

SYLLABUS
SPEECH 240.H81—Interpersonal Communication
                                           
Instructor:  Mrs. Kathy Burk
        	Home Phone:  (517) 567-8557
        	E-mail:  burkkathryne@jccmi.edu
       	Office Hours:  By appointment
Class Time:  Wednesdays 6:00 to 8:54 in Room 15


Text:  Interpersonal Messages:  Communication and Relationship Skills, by Joseph A. Devito
           ISBN-13: 978-0-205-68864-7
JCC Website:  www.jccmi.edu 
Login to JCC Accounts:  first seven letters of last name, first seven letters of first name, middle 
         initial.  Use no spaces, for example Jennifer Ann Smith would login as:  smithjennifea
Password for JCC Accounts:  Your password is your first and lasts initials, the two digit date 
        of your birth, the last two digits of your birth year and the last four digits of your student ID.
Required Course Materials:  Flash drive.


WELCOME TO INTERPERSONAL COMMUNICATION!
I’m excited to be here, and I am excited about our working together this term!  This course is designed to help you improve your communication skills.  This is a HYBRID course which means that we will only meet face-to-face FIVE times!  You will be responsible for learning on your own for the four online weeks.

Course Description:  Students will learn to improve communication in one-on-one and small group situations.  In this course, students will examine basic verbal and nonverbal elements affecting communications between individuals in family, peer group and work contexts.  Specific units of discussion include intrapersonal perspective, conflict resolution, self-disclosure, message generation, intercultural messages and nonverbal communications.

Associate Degree Outcomes:
Jackson Community College’s Board of Trustees has determined that all of our graduates should develop or enhance a variety of important skills while enrolled in courses.  The ADOs for this course include:
	ADO 2:  Speak clearly, concisely and intelligibly (proficient)  
	ADO 9:  Work productively with others, recognizing individual contributions to group success (Developing Level)
	ADO 10:  Understand and respect the diversity and interdependence of the world’s peoples and cultures (developing)




Attendance:
If you can’t attend the face-to-face classes, please contact me in advance.  E-mail is the preferred method.  Participation is essential.  Missing class will have a serious impact on your final grade.  Excessive absences will result in a lower grade or your withdrawal from the class.  
ALL of your participation points will be earned during the five face-to-face classes.

**Attendance Bonus:  There is a 50 point attendance bonus for students who attend every face-to-face class without exception (excused or unexcused).  This bonus is to reward students who are committed to the course and who are working hard to succeed.

Participation:
Students are expected to actively participate in discussions, actively read the selections and put much thought into their assignments.  If you put forth a lot of effort in this class and take each assignment seriously, this class will give you more confidence in your ability to communicate.

Late Policy:  
Communication is the key to your success in this class.  If you are having trouble completing an assignment, you are required to contact the instructor in advance.

	Late assignments will receive a 20% reduction in the grade.
All late work must be submitted within one week of the due date for reduced credit.
Assignments beyond one week late will not be accepted.


Major Assignments:

NOTE:  I WILL NOT ACCEPT HANDWRITTEN ASSIGNMENTS UNDER ANY CIRCUMSTANCES!   Please save all of your assignments on a flash drive.

Brown Bag Speech:  (Individual Speech)  You will give a 3 to 5 minute presentation introducing yourself to the class.
Culture Investigation: (Pairs Project)  You will be assigned to a group (chosen by me).  You will choose another country’s culture to research and present to the class.  A Power Point presentation is required.  Other visual aids can also be included.
Song Lyric Analysis: (Pairs Project) You will print off lyrics to a song of your choosing and analyze the five steps of the conversation process and analyze the verbal message skills.
OR 
Film Scene Analysis:  You will select and show the class a scene from a movie and discuss the verbal and nonverbal communication aspects.
Family Culture Project:  You will create a Power Point that explores your family culture.  You will write about your family based on all of the information integrated within the text regarding family life and family culture.

Quizzes:  You will have weekly take-home quizzes on each chapter.  These will include multiple choice, true/false and short answer questions.

Forums:  There will be a total of 7 weekly online forums.  You will need to post your response to the forum post and then you will need to respond to two other students' posts.  Your responses need to be 3 to 5 sentences long, using correct grammar and spelling.

Academic Honesty:
Honesty is expected of all students.  This is the ethical behavior that includes producing your own work and not representing others’ ideas or work as your own, either by plagiarism, by cheating, or by helping others to do so.  There is a zero-tolerance policy for plagiarism.  If you plagiarize material, the penalty can be a failing grade in the course.

Conduct and Classroom Behavior:
It is inappropriate in this course to use obscene language or gestures, tell offensive jokes, or allude to sexual, racial, cultural or gendered references that may be demeaning or offensive.  Please be mindful of what you say and how you say it.

Anything that distracts from the communication process should be avoided in class.  Cell phones, pagers, MP3 players, laptops and text messaging devices should be turned off when not being used in class.  Please do not play music or text during class.

Holding class in a computer classroom is a privilege and makes writing very convenient.  It also provides many temptations.  Please do not talk or work on the computer when the instructor or another student is talking in class.  Personal e-mail, Facebook and computer games are not part of this class.

Remember to log off all computers when you are done.  This doesn’t mean that you simply shut off your monitor.  You have to actually go through the log off process.  This is more than a courtesy; it protects your privacy and your work.

Grades:
									POINTS
Participation 5 F2F Classes X 50 points	=	250 
	Forums  7 X 20 points				=	140
	Take-home Quizzes  9 X 20 points		=	180
	Speeches:
	Brown Bag Speech			=	50
	Country Culture			=	100
	Film Scene or Song Lyric Analysis	=	100
	Final Project--Family Culture Project		=	180__

				TOTAL 	=	1,000 

Grade Scale:  	900-1000 = 4.0
			800-899   = 3.0-3.5
			700-799   = 2.0-2.5
			600-699   = 1.0-1.5
			< 600       = 0.0
			


