
 

  

 

 

Jennifer Filion

T 5:30-6:00, Bert Walker Hall Adjunct Office, or by appointment 

filionjennifel@jccmi.edu 

There are three required textbooks. These can be purchased as a package at the student 

bookstore (the package is less expensive than the individual items – new or used): 

 The Norton Field Guide to Writing with Readings. 3rd ed. W.W. Norton & Co. ISBN 978-0-393-

91957-8  

 The Little Seagull Handbook. Authors: Bullock and Weinberg. Publisher: W.W. Norton & Co. 

ISBN 978-0-393-91151-0  

 They Say, I Say: The Moves That Matter in Academic Writing. 2nd ed. Authors: Graff and 

Birkenstein. Publisher: W.W. Norton & Co. ISBN 978-0-393-93361-1  

You will also need: 

 A folder 

 A flash drive or disk to save your work and transport it 

 Regular and dependable access to a computer and printer 

 

 This is an intensive writing course. Analytical and persuasive modes are 

stressed. Advanced research writing strategies are used. Database and primary research methods 

are emphasized. An end-of-the-semester portfolio is required. 

 

: As a continuation of the writing instruction and practice begun in ENG 131, 

English 132 emphasizes critical thinking, academic research, and forms of writing useful to 

academic, professional, and personal life.  Required units of study include argumentation and 

analysis. Learners should expect to achieve proficiency with Modern Language Association (MLA) 

style and conventions.  The course requires participation in discussions, course activities, and 

guided peer review.  Standard English grammar and structures are requisite skills in this course.   

 

 Learner success relies on the ability to plan, prepare, study, and engage phases of the 

writing process, to apply global and local essay strategies, critical thinking skills, research 

strategies, and peer response skills.  

 Learners will create three essays. Essays will be accompanied by a title page and, when 

sources are used, a Works Cited page.  Specific page lengths will be defined in essay 

assignments.   

 Learners will apply active reading strategies to assigned course materials and can expect to 

encounter several chapters of required class reading in addition to individual research 

projects each week.   

mailto:filionjennifel@jccmi.edu
http://www.wwnorton.com/college/english/write/fieldguide/templates_worksheets.asp


 Learners need to plan to spend at least nine [9] hours a week on the course, including 

assigned readings, collaborative discussions, and individualized writing.  

 Learners will be required to attend a Portfolio conference at the end of the semester. 

 
Associate Degree Outcomes: The course goals and objectives incorporate specific Associate 

Degree Outcomes (ADOs) established by the JCC Board of Trustees, administration, and faculty. 

These goals are in concert with four-year colleges, universities, and reflect input from the 

professional communities we serve. ADOs guarantee students achieve goals necessary for 

graduation credit, transferability, and professional skills needed in many certification programs. 

The ADOs and course objectives addressed in this class include the following:  

 ADO 1: Writing Clearly, Concisely, and Intelligibly  (Proficient) 

 ADO 7: Critical Thinking (Proficient) 

 
Performance Objectives:  Correlating with and extend ADOs 1 & 7, these outcomes refer to the 

actions, feelings, and thoughts learners are expected to develop as a result of the instructional 

process in English 131:  

 

Critical Thinking, Reading, 

and Writing Processes 

Rhetorical Knowledge and 

Conventions 

Electronic Environment  

 Demonstrate and 

employ proficiency 

in active reading 

strategies 

 Identify and 

contextually evaluate 

assumptions, points 

of view,  stylistic 

choices, and 

implications born of 

reasoning 

 Conduct primary and 

secondary research 

 Evaluate source 

reliability 

 Recognize academic 

writing as a social, 

political, and/or 

informative act 

between writer and 

reader 

 Synthesize ideas and 

integrate sources 

 Offer formative 

feedback in peer 

review sessions 

 Engage 

metacognitive 

reflection 

 Understand the 

differences between 

discipline specific 

writing genres 

 Acknowledge other 

writers’ perspectives 

 Recognize and 

employ ethos, logos, 

pathos and other 

rhetorical topoi in 

written 

communication 

 Employ Modern 

Language 

Association (MLA) 

style in academic 

research and writing 

 

 Use technology to 

deliver information 

in multi-modal forms 

 Locate, evaluate, 

organize, and use 

research material 

collected from 

electronic sources, 

including scholarly 

library databases; 

other official 

databases (e.g., 

federal government 

databases); and 

informal electronic 

networks and 

internet sources 

 Demonstrate how to 

engage in the 

electronic research 

and composition 

process common in 

particular fields 

 



There are 1000 points available in this course.  The amount of points you earn will correspond to a 

grade as follows: 

 

Essay Assignments: This term you will draft, revise, and submit three essays.  Each essay 

assignment includes a copy of the final essay and the required process work (as described on the 

essay assignment sheet). There are detailed instructions for each major assignment in the ESSAY 

ASSIGNMENTS packet distributed with the syllabus on the first day of class. 

When evaluating your process work and your final essay, my main objective is to provide you with 

suggestions that will help you to successfully revise your essay for the Portfolio.  Therefore, the 

feedback you receive will be centered on how you might improve, expand, organize and focus 

your writing. The grade you receive on your essays will be determined as follows: 

 

Full Credit: In order to earn full credit, the essay assignment (folder) must contain all of the 

required documents, and those documents must meet length, format, research, and documentation 

requirements.  The materials must respond directly to the given assignment, and thoroughly 

explore the given topic. You will lose points for any deviation from these requirements. For 

example: missing documents, essays that do not meet length or research requirements, off-topic 

submissions, etc. 
Partial Credit: essay assignments that receive Partial Credit do not meet the requirements of the 

assignment, and been assigned points in accordance with the quality and completeness of the work 

submitted. 
No Credit: essay assignments that receive no credit include assignments that were submitted late, 

are plagiarized, or that do not meet the requirements for full credit to a substantial degree. These 

assignments will still receive feedback; however, no credit will be earned.  
PLEASE NOTE: Full Credit is not equivalent to a 4.0 or any other letter grade.  It simply 

means you turned in a complete assignment on time. 

 



 Students who do not attend Peer Review class periods with a typed, complete draft 

will not be eligible for full credit on any given essay assignment.  If you do not include a rough draft 

and the required Peer Review materials in your essay folder, you will automatically lose a portion of 

your essay grade. You must be in class, with an essay, to participate. You cannot complete this 

work outside of class. I encourage you to share your writing and receive feedback from any and all 

of your friends and family; however, this will not count for Peer Review credit.  

 

 The portfolio contains revised copies of your best writing (12-15 pages) and is due 

near the end of the semester. You will revise these papers numerous times, so they will represent 

your best work and will earn 40% of the credit for the term. Works in the portfolio must be essays 

previously submitted in this class.  

 

 you earn this grade by completing homework and in-class assignments in a 

timely fashion, by attending class regularly, by being willing to participate in small and large 

group discussions, and by staying focused on our tasks. There will be three pop quizzes that take 

place during the semester (and your score will contribute to your participation grade). They will be 

unannounced. They may happen at the very beginning of class (focused on required reading), or at 

the end (focused on skills learned in class).  

 

Students who miss more than two weeks of class are not eligible for full credit in this course. If the 

class meets twice a week, after four absences your grade will begin to drop. For each subsequent 

absence your final grade will drop by one half-letter – for example, a final grade of 3.0 in the class 

would automatically become a 2.5. If you miss three consecutive classes, I will assume that you 

have quit the class.  

 

There is no such thing as an excused/unexcused absence in this class. You are free to use your 

absences in any way you wish. You may miss class because you are ill, have to work, are in a 

academic club or on an athletic team and will be out of town, if your car breaks down, if you wish to 

visit family member, would like to sleep, or a multitude of other reasons. They are all absences, and 

all absences are the same.  If you have exceeded your amount of allowed absences and feel that 
your absences are the result of an emergency and you can provide documentation of that 

emergency, please contact me so that we can set up an appointment to meet outside of class and 

discuss your specific circumstances and your progress in the course. Do not expect me to discuss 

your personal circumstances in front of the class – please make an appointment.  

 

Please note that your participation grade is determined solely from participation during in-class 

activities.  These points and activities cannot be made up if you are absent from class. Peer Review 

is also impossible to make up.  Please take this into consideration when making choices concerning 

attendance. 

 

 After the add/drop period, a student may withdraw from a course in accordance with 

the dates published in e-services. 

 

 In accordance with JC policy, an Incomplete or “I” grade is only issued to 

students who have demonstrated good standing in the class and hold a passing grade at the time of an 

extenuating circumstance that precludes completion of the class. Documentation validating the 

circumstance may be required. 
 



I will take attendance at the beginning of class each day.  I reserve the right to take attendance the 

moment class starts. If you are not present when I call your name, you are considered absent for 

that day.  If you are late for class, you must take the following steps to change your attendance from 
absent to late. 3 late marks equal one absence in my class: 

 You must approach me after class or during a class break and inform me that you were late to 

class that day.  I will take out the attendance sheet and mark you as late that day. Please do 

not interrupt class and expect me to take care of your attendance issue at whatever moment 

you choose to walk in. I will continue class as planned, and will not change your mark. 

 You must inform me that you were late in class, in person, on the day that you were absent. 

After you leave class for the day, the opportunity to change your attendance is over. 

 

As is the case with any absence, you are responsible for obtaining any notes or information you 

may have missed from a classmate, and are responsible for contacting me regarding any 

handouts/essays you did not receive as a result of your absence or tardiness.  

Papers are due on the date stated on this syllabus.  I do not accept late work, and if you know 

ahead of time that you will be absent from class you are responsible for finding a way to submit 

your work (for example, contacting me regarding turning your work in early, putting your work in 

my mailbox, or asking another student to print and turn in your paper for you).  If you have an 

emergency, I will allow you to turn in your work electronically, as long as the work is emailed by 

the original due date. Extenuating circumstances will be considered on a case by case basis. 

 

You are expected to have access to a dependable computer for the duration of this course. 

Computer or printer malfunction is not an acceptable excuse for late work. Because of this policy, I 

strongly recommend you save your work to the required storage device, or email your paper to 

your JC email account. I also suggest that you take advantage of the open computer labs on 

campus. 

 

  JC has an academic honesty policy, which will be adhered to in 

this class. In essence, the policy requires that all work must be done by the student whose name it 
bears. The full policy can be accessed at http://www.jccmi.edu/policies/Academics/ 

This policy also addresses plagiarism. Plagiarism includes taking a paper someone else has written 

and submitting it under your name, copying text from books or articles, cutting and pasting text 

from internet sites into your existing paper, failing to paraphrase appropriately, or failing to 

document your borrowed material. If you have questions about how to properly incorporate a 

source it is YOUR responsibility to ask the instructor or consult class resources for the answer. 

Please see me if you have any questions about this. A violation can result in failure of the assignment 

and/or the course. 

 

You are expected to conduct yourself in a professional manner, towards both the instructor and 

your classmates. Discussion, debate, and multiple viewpoints are strongly encouraged; however, 

you are expected to be respectful and polite at all times.   

 
All electronic devices that make noise must be turned off before entering the classroom.  If your 

electronic device becomes a distraction at any point during class time reserve the right to ask 

you to turn it off - or in extreme cases, ask you to leave.  It is considered rude to talk on the 

phone, text, or have your ringer on during class. 

 

http://www.jccmi.edu/policies/Academics/


I require that all emails sent to me by students follow specific rules. The beginning of the email 
must contain the following information: 1) Your full name 2) the name/number of the class you 

are taking (ex: ENG 132) 3) specific questions or concerns. Please be as detailed as possible so 

that I can help! Please also be aware that emails sent after 9 PM and emails sent over the weekend 

may not receive an immediate response. You may not get an answer before class if you send an 

email during these times. I will respond to your email as quickly as possible. If you have not 

received a response within 24 hours (on a weekday), feel free to resend the email, as I may have 

missed it or may have not received it. 
 

When opting for help with your writing, bring the following:  

o a copy of the assignment 

o your draft or work thus far 

o knowledge of specific areas with which you need help  

 

 Instructor Support: Come to my office hours, or email me to make a longer appointment. I 

would be happy to discuss your writing and revisions at any point in the semester!  

 Writing Fellows: Located in the Atkinson Building, breakout room 107, Writing Fellows can 

help you on all stages of the writing process including prewriting, drafting, revising, 

editing, and citing sources—no matter what JC class you are enrolled in. You may drop in 

during their working hours, generally 9-4 Monday through Thursday, or set up an 

appointment in advance. Students may also submit a draft for review online via the Writing 

Fellow link in the Student Union on JetNet. Bring or submit a copy of the assignment 

requirements, work completed on the assignment so far, and writing related questions.  
 Center for Student Success  (CSS) Writing Tutors: located in Bert Walker Hall 125. For more 

information about the CSS go to http://www.jccmi.edu/success/ . 

Please let me know immediately if you have any questions or if you have a disability or condition 

which might affect your comfort or success in this class. Please let me know if English is not your 

native language, and make an appointment at the Center for Student Success on the Jackson 

Campus.  

 

If you were absent, you missed important information. I want to help you catch up, but I will not type 
out a four hour transcript in an email. You will need to complete the following steps: 1) Look on the 

class schedule to see what you missed. 2) Complete the required class reading to find relevant 

information on that topic. 3) Find a classmate who took notes. 4) Copy and read the notes carefully. 

5) Come see me for any worksheets or handouts you may have missed – then read them 6) If you 

still have questions or are having difficulty understanding the material independently, make an 

appointment to meet with me outside of class so we can discuss your questions. 

 

T 8/27  Please note: books are 

required by 9/3! 

Syllabus Overview 

Introduction Letter 

 

http://www.jccmi.edu/success/


T 9/3 Topic 

Proposal: E1 

(end of class) 

FG: CH 1 (Rhetorical 

Situation) + 52-81 

(Analyzing a Text) 
TSIS: “So What? Who 

Cares?” 

Basic Terms & The Rhetorical Situation 

Reading Discussion + Writing 

Essay One Assignment 
Topic Proposal Workshop: E1 

T 9/10 Annotated 

Bibliography: 

E1 

FG: 421-456 (Research) 

LSH: Annotated 

Bibliographies 

Library Tour 

Evaluating Outside Sources 

Annotated Bibliography Workshop 

T 9/17 Reader Review 

Draft: E1 

FG: 462-479 (SQP) 

TSIS: “The Art of 

Quoting” 
LPH: Needed for class 

work 

MLA Review and Skills Check 

Summary/Quote/Paraphrase + Practice 
Reader Review Workshop 

T 9/24   Project Success Day: NO CLASS 

 

T 10/1 Final Essay: 

E1 + Topic 

Proposal: E2 

(end of class) 

FG: 164-172 

(Evaluations) 
LSH: 88-91 

Incorporating Outside Sources (pt. 1) 

Essay Two Assignment 

Reading Discussion + Writing 
Topic Proposal Workshop: E2 

T 10/8 Annotated 

Bibliography: 

E2 

LSH: 14-26 

TSIS: “Yes/No/Okay, 

But” + “Distinguishing 

What You Say” 
FG: 312-317 (Guiding 

Your Reader) 

Structure (Overall + Paragraph) 

Incorporating Outside Sources (pt. 2) 

 

T 10/15 Reader Review 

Draft: E2 

LSH: Needed for in-

class work 

Grammar Review &  Scavenger Hunt 
Reader Review Workshop 

T 10/22 Final Essay: 

E2 + Topic 

Proposal: E3 

(end of class) 

FG: 119-149 (Arguing 

for a Position) + 323-341 

+ “Is Google Making Us 

Stupid?” (p. 731) 

Incorporating Outside Sources Review 

Essay Three Assignment 

Reading Discussion + Writing 
Topic Proposal Workshop: E3 

T 10/29  Handouts (provided in-

class) 

Reading Arguments Critically 

Opposing Points of View Workshop 

Logical Fallacies + Practice 

T 11/5 Annotated 

Bibliography: 

E3 

Student examples 

(provided in class) 

FG: “Should Gamers Be 

Prosecuted for Stealing 

Virtual Objects?” (726) 

Argument Examples + Discussion 

Reading Discussion + Writing 

T 11/12 Reader Review 

Draft: E3 

LSH: Needed for in-

class work 

Introductions and Conclusions 
Reader Review Workshop: E3 

T 11/19 Final Essay: 

E3 

TSIS: “Ain’t So/Is Not” 

LSH: 262-272 
Revising for Style 

Extra Credit (in-class) Assignment 

T 11/26 In-class 

assignments 

FG: 275-291 (Revision 

and Portfolios) 
Portfolio Instructions 

Portfolio Workshop and Revision 

T 12/3 Essay Revision 

Assignment 

 Portfolio Conferences (individual) 

Students will meet with the instructor for 

individual (mandatory) appointments 

T 12/10   Portfolio and Reflective Letter Due 

 


