: The Basic Course.  Allyn and Bacon: Boston, 2003, 11th edition.
	Jetnet online course/internet
	JCC Student Email Account
Access to digital video camera
Access to www.youtube.com

                                       
ASSOCIATE DEGREE OUTCOMES
Jackson Community College’s Board of Trustees has determined that all of our graduates should develop or enhance a variety of important skills while enrolled in courses.  The ADO’s (Associate Degree Outcomes) for this course include:

	ADO 2: Speak clearly, concisely and intelligibly
ADO 9: Work productively with others, recognizing individual contributions to group success
. 
COURSE BASICS:


COMMUNICATION
So with all of the technology it has been increasingly more difficult to communicate with students (no really it has).  Emails to me go to my personal address, then to my cell phone or my ipod and then to my JCC email and maybe as a message in Jetnet.  Some never make it there and then end up in junk/spam folders or into the abyss.  So to minimize your frustration and mine I have a discussion board on the Jetnet site that is for communication with me.  It is under the announcement tab.  This discussion board will keep a record of our conversation.  .   In past some fellow classmates have even answered the questions, before I have had a chance to get there!!  So if you can see your message so can I, but so can your classmates.  I would not use the forum if you want to talk about a specific grades or personal matters.  Those matters should be discussed in JCC email.  If you need to send an attachment you will have to use the JCC email. The JCC email is where I will provide feedback for the informative speech.

INSTRUCTOR AVAILABILITY
I am a part-time instructor at JCC, therefore I am not always on campus.  Like other instructors, I do not typically work weekends.  So if you message me on a Saturday, you may not get a response until Monday.  I do however try my best to check my email everyday during the week.  Should I be unable to check my email for an extended period of time, I will notify you.  This has not been an issue in the past. 

DUE DATES
Keep in mind that all work is due by Sunday at 23:55 (11:55pm) of the corresponding week (With this in mind, do not wait until the last moment to complete an assignment because this is inevitably when your computer crashes or when you get sick.  Tough luck with these circumstances.)   Please do not bombard me with a list of excuses for not completing your work on time.  Any late work accepted is up to the instructor and is subject to a lower grade.   Acceptance of late work would require written documentation.   

REQUIREMENTS
****YOU ARE REQUIRED TO COMPLETE THE INFORMATIVE SPEECH TO PASS THE COURSE. **** It is YOUR responsibility to make sure that your speech is viewable and has good sound quality!!!

INTERNET USAGE POLICY
Make sure you understand the “Responsible Use Policy” Here is the link to the policy http://www.jccmi.edu/infotech/pdfs/RUP2003-2004.pdf.  It explains JCC’s policy on internet usage.  Violations to this policy will not be tolerated and sanctions will be enforced if found in violation of the policy. 

ACADEMIC HONESTY (This is strictly enforced)
College Academic Honesty Policy: Academic Honesty is expected of all students.  It is the ethical behavior that includes producing their own work and not representing others’ work as their own, either by plagiarism, by cheating, or by helping others to do so.  Faculty members who suspect a student of academic dishonesty may penalize the student by taking appropriate action up to and including assigning a failing grade for the paper, project, report, exam, or the course itself.  


ASSIGNMENTS AND CREDITS
Following is the point breakdown for each assignment.  
Quizzes - 360 points
Informative Speech Topic Submission – 5 points
Informative Speech - 100 points
Small Group Discussion/Assignments (2 total) – 30 points
Small Group Paper – 40 points
Syllabus Quiz – 10 points
Attention Getter Assignment - 15 points
Introduction and Response – 5 points
Individual Speech Analysis – 70
Live Speech Analysis - 70

Total Points = 705
Rough Draft Outline Informative /Extra Credit - 5 points 

  


Final grades based on the standard 4.0 grading scale.            
                                  	100-91 = A /4.0
		90-85 = A-/3.5
		   	84-80 = B/3.0
79-75 = B-/2.5
		   	74-70 = C/2.0
			69-65 = C-/1.5
			64-60 = D/1.0
                                        59-0   = F/0

Assignments  
It is important that you submit items in the appropriate location.  I will not go hunting for items. 

	INTRODUCTION AND RESPONSE

Introduce yourself and respond to your group members in a discussion board (A total of 2 posts here).  

	SYLLABUS QUIZ

To assure you have read and understand the syllabus, you will complete the syllabus quiz.  The quiz contains 10 questions and you will have 15 minutes to complete it.  

	QUIZZES

Each unit has a corresponding quiz.  Each quiz consists of multiple choice and true/false questions.  These are timed quizzes, so the directions will appear when you begin the test and will notify you of how much time you have to complete the quiz.  When you click on the quiz, you are entering the quiz and will have to complete it.  You can access the quiz twice. Your last attempt is the score that will be counted.  So if your computer crashes the first time, you can access it again.  Each question is worth 1 point.  You cannot exceed the time limit. 

	TOPIC SELECTION SUBMISSION

Prior to completing your rough draft for the informative speech, you will need to have your speech topic approved.  Feedback will be provided.  You have the option to choose your topic keeping in mind the requirements for topic selection as discussed in our text.  There are a few topics that are off limit:  abortion, drinking and driving, smoking, legalization of marijuana, religion, safe sex, euthanasia, global warming, texting while driving, organ donation, blood donation, seat belts, and recycling.  

	ROUGH DRAFT SPEECH OUTLINES – Extra credit

An outline must be completed for the informative speech when you deliver your speech, but you can get extra credit for submitting your rough draft per the due date.  Note that with an extemporaneous speech you do not write out the speech word for word.  You create an outline only.  The outline template for the speech can be found under the corresponding week.  You will need to download the template and create your outline.  



	SPEECH

You will be required to submit an extemporaneous informative speech.  The speech will be 5-7 minutes and will require outlines, research, and bibliography page.  More information is provided at the end of the syllabus. 

You will videotape and upload your speech on www.youtube.com and submit the link to me. You must also have an audience of at least 5 adult members and it must be taped in a professional setting (i.e. office, classroom, library, meeting room). The link must be posted by the due date on the weekly calendar.  Failure to do this will result in the speech being lowered one letter grade. MAKE SURE THAT YOU VIEW YOUR TAPE!  I MUST BE ABLE TO SEE AND HEAR IT!  Also you are doing this in one take.  You are not to be stopping and starting the video, as you only get one shot in the real world.  See full requirements at the end of the syllabus. 

REMEMBER: YOU ARE REQUIRED TO COMPLETE THE INFORMATIVE SPEECH IN ORDER TO PASS THIS COURSE.


	SMALL GROUP PAPER

For this assignment, you will be analyzing a small group and applying small group principles.  This will be a paper.  This is an individual assignment. 

	SMALL GROUP DISCUSSIONS

With these 2 assignments you will be accessing a discussion board and working within your group.  Your group will be given a topic to discuss.  I will be grading your posts (see discussion rubric at end of syllabus).  Each post will be graded individually.  You must have a minimum of 3 posts.  Posts that manage group progress and do not reflect the topic discussed will not be graded. 

	INDIVIDUAL SPEECH ANALYSIS

At the conclusion of your informative speech, you will analyze your speech per the requirements provided.  This will be in the form of a question and answer paper. 


	LIVE SPEECH ANALYSIS

For this assignment, you will need to attend a live public speaking event and then analyze the event based on the criteria provided for in the assignment.  This will be in the form of a question and answer paper. 

	ATTENTION GETTER ASSIGNMENT

For this assignment, you will be creating attention getters for assigned speech topics.  More information regarding this is found in the corresponding week.  


GETTING STARTED
To begin with, first print the course syllabus so you can use it as a guide for the semester.  I recommend that you read each chapter and use the corresponding power point and chapter outline to assist you in note-taking while you work through the chapter.  






WEEKLY CALENDAR     ****All assignments are due by Sunday at 23:55 (11:55pm) of the corresponding week****

January 13 – January 19 (Week 1) 
Read Syllabus 
Read Chapter 1 
View Chapter 1 PowerPoint Presentation 
Complete Introduction and Response
Complete syllabus quiz and quiz 1 

January 20 – January 26 (Week 2) 
Read Chapter 2 
View Chapter 2 PowerPoint Presentation 
Begin Group work Assignment 1 
Complete Chapter 2 Quiz 

January 27 – February 2   (Week 3) 
Read Chapter 7 and Chapter 8 
View Chapter 7 PowerPoint Presentation and Chapter 8 PowerPoint Presentation 
Complete Group work Assignment 1
Complete Quiz Chapter 7 and Chapter 8 


February 3 – February 9 (Week 4) 
Read Chapter 14 and Chapter 15 
View Chapter 14 PowerPoint Presentation and Chapter 15 PowerPoint Presentation 
Complete Quiz 14 and 15 
Begin Group work Assignment 2
Submit Informative Speech Topic 
Submit Attention Getter Assignment 

February 10 – February 16 (Week 5) 
Read Informative Speech Requirements 
Read Chapter 16 
View Chapter 16 PowerPoint presentation 
Read Transitions Document 
Download Rough Draft Informative Speech Template 
View Informative Speech Sample Template 
View Video of Informative Speech 
Complete Chapter 16 Quiz 
Complete Group work Assignment 2 
Submit Rough Draft of Informative Speech – Extra Credit

February 17 – February 23  (Week 6) 
Read Chapter 17 and Chapter 18 
View Chapter 17 PowerPoint Presentation and Chapter 18 PowerPoint Presentation 
Review Informative Speech Grade Sheet 
Review MLA bibliography information or APA bibliography information.  (You have the option here of using either for your speech) 
Complete Quiz 17 and quiz 18 

February 24 – March 2   (Week 7)  
Informative Speech Building Week 

March 3  – March 9 
Spring Break

March10 –March 16 (Week 8) 
Informative Speech 
Individual Speech Analysis

March 17 – March 23 (Week 9) 
Read Chapter 3 and Chapter 4 
View Chapter 3 PowerPoint Presentation and Chapter 4 PowerPoint Presentation 
Complete Quiz 3 and Quiz 4 

March 24 – March 30 (Week 10) 
Read Chapter 5 and Chapter 6 
View Chapter 5 PowerPoint Presentation and Chapter 6 PowerPoint Presentation 
Live Speech Analysis
Complete Quiz 5 and Quiz 6 

March 31 – April 6 (Week 11) 
Read Chapter 9 and Chapter 10 
View Chapter 9 PowerPoint Presentation and Chapter 10 PowerPoint Presentation 
Complete Quiz 9 and Quiz 10 

April 7 - April 13 (Week 12)
Read Chapter 11 and Chapter 12 
View Chapter 11 PowerPoint Presentation and Chapter 12 PowerPoint Presentation 
Complete Chapter 11 Quiz and Chapter 12 Quiz 
Begin Small Group Paper

April 14 – April 20 (Week 13)
Read Chapter 13 
View Chapter 13 PowerPoint presentation 
Complete Chapter 13 Quiz  

April 21 – April 27 (Week 14) 
Small Group Paper

April 28 – May 2 (Week 15) 
Extra Credit




		
Requirements for Informative Speech
(KEEP IN MIND THESE ARE NOT SUGGESTIONS, BUT REQUIREMENTS)

You are required to complete an informative speech keeping in mind the following criteria: 

	You must submit an extemporaneous informative speech for grading.
	The speech must be 5-7 minutes.  

All sources must be cited orally or this is plagiarism. Cite sources as you use them throughout your speech. 
You must have a minimum of 3 sources. 
	A completed outline and bibliography must be turned in with your speech.  (This should take into account the revisions from the rough draft).  The works cited page must be APA or MLA format. 
	You are allowed one 3x5-note card.  Both sides of the note card can be used.  The note card should contain a key words only outline.  Failure to follow this rule may result in a lower grade.  
	Make sure name is on everything, I will not search for items that are not marked. 
A visual aid is not required but keep in mind that a good visual aid can enhance a presentation
	This is public speaking not public reading.  Your speech will not be graded if you are reading.  (I have been teaching for many years, so reading is painfully obvious to me).  
	You will videotape and upload your speech on www.youtube.com and submit the link to me.      
	Also included with your speech is your outline and bibliography. 
	You must have an audience of at least 5 adults.  You will need to angle the camera so that the speaker and audience are visible at all times.  Keep in mind that I need to see your face, so the back of the audiences head is fine.  Your speech will not be graded if you have less than the 5 audience members.  Also, try to remove noisy children, pets, or any other distractions that may interfere with the sound quality of your tape.  YOU ALSO NEED A PROFESSIONAL SETTING FOR YOUR SPEECH (i.e. classroom, office, library, etc…) 
	DO NOT STOP AND START YOUR VIDEO WHILE RECORDING.  You only get one chance in the real world and only one chance here.  Failure to do so may result in a lower grade. 
Keep in mind that you should be speaking to the audience and not your camera. 
	MAKE SURE THAT YOU VIEW YOUR SPEECH BEFORE SUBMITTING IT!  I MUST BE ABLE TO SEE AND HEAR IT!  



The remaining criterion for grading is found on the informative grade sheet.  Make sure you review this document because it gives the point values for each aspect of organization, content, and delivery.

I have been teaching online for many years and I think I have seen it all.  For example, students have tried to read their speech, use cue cards, buy a speech off the internet and I even had a student who dressed a dummy up and tried to pass then off as their 5th audience member.  All caught!  Completing the assignment as written is a much easier way to go for both of us. 









Discussion Rubric

5
4
3
2
1
Quality of Comments
Timely and appropriate comments, thoughtful and reflective, responds respectfully to other student's remarks, provokes questions and comments from the group
Volunteers comments, most are appropriate and reflect some thoughtfulness, leads to other questions or remarks from student and/or others
Volunteers comments but lacks depth, may or may not lead to other questions from students
Struggles but participates, occasionally offers a comment when directly questioned, may simply restate questions or points previously raised, may add nothing new to the discussion or provoke no responses or question
Does not participate and/or only makes negative or disruptive remarks, comments are inappropriate or off topic
Resource/Document Reference
Clear reference to text being discussed and connects to it to other text or reference points from previous readings and discussions
Has done the reading with some thoroughness, may lack some detail or critical insight
Has done the reading; lacks thoroughness of understanding or insight
Has not read the entire text and cannot sustain any reference to it in the course of discussion
Unable to refer to text for evidence or support of remarks
Active Listening
Posture, demeanor and behavior clearly demonstrate respect and attentiveness to others
Listens to others most of the time, does not stay focused on other's comments (too busy formulating own) or loses continuity of discussion. Shows consistency in responding to the comments of others
Listens to others some of the time, does not stay focused on other's comments (too busy formulating own) or loses continuity of discussion. Shows some consistency in responding to the comments of others
Drifts in and out of discussion, listening to some remarks while clearly missing or ignoring others
Disrespectful of others when they are speaking; behavior indicates total non-involvement with group or discussion


			


