
                                 22 Spring Semester  

Writing Experience I  

ENG 131.PLKI1 

 

Number of Credits: 3 

Days Class Meets: every other Wednesday starting Feb.2nd 

Meeting Times: Distance Learning 

Location/Venue: Lakeland Correctional Facility 

Instructor: Ms. Taylor 

Contact Email: taylorholly@jccmi.edu 

Contact Phone: N/A 

 

Course Description 
This is an intensive writing course. Narrative and descriptive modes are stressed. Basic research 

strategies are introduced. An end of the semester portfolio is required. 

Prerequisite(s) 
ENG 086, ENG 091  

Course Goals 
The Board of Trustees has determined that all JCC graduates should develop or enhance certain essential 

skills while enrolled in college:   

 

 Educational Objectives: Knowledge, Skills and Abilities Students Acquire from this Course  

1. Employ parts of the recursive writing process--including pre-writing/discovery, planning, focusing, 

organizing, drafting, revising, proofreading, and evaluating sources--to achieve purpose in audience-

centered communication  

2. Articulate and demonstrate use of rhetorical situation—purpose, audience, context-- in consciously 

crafted, audience-focused writing  

3. Use genres to navigate complex rhetorical challenges and compose texts that achieve purpose and 

meet audience needs  



4. Demonstrate ability to employ narrative, descriptive, and informative strategies in consciously crafted, 

audience-focused writing  

5. Identify assumptions, point of view, and implications born of reasoning  

6. Identify, explain, and employ concepts clearly  

7. Demonstrate functional organizational structure appropriate to genre and modality  

8. Employ strategies for developing and supporting claims appropriate to rhetorical situation  

9. Employ Write to Learn methods through reflective writing and active reading strategies  

10. Research for further understanding and additional knowledge  

11. Demonstrate research skills: establish research question, define type of information needed; identify 

where to find information; triangulate sources; evaluate information  

12. Integrate, cite, and document sourced material  

13. Practice correct grammar and usage  

14. Work collaboratively and as a member of a team  

15. Identify and assess the contributions of self and others working on a team  

  

   

General Education Outcome Addressed in this Course: GEO 1: Writing Clearly, Concisely, and Intelligibly   

  

Outcome  The Student  

Process  ● Uses parts of the recursive process in writing, 

which may include pre-writing, drafting, revising, 

editing.  

● Evaluates sources when used.  

Rhetorical Situation:  

Purpose, Audience  

● Demonstrates appropriate purpose and 

audience for context.  

Organization and Development  ● Demonstrates functional organizational 

structure appropriate to genre;  

● Provides examples and details that support 

ideas and content; appropriate to genre.  



Meaning/  

Understanding  

● Researches and writes for further 

understanding and additional knowledge.  

● Employs write to learn methods through 

reflective writing and research for further 

understanding and additional knowledge.  

Use of Sources and Documentation  ● Demonstrates ability to find and evaluate 

credible sources.  

● Demonstrates correct documentation of sources 

when appropriate.  

Conventional Grammar and Sentence Structures  ● Correctly uses grammar and mechanics.  

● Demonstrates clear meaning.  

  

Course Objectives  
The course goals and objectives incorporate specific General Education Outcomes (GEOs) established by 

the JC Board of Trustees, administration, and faculty. These goals are in concert with four-year colleges 

and universities and reflect input from the professional communities we serve. GEOs guarantee students 

achieve goals necessary for graduation credit, transferability, and professional skills needed in many 

certification programs. The GEOs and course objectives addressed in this class include the following: 

Critical Thinking, Reading, and Writing Processes  

·       Practice active reading strategies  

·       Identify and evaluate assumptions  

·       Offer formative feedback on another’s writing in peer review sessions  

·       Use genres to navigate complex rhetorical challenges  

·       Distinguish one’s own ideas from those of others  

·       Practice metacognitive reflection  

   

Rhetorical Knowledge and Conventions  

·       Use effective rhetorical strategies  

·       Recognize discipline-specific writing conventions  

·       Employ Modern Language Association (MLA) style in academic writing  

·       Writing in Plain Style—simple and direct language  



  

Electronic Environment  

·       Use Microsoft Word to compose, revise, and save documents  

·       Locate research material collected from electronic sources, including library databases and other 

electronic networks and internet sources   

Textbook  
Writing Today 2nd edition by Richard Johnson-Sheehan and Charles 

Extras 
1. Pencils/pens  

2. Notebook to take notes  

3. Process folder to keep writing assignments in  

 

Grading Procedure 
 

30%   Essays = 100 pts. x 3 essays= 300 points  

30%   Portfolio = 300 points  

20%   Misc. Assignments= 200 points  

14%   Attendance/Participation= 140 points  

6.0%  Proof Reading, 20 points each essay x 3 essays = 60 points  

   

 100% in total or 1000 points  

   

Your class grade reflects your participation, performance, and growth in the class as evidenced by the 

strengthening and extension of writing and communication skills, preparation and timeliness regarding 

assignments and activities, and a marked level of responsibility and concern for positive personal and 

collective learning experiences.  I grade on a 4.0 scale with 4.0 being excellent.  You must achieve a 2.0 in 

this class to pass.  Less than a 2.0 will not transfer for credit or serve as a prerequisite for another 

course.  Percentage Conversions are as follows.   



Grading Scale 
 
GPA GRADE RANGE 

4.0 94-100% 

3.5 89-93% 

3.0 84-88% 

2.5 78-83% 

2.0 72-77% 

1.5 66-71% 

1.0 60-65% 

0.5 55-59% 

0.0 0-54% 

Failure 
Students may fail the course for the following reasons: 
- Students failing to complete 3 or more units 
- Failing to email the professor 2 weeks in a row 
- Failure to respond to a weekly email 4 times or more in a timely manner 
- Failure to turn in 3 or more assignments (Unit assignments, drafts, outlines, reflections, etc.) 
- Failure to turn in all four completed units (memoir, profile, research-based report, reflective 
essay/portfolio) 
- Failure to meet ALL the course curriculum competencies of the course 
- Evidence of plagiarism or cheating 
- Failure to have all papers undergo the full writing process (see above) 
- Submitting papers from previous semesters or other courses 
- Inappropriate behavior or unprofessional correspondence 
 
IMPORTANT: You must respond to Jpay emails in order to be marked present each week. If you do not 
correspond with me for two or more consecutive weeks, you will be dropped from the course. If you are 
marked absent over four times in the semester you will not be able to pass the class.  
 
If an extenuating circumstance prohibits your attendance and participation please communicate this to your 
Student Navigator and me as soon as you aware of it.   
 
Due to this class taking place through a distance learning method, it is your responsibility to make sure you 
are reading through all the materials you are given for the class in order to complete each step. Each week 
will consist of an instructional video where the instructor introduces concepts and materials that pertain to 
the week you are in. This instruction will be supplemented by the activities and additional materials 
provided in the course packet. You should read through and complete all of the work contained in the 
course packet to successfully complete the course. By completing the activities and smaller writing 
assignments each week you will earn your participation points.   
 

Academic Honesty Policy 
Academic Honesty is defined as ethical behavior that includes student production of their own work and 

not representing others' work as their own, by cheating or by helping others to do so.  



Plagiarism 

Plagiarism is defined as the failure to give credit for the use of material from outside sources. Plagiarism 

includes but is not limited to:  

 Submitting other's work as your own 

 Using data, illustrations, pictures, quotations, or paraphrases from other sources without 
adequate documentation 

 Reusing significant, identical or nearly identical portions of one’s own prior work without 
acknowledging that one is doing so or without citing this original work (self-plagiarism)  

Cheating 

Cheating is defined as obtaining answers/material from an outside source without authorization. Cheating 

includes, but is not limited to:  

 Plagiarizing in any form 

 Using notes/books/electronic material without authorization 

 Copying 

 Submitting others' work as your own or submitting your work for others 

 Altering graded work 

 Falsifying data 

 Exhibiting other behaviors generally considered unethical 

 Allowing your work to be submitted by others 

Accessibility 
Jackson College understands that cultivating a broadly diverse community is crucial to our educational 

mission and to our foundational commitment to leadership and service. Jackson College is fully committed 

to ensuring our courses are accessible to everyone including those with disabilities. We are currently 

working to increase accessibility and usability of our course materials in order to meet or exceed the 

requirements of Section 508 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1991 

and Web Content Accessibility Guidelines (WCAG) 2.0. For more information about Jackson College’s 

efforts to ensure accessibility please visit the Jackson College accessibility web page. 

 

If you have an accessibility need in any of our classes please e-mail the Center for Student Success at 

JCCSS@jccmi.edu  or visit the Center for Student Success web page. 

Support 
At the Center for Student Success (CSS), we are committed to providing all students the opportunity to 

achieve academic success by providing a variety of support services free of charge to Jackson College 

students. This includes, but is not limited to, peer and faculty tutoring, mental health referral, temporary 

assistance with transportation, various workshops/seminars, and the TRIO program. 



In addition, the CSS staff is committed to adapting the College’s general services to meet the individual 

needs of otherwise qualified students with disabilities, for the purpose of providing equal access to all 

programs and facilities. 

Oasis Center 
During a student’s college experience, one might encounter situations that impact their learning 

environment. When these situations occur, support from the Oasis Center is available to provide short-term 

assistance. If the situation requires ongoing support, the Oasis Center staff can provide that level of 

support or will assist the individual in securing an outside agency to provide it. 

For more information visit the Jackson College Oasis Center webpage https://www.jccmi.edu/the-oasis-

center/ 

Health Clinic  
Jackson College has partnered with Henry Ford Allegiance Health to offer healthcare to Jackson College 

students and employees. The Jackson College Health Clinic (JCHC) is located on Central Campus in the 

Justin Whiting Hall, Room 111. The caring and professional staff at the JCHC provides quality healthcare, 

including annual exams (physicals, program physicals and sports physicals), acute and chronic illness care 

and preventative health care (It’s Your Life). 

For more information visit the Jackson College Health Clinic webpage https://www.jccmi.edu/health-clinic/ 

Dental Clinic  
Community members may utilize Jackson College Dental Hygiene Clinic, which offers dental hygiene 

services while helping students gain experience. Students work under the supervision of license dental 

hygiene instructor and dentist as they offer preventative services.   

For more information visit the Jackson College Dental Clinic webpage https://www.jccmi.edu/dental-

hygiene/dental-hygiene-dental-clinic/ 

Course Management 

Withdraw 
If you need assistance with withdrawing from the class before the final drop date, please contact your 

Student Navigator.  

The Incomplete Grade 
In accordance with JCC policy, an Incomplete or “I” grade is only issued to students who have 

demonstrated good standing in the class and hold a passing grade at the time of an extenuating 

circumstance that precludes completion of the class.  Documentation validating the circumstance may be 

required.  

 

 



Missed/Late Assignments: 
You cannot submit late assignments because the course does not allow for it. Similarly, your 

final assignments and reflection letter will be due the last week of class. 

Three Essays:  
You will complete three essays in the course that are 3-5 pages in length.  They will be formatted per MLA, 

which will be elaborated on as the class progresses. The three essays will include:  

·      Memoir  

·      Profile   

·      Formal report  

Portfolio/Reflection Letter:  
 
Portfolio: The essays you submit for instructor assessment must have undergone at least one revision, 

using the Proofreading Exercises that are provided with each unit and building off the feedback provided to 

you by your peers. This means that you will have these essays peer reviewed by two other peers before 

submitting them for a grade. 

Your portfolio will contain at least two but most likely all three of your polished essays, 10 pages minimum 

as well as your Annotated Bibliography. Your portfolio serves as a final exam for English 131 and should 

demonstrate both the strength of your writing skills and an awareness of the audience you wish to reach.    

The College’s Composition Faculty recommend that prior to submission to your instructor, you hand copy 

your essays and retain those copies that you can reference when you receive instructor feedback.  

 
Reflective Letter: When you submit your portfolio for grading, you must include a reflective essay of 

500 words focused on how your studies this semester have specifically informed your writing and research 

processes, as well as the final essays. This reflective essay should also detail the changes you would have 

made to each of your essays if you had the opportunity for another revision.  These changes will reflect 

your attention to the following categories:  

·       Rhetorical Situation: Topic, Purpose, Audience, Context, Angle  

·       Thesis  

·       Evidence-Based Support and Development of Claims  

·       Essay Structure: Introduction, Body Organization, and Essay Cohesion  

·       Genres that you have studied and used this term  

·       Research Processes  

·       Source Integration & Documentation (use of MLA)  

·       Grammar, Sentence Structures, and Punctuation  



·       Vocabulary and Word Choice  

   

Misc. Writings:  
Throughout the course of the semester, you will be assigned various smaller writing assignments.  These 

writings will supplement reading, initiate discussion, as well as provide writing practice. All writing 

assignments must be formatted per MLA.   

Help 
If you have questions please contact me via JPAY. 

Academic Advising 

Student success navigators serve not only as academic advisors but as a student’s academic, financial, 
and total resource advocate or coach. 

Students will have an assigned navigator to meet with for advising and any questions they may have. 
Navigators will serve as the “go-to” person to help students throughout the college experience. 

It is important to know your Student Success Navigator.  You may find your Navigator by visiting this 

website https://www.jccmi.edu/academics/academic-advising/  and click on your pathway. You should also 

receive an email from your Navigator at the beginning of the semester.  

Student Responsibilities 
 

1) Student Coursework: 

 Due to the system of homework collection that we will be using, it’s important that you place your 

first and last name, the instructor, and class name and section on every single page of your 

assignments. Please do not write in pencil; if possible please write in ink pen as it’s much easier 

to read. Pencil marks can become smudged and difficult to see.  

 Do not staple or paperclip your work together. When homework is collected using the JC Dropbox 

at the facility those assignments are sorted and scanned page by page. Stapling or connecting the 

pages will delay the process of them being sorted and sent to instructors.  

 Make an extra copy of every assignment you turn in using the Dropbox. This will ensure if an 

assignment is misplaced you have a second copy to refer to.  

 Be mindful about sending Jpays. These cost money so please be thoughtful about the importance 

and length of your messages. I will be frugal with stamps and I expect that you will be too.  

 Be professional and polished when drafting Jpay messages. Any correspondence must be related 

to coursework and coursework only. No personal information will be shared using this tool. If you 

do not draft your messages as a professional correspondence your message will be deleted 



without being answered (i.e. addressing me properly, keeping to the coursework, asking 

inappropriate questions, etc.,). 

2) JPay correspondence:  

All JPays are closely monitored by the MDOC. It is expected all communication will be related to the 
student’s education and coursework. No personal information may be shared. Personal information is 
considered inappropriate and will be flagged. A student may be removed from the Jackson College 
Corrections Education Program for violation of this policy. JPays may not include attachments, including 
photos, videos, or other material. 

Students will use JPay to communicate with the instructor throughout the semester. The instructor will add 
the student to their JPay account. This communication will be used to keep track of attendance and course 
engagement.  

The expectations for communication between instructors and students in a specific course are: 

 Students will communicate questions or seek clarification on course-related content only 
 Students will only share questions related to their own coursework. Other students or their work will 

not be discussed in JPays. 
 Instructors will normally respond to student JPays within 24-48 business hours.  
 Instructors may use JPay to provide feedback to students on course assignments 
 Students are expected to use professional communication skills in their JPays to instructors: clear, 

concise writing; correct spelling and language appropriate to an academic setting.  
 Please be sure to put the instructor’s last name and course information, i.e. Smith, BUA 100, in the 

first line of the JPay. 

 

3) Student Netiquette and Classroom Expectations: 

Discussion etiquette refers to basic politeness and professionalism while working in a classroom 
environment.  

 Be respectful.  
 When in the discussion, look at the person to whom you are speaking. Address people by name 

whenever possible.  
 Be careful of your tone; it is carried in the words and structures you use.   
 Address ideas not personalities. Critiques of peer works and disagreements with the writers’ 

premises or outcomes are healthy aspects of academic discussion. However, it is not okay to judge 
or characterize the person. Any critique you offer, whether positive or negative, must address ideas 
and be supported by evidence.  

 Avoid judgmental or inflammatory language.  
 Avoid stereotypes. This may require you to check some of your assumptions as you begin to 

discuss cultures, religions, regions, classes, and genders different from your own.  
 Do not assume everyone in your class holds the same religious, political, or social values as you. 

Be mindful of diversity in the class.  
 Respect copyright and intellectual property rules; if you borrow from someone else, even if you are 

quoting a peer in the class, be sure to give credit where credit is due.  
 Using defamatory, hateful, derogatory, or inappropriate language in an essay, smaller writing 

assignment, email, or in any form of assignment will not be tolerated.  

If you have a problem with another student or with your instructor, contact the instructor by email.  

Failure to follow basic etiquette in class or in communications may result in a conference with the 
instructor, grade sanctions, or a report to the Academic Dean.  



Attendance- Participation Policy 
Regular class participation and keeping up on the reading and assignments is strongly correlated with 

survival in college. It is my recommendation that you plan to do your assignments and take your exams 

BEFORE the last day they are due. If problems occur, there is time to fix them before the deadline.  

In compliance with Federal Title IV funding requirements, as well as college initiatives, I will be monitoring 

student participation on a regular basis and officially reporting student activity throughout the term to 

assure compliance with college policy and federal regulations.  It is imperative that you log in to the course 

and actively participate within the first couple of days of the term to validate your enrollment in the course. 

After that, not actively participating in class may result in you being withdrawn from the course. Being 

withdrawn from a course can have an impact on financial aid, billing, athletic eligibility, and housing status. 

As a college student you are responsible for how your participation impacts your academic progress; the 

accountability lies with you. 

Attendance reports are submitted weekly to the college by all professors; if a student fails to send a JPay 

email early enough in the week to get through the vetting process by Wednesday, the student will be 

marked as absent, regardless of the circumstances. Due to the time it takes for emails to be vetted by the 

facility, it’s imperative that you respond to emails as soon as possible to avoid being marked absent.  

Students who do not send a JPay email in time for two weeks in a row or students who fail to send four 

weekly JPays throughout the semester on time will be dropped from the course for lack of attendance. 

Once a student is dropped from the course they cannot be readmitted unless there are extenuating 

circumstances. (If the final drop date has occurred when the student misses the final allowed absence, the 

student will automatically fail the course.)Retention alerts will be sent to student navigators for students 

who have missed 2 or more assignments or weekly JPay check ins. Attendance is reported to the college 

weekly. See the Grading Procedure and Failure sections of this syllabi for more attendance policies. 

During the course lectures that you will view, please actively engage with the materials by jotting down 

notes, questions, or comments. During subsequent class periods, you will be asked to engage in 

discussion and complete written activities. Please make use of this classroom time to discuss the materials 

you are currently working on.   

 

Caveat 
Please note: The format and timing of this course may need to change due to unforeseen circumstances. 

In particular: school closings, instructor illness, weather, or other situations that may arise.                           

If you are taking an in -person class, you will be required to complete a Reintegration Video Training 

course in JetNet prior to being admitted to campus.                                                                                                

All COVID safety protocols in place are based on current guidelines and will be enforced. 

Calendar  
 

*Dates of assignments and class meetings may be subject to changes at instructor’s discretion.* 



 DATE TOPIC HOMEWORK 

UNIT # 1 FEB. 2 
INTROS AND 

SYLLABUS 
SYLLABUS CONTRACT  

UNIT #2 FEB. 9 
WRITING PROCESS 

AND GENRES 
CH. 1, 2, 3 

UNIT #3 FEB. 16 MEMOIR 
CH. 4, 14 AND “AFTER LIFE” BY 

JOAN DIDION 

UNIT #4 FEB. 23  
MEMOIR-PEER 

REVIEWS 
CH. 23 

UNIT #5 MARCH 2 PROFILE CH. 5, 15, 16 

UNIT #6 MARCH 9 
PROFILE-PEER 

REVIEWS 
CH. 17, 18,19 

UNIT #7 MARCH 16 
ANNOTATED 

BIBLIOGRAPHY 
CH. 24, 25, 26 

UNIT #8 MARCH 23 REPORT CH.12, 20, 27 

UNIT #9 MARCH 30 
REPORT-PEER 

REVIEWS 
CH. 30 

UNIT #10 APRIL 6 PORTFOLIO 
COMPLETE PORTFOLIO AND HAND 

IN  

 

APRIL 13 

APRIL 20 

APRIL 27 

COURSE CONCLUSION  

 

Important Dates:  
 
MONDAY 03/07/2022-

FRIDAY 03/11/2022 

MID-SEMESTER BREAK-NO CLASSES 

SUNDAY 04/30/2022 END OF FALL SEMESTER 

  



Syllabus Contract  
 
 
 

I have read through this syllabus and course calendar. I will ask questions for clarification if 

needed. I understand the course expectations, assignments, and grading scale. I will 

maintain academic honesty and integrity.  

 

 

X 

_________________________________________________________________________ 

 

*Return this signed Syllabus Contract confirming you have read the syllabus and understand 

what is expected of you this term.  

 


