
Course Information 
MTH 020: Pre-algebra  
SPRING, 2013, Rm 211 

 
Instructor:   

Name:  Charles Queener                               Phone:  517-545-3293 
 E-Mail:  cequs@yahoo.com                            Office Location:  LISD Adjunct Office 
 Office hours:  Tuesday/Thursday  8 a.m. – 12:00 p.m. or by appt. 
 
Course Materials: 
 
 Textbook:  Elayn Martin-Gay, Prealgebra, 6th edition 
 Software:  NOT REQ’D-My Math Lab (packaged with new textbooks in JCC bookstore) 
 Calculator:  Any basic calculator is sufficient for this course.   
 
Course Outcomes:  Students who are successful in MTH 020 will be able to do: 

 Arithmetic of fractions, decimals and signed numbers 
 Mathematics of ratio, proportion, percentage 
 Mathematics of geometry and measurement 
 Interpretation of  graphs and some statistics 
 Algebraic operations on linear expressions/ solve linear equations 
 
The Board of Trustees has determined that all JCC graduates should develop or 
enhance certain essential skills while enrolled in the college.  The Associate degree 
outcomes addressed in this class are: 
 Computational skills and understanding appropriate to the program of study. 
 Critical thinking and problem solving. 

 
Brief Overview of Requirements for Successful Completion of MTH 020 
 

 Each student must pass three competency exams.  Any student who does not pass 
all competency exams will receive a grade no higher than 1.0, regardless of 
grades earned on other required work.  See details below (“Competency Exams”).  
Students who receive less than a 2.0 cannot use this class as a prerequisite 
for any other class, nor will the class count as credit toward a degree or 
certificate.   

 Students must successfully complete required coursework in addition to the 
competency exams.  Your grade will depend on grades received on this required 
coursework; attendance alone does not guarantee a passing grade.  See details 
below (“Course Requirements” and “Grading Information”). 
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Competency Exams in MTH 020 
 

♦ What is a competency exam?  
A competency exam is a pass/fail test covering one of three topics: integers, 
fractions, and decimals.  Students must complete each of the three competency 
exams without a calculator and without notes.  The exams are designed to test a 
basic level of skill in each of these areas. 

 
♦ Why does MTH 020 require competency exams? 

The math department at JCC believes that when students fail to master any one of 
the three areas covered by the competency exam, their ability to succeed in later 
math courses, and also courses in other departments which require MTH 098, is 
compromised.  Competency exams are designed to encourage students to continue 
to practice and learn in these areas until the desired level is achieved. 
 

♦ How do the competency exams affect my grade?  What if I fail a competency exam? 
In order to get a passing grade (2.0 or above) in MTH 020, you MUST pass all 
three competency exams.  If you have not passed one or more of the 
competency exams by the end of the course, the highest grade you can receive 
is a 1.0 (although if your earned grade is lower than 1.0, the lower grade will 
be given). 
 
If you fail a competency exam, you have the opportunity to retake that exam (using 
a different version) three times.  You are strongly encouraged to review, study, and 
get help from a tutor or your instructor before you attempt to retake a 
competency exam.  If you do not pass after the third retake attempt, you will not 
be able to pass MTH 020 this semester. 
 

♦ How can I prepare for a competency exam? 
You will be given a review sheet to guide you in studying for each of the competency 
exams.  Your instructor may also do additional review in class. 
 

♦ How are the competency exams scored? 
Each competency exam consists of ten questions.  The first eight questions are 
single-concept problems, and are worth two points each, with no partial credit given 
for wrong answers, or answers for which the student has not shown the correct 
supporting work to get to the solution.  The last two questions are multi-step 
problems, and are worth four points each, with partial credit available according to 
a pre-determined grading rubric. There are 24 points available on each competency 
exam (8@2 pts each, 2 @4 pts each).  In order to pass a competency test, you must 
earn a minimum of 18 points on the test.  



Course Requirements 
 

Once you have passed your three competency exams, your final grade for the course will be 
determined by your performance in three categories.  They are: 
 

♦ Homework: All homework is due on the next class date after completion of the 
chapter.   

o You will be able to practice and learn by 
 Reading each section in your textbook. 

o You will receive a homework grade for the chapter by 
 You are welcome to do homework as many times as you like until you are 

satisfied that you understand the material. 
 IMPORTANT:  I strongly suggest that you keep a homework notebook, in 

which you work each homework problem in a neat and organized way.  This 
notebook will be valuable to you when you go to study for chapter quizzes 
and for course exams.  It is also excellent practice for the course exams. 

 
♦ Participation:  Classwork grades are earned for in-class assignments. 

o There will be some form of classwork nearly every day.  Classwork is due at the end 
of the class, and can not be made up if you miss class.   

o During classwork time, you are encouraged to work with other students, and to ask 
questions of your instructor.  This is primarily a learning time, not an assessment. 

 
♦ Exams: These are closed-book tests taken in class.   

o No books or notes may be used.  Calculators are allowed after chapter 5 only, and 
then only on problems not otherwise specified. 

o There are three unit exams as noted on the syllabus and a final exam. 
o If you must miss class on an exam day, you are required to notify me in 

advance by phone or e-mail.  Only if advance notice is given will arrangements 
be made for you to make up the exam.  Once an exam is returned, no make-
ups will be given. 



Grading Information 
 

♦ Homework Grades: 20% of final grade. 
o Your scores on My Math Lab homework assignments will determine this grade.   
o At any given time, your homework average as calculated by My Math Lab will be 

used for this component of your grade.  Remember that you may continue to 
improve your homework grade throughout the semester by reworking problems that 
you missed.   

 
♦ Course Exams: 60% of final grade. 

o The average of your three unit exam scores will count as 50% of your final grade.  
Don’t forget that missed exams can only be made up if arrangements are made 
before the exam is given in class.  Once an exam is returned, no make-ups will be 
given. 

        ♦   Final exam: 20% of your final grade. 
 
Your final grade for the course will be determined by the following grading scale: 
 

Points Earned Final Grade 
90 – 100 4.0 
85 – 89 3.5 
80 – 84 3.0 
75 – 79 2.5 
70 – 74 2.0 
65 – 69 1.5 
60 – 64 1.0 
55 – 59 0.5 
00 – 54 0.0 

 



General Policy Information 
 

♦ Intermediate Grading:   
To comply with college policy and federal regulations I am to assign a grade to you after 
approximately two weeks, five weeks, and eight weeks.  The grades assigned are letters 
with the following meanings: 

o V: Verifies that you are participating and your work so far has been acceptable. 
o H: Means that you are participating, but your work shows that you may require Help 

in order to complete the class successfully.  If you receive an H grade, you will be 
contacted by the center for student success and offered tutoring services. 

o Q: means that you have quit participating in the course.  If you receive a Q grade, 
you will be automatically withdrawn from the course.  I normally assign a Q grade if 
I have not receive work from you for four classes in a row (classwork or exams, as 
appropriate to the days), and you have not contacted me regarding your absences. 

 
♦ Special Grading Situations: 

o Audits must be registered by you during the first week of class.  You will not 
receive a grade or credit for the class. 

o Because courses vary in length, it is critical that you check the last day to drop or 
withdraw by going to www.jccmi.edu , under ‘Quick Links’ choose “Drop Classes”.   

o Although your instructor may withdraw you for non-participation before midterm, 
only the student can initiate a withdrawal after midterm. 

o Incomplete grades will be given only in accordance with JCC policy:  A student may 
request an incomplete from the instructor.  The incomplete will be granted only if 
the student can provide documentation that his or her work up to that point is 
sufficient in quality, but lacking in quantity, due to circumstances beyond the 
student’s control.  Final determination of whether an incomplete will be given is the 
instructor’s decision. 

 
♦ Academic Honesty:  (Excerpt from JCC policy):  Academic honesty is expected of all 

students.  It is the ethical behavior that includes producing their own work and not 
representing others’ work as their own, either by plagiarism, by cheating, or by helping 
others to do so.  Faculty members who suspect a student of dishonesty may penalize the 
student by assigning a failing grade for the paper, project, report, exam or the course 
itself.  The academic dean will be notified of the situation. 

 
♦ Extra Credit Policy:  The mathematics department at JCC strongly recommends that extra 

credit not be offered in mathematics courses.  In order to foster a collegiate 
environment, maintain the integrity of grades, and provide for proper student placement 
and advancement through sequenced courses, the department believes this to be in the 
best interests of both students and faculty. 

https://groupware.jccmi.edu/exchweb/bin/redir.asp?URL=http://www.jccmi.edu/


Getting Help: Success is the Goal! 
 
Education is a self-initiated, goal-directed process.  You as the student are expected to be 
accountable for your own learning.  The instructor is a facilitator and resource person who will 
assist in this process.   
 
If you recognize that you need additional help in order to be successful, you have a number of 
options.  The most important thing about getting help is to do so as soon as you feel like you 
are getting lost or behind.  The quicker you seek help, the more likely it is that you will be able 
to be successful. 
 

♦ Your instructor:  Please make use of your instructor!  I am here to help.  I am available 
during classwork times, and also outside of class during my posted office hours.  You 
are also welcome to make a special appointment to see me. 

 
♦ Math Lab:  There is a math lab in JM 245.  This lab is staffed with professional 

mathematicians who serve as tutors.  It is open Monday through Thursday, from 8:30 
am until 6 pm.  The lab operates on a walk-in basis.  Please remember to bring your 
textbook and your class notes to your tutoring session; these are very useful to the 
tutor as well as to the student. 

 
♦ Center for Student Success:  Located in Walker Hall, the center provides tutoring 

and other services.  Please call or visit for more information. 
 
♦ Online help:  My Math Lab has many helpful features such as video mini-lectures on 

sections of the textbook, step-by-step help showing how to solve homework problems, 
and animations and videos showing problem solutions.  Explore this rich resource! 

 
Please, no cell phones to be used during class 


