
                                 21 Fall Semester 

Writing Experience I 

ENG131.84 

 

Number of Credits: 3 

Days Class Meets: Tues/Thurs. 

Meeting Times: 8:00-9:47 Am 

Location/Venue: LeTarte Center in Hillsdale 

Instructor: Holly Taylor 

Contact Email: taylorholly@jccmi.edu 

Office Hours: by appointment via Zoom or in-person 

 

Course Description 

This is an intensive writing course. Narrative and descriptive modes are stressed. Basic research 
strategies are introduced. An end of the semester portfolio is required.  

 

Cont’d Description 
 

Learners engage the writing process discovering how writing is both process and product, study the impact 

of the rhetorical situation on communication choices, and are introduced to academic research strategies 

while completing units of memoir, profile, and report. The course requires participation in discussions, 

course activities, and guided peer review or self-review which will take the shape of a proof reading/peer 

review exercise coordinated with each essay. Developing the ability to apply Modern Language 

Association (MLA) style and conventions to written assignments is expected.  Standard English grammar 

and structures are requisite skills in this course.   

 

 



Prerequisite(s) 

ENG 080 and ENG 090 or equivalent ACT or college entry test scores 

Course Goals 
Learner success relies on the ability to plan, prepare, study, and engage phases of the writing process, to 
apply global and local essay strategies, critical thinking skills, research strategies, and peer response 
skills. Be prepared to write, share, and revise your writing and to offer structured feedback to peers in 
discussion forums. 

• Learners will create four essays in memoir, profile, and report genres. Essays will be accompanied 
by a title page and, when sources are used, a Works Cited page.  Specific page lengths are 
defined in essay assignments.  

• Learners will apply active reading strategies to assigned course materials and can expect to 
encounter approximately fifty pages of reading per unit--these texts include the course text, online 
lectures, reference material, and peer writing.  

• Learners need to plan to spend at least nine [9] hours a week on the course, including assigned 
readings, collaborative discussions, and individualized writing..  

Course Objectives 
General Education Outcomes (GEO): The course goals and objectives incorporate ADOs established by 
the JCC Board of Trustees, administration, and faculty. These goals are in concert with four-year colleges, 
universities, and reflect input from the professional communities we serve. ADOs guarantee students 
achieve goals necessary for graduation credit, transferability, and professional skills needed in many 
certification programs. The ADOs and course objectives addressed in this class include the following: 

GEO 1: Writing Clearly, Concisely, and Intelligibly  

• Process 

Uses parts of the recursive process in writing, which may include pre-writing, drafting, revising, editing. 

Evaluates sources when used. 

• Rhetorical Situation: Purpose, Audience 

Demonstrates appropriate purpose and audience for context. 

• Organization and Development 

Demonstrates functional organizational structure appropriate to genre; 

Provides examples and details that support ideas and content; appropriate to genre. 

• Meaning & Understanding 

Researches and writes for further understanding and additional knowledge. 

Employs write to learn methods through reflective writing and research for further understanding and 
additional knowledge. 

• Use of Sources and Documentation 

Demonstrates ability to find and evaluate credible sources. 



Demonstrates correct documentation of sources when appropriate. 

• Conventional Grammar and Sentence Structures 

Correctly uses grammar and mechanics. 

Demonstrates clear meaning. 

Performance Objectives:  Correlating with GEOs 1;these outcomes refer to the actions, feelings, and 
thoughts learners are expected to develop as a result of the instructional process in English 131: 

Critical Thinking, Reading, and 
Writing Processes 

Rhetorical Knowledge and 
Conventions 

Electronic Environment 

• Practice active reading 
strategies 

• Identify and contextually 
evaluate assumptions, 
points of view,  stylistic 
choices, and implications 
born of reasoning 

• Offer formative feedback 
on others writing  in peer 
review sessions 

• Use genres to navigate 
complex rhetorical 
challenges 

• Distinguish one’s own 
ideas from those of 
others 

• Practice metacognitive 
reflection 

• Use  genre specific 
strategies, voice, tone, 
and perspective to 
achieve rhetorical goals 

• Recognize conventions 
of writing distinctive to 
specific disciplines 

• Employ Modern 
Language Association 
(MLA) style in academic 
writing 

• Use  genre specific 
strategies, voice, tone, 
and perspective to 
achieve rhetorical goals 

• Recognize conventions 
of writing distinctive to 
specific disciplines 

• Employ Modern 
Language Association 
(MLA) style in academic 
writing 

  

  

  

  

  

• Use Microsoft Word to 
compose, revise, and 
save documents 

• Locate research material 
collected from electronic 
sources, including library 
databases and other 
electronic networks and 
internet sources 

• Use college learning 
management system 

  

  

 

 

Textbook  
 

REVEL for Writing Today Fourth Edition. Authors: Johnson-Sheehan & Pain. Pearson Publishing. ISBN 13: 
9780134307244.   

This e-text in Pearson REVEL is accompanied by Pearson Writer, a student writing support application. 



Writing Today is available at the JC Bookstore. If you choose to purchase the text elsewhere, you 
are responsible for having it no later than the end of the first week of class. 

College welcomes digital text supplier BibliU 

Jackson College has partnered with BibliU, a digital eTextbook provider, to provide our students personal 
access to their essential digital texts and resources. The BibliU platform allows users to read online 
and download (through the BibliU apps) on multiple devices. Students can make notes, highlight text, 
search for keywords, mark their favorite most used books and use accessibility features such as Text to 
Speech. For texts available in digital format, students will receive an access code to access their BibliU 
textbooks and should go to JetNet. Once they have done this the first time, they can use the BibliU app, 
which offers additional functionality, accessibility and an ability to download whole texts for offline reading. 
Currently BibliU has approximately 90 percent of all required textbooks in a digital format. Cost to students 
for the digital format/or text books for the remaining 10 percent non-digital is $50 per class (this price will 
not include required supplies). If students wish to have a book for a class that is available digitally, they 
may opt out and secure their textbook from another vendor. If a student decides to opt-out, it will apply to 
all classes for the entire semester. 

http://www.jccmi.edu/info/bookstore.htm


Extras 

Regular access to computer with Internet service; back-up access to alternative computer with Internet 
access; a flash or other drive to back up your work; course text, Writing Today 4th ed. in REVEL 

Grading Procedure 

Your final grade reflects your participation, performance, and growth in the class as evidenced by the 
strengthening and extension of your writing and communication skills, preparation and timeliness regarding 
assignments and activities, and a marked level of responsibility and concern for positive personal and 
collective learning experiences. I award percentage grades (0-100) for each activity and assignment in the 
course. 

Grade Distribution 

• Participation in whole group discussion forums 15% 

• Essays /Writing Process Activities in Writers Group Discussions 35%  

• Memoir 10% 

• Profile 15% 

• Report 15% 

• Quizzes/Tests  15% 

• Portfolio and Reflective Letter 35% 

 

Notes on JetNet Grade Book Settings 

Discussions grades are cumulative, so until all of your contributions to a discussion are graded, the grade 
book will show the current percent earned. For example, when a student posts their first reply to 
Discussion 1, they will earn 0-60 points (60%).  Each reply to a peer earns them 0-20 points. As they 
complete their replies to peers, their cumulative score will grow to a maximum of 100 points (100%).   

Essay process and product grades are cumulative as well. This means that your work in Writers Groups 
combines with your grade on your revised unit essay for a total score. Until your essay has been uploaded 
to the assignment file and graded, the score for that unit's process and product will be incomplete. 

Because of the cumulative nature of these grades, the Course Total category in grade book will not 
accurately reflect your grade until the end of each unit, after you have received a grade on your submitted 
essay. If you check grades during a unit, expect to see the Course Total appear lower as partial grades are 
being factored into it by the system.  

 



Grading Scale 
 
GPA GRADE RANGE 

4.0 94-100% 

3.5 89-93% 

3.0 84-88% 

2.5 78-83% 

2.0 72-77% 

1.5 66-71% 

1.0 60-65% 

0.5 55-59% 

0.0 0-54% 

Course Policies 
Cell Phones/Laptops: You are able to use your laptop devices for taking notes and for peer review 

activities we will complete in class. Other than that, please keep your laptops put away. If you must take an 

urgent phone call or send an urgent text, please use your best discretion. Do not be on your cell phone 

during class as this is distracting to me and your peers. If this is continually a problem you may be marked 

absent or late for misuse of your cell phone during class time.  

Practice Netiquette: This term refers to basic politeness and professionalism while working in an online or 

face to face environment. If we follow these basic guidelines, we will be fine. 

• When posting a response in the discussion, name the person to whom you are responding and 

summarize the idea to which you are responding. A simple indicator phrase like, “Sarah, you wrote 

that…” will help others follow your discussion thread. 

• Be careful of your tone; it is carried in the words and structures you use. Readers cannot pick up 

inflections and do not see body language, so double up on respect when you’re using written text 

for communication.  

• Address ideas not personalities. Critiques of peer works and disagreements with the writers’ 

premises or outcomes are healthy aspects of academic discussion. However, it is not okay to judge 

or characterize the writer. Any critique you offer, whether positive or negative, must address ideas 

and be supported by evidence. 

• Avoid judgmental or inflammatory language. 

• Avoid stereotypes. This may require you to check some of your assumptions as you begin to 

discuss cultures, religions, regions, classes, and genders different from your own. 



• Do not assume everyone in your class holds the same religious, political, or social values as you. 

Be mindful of diversity in the class. 

• Use the peer responding guidelines provided in the course. 

• Avoid posting messages that are no more than gratuitous replies to replies. These take up precious 

time and do not add to the learning of self or others. 

• Respect copyright and intellectual property rules; if you borrow from someone else, even if you are 

quoting a peer in the class, be sure to give credit where credit is due. 

• All discussions, including the Help Board, require civility. If you have a problem with an individual, 

including the instructor, you need to have a private discussion with the instructor. You may not 

criticize or complain about students, the course, or the instructor in any forum. Such posts will be 

deleted and the instructor may contact offenders to discuss the issue. Deans may be involved if a 

problem persists. 

Rules for revised essays submitted to unit assignment files: Essays submitted for a grade in this this 

course must have gone through assigned aspects of the writing process (Writers Group Discussions), 

undergone peer review (writers group discussions), and at least one post peer review revision. If an essay 

has not undergone peer review, it will not be graded. Do not skip peer review.  Each unit essay is graded 

50% on your process as demonstrated in writers groups and 50% on the revised essay submitted to the 

assignment file.  

Essay assignments must always be accompanied by a meta-cognitive reflection in which the student will 

reflect upon and write about their writing process, work in various genres, what they learned, and any 

obstacles or questions remaining about the assigned essay.  

Rules for Portfolio Submission: In order to complete this course, students must submit a portfolio 

containing at least 10 pages of academic writing completed in this section of ENG 131. Please see the 

Portfolio Guidelines in the Unit 1 Course Materials File, and again in the Unit 5 Portfolio file.  

All essays in the portfolio must have been written for this class and undergone peer review in this 

class and draft revision[s].  

Failure to submit a portfolio results in failure of the course. See the portfolio guidelines in Course Materials 

for more details about the portfolio. 

E-mail Policy: All e-mail must be conducted through the college email system or via course messaging. I 

do not communicate about course work via outside e-mail accounts. 

Emails must have a subject that includes the course number and the subject of the email. For example, 

ENG 131 Unit 4 question. 

Instructor Availability Policy: My contact information is on the first page of this syllabus. 

While online classes allow you to work at a variety of times, instructor availability is not 24/7. I try to 

respond to your questions or e-mails within 24 hours during the work-week (Monday – Friday). I will always 

respond within three days of your contact. 



Unit papers will be graded within fourteen days (2 weeks) of submission. The final Unit paper will be 

assessed and returned much quicker due to a faster turnaround with the semester concluding.   

For quick help, please use the course discussion HELP board to ask questions about the class or 

technology. 

 

Failure 
Students may fail the course for the following reasons: 

- Students failing to complete 3 or more units 

- Failing to communicate with the professor 2 weeks in a row 

- Being marked absent 3 times or more 

- Failure to turn in 3 or more assignments (Unit assignments, drafts, outlines, reflections, etc.) 

- Failure to turn in all four major learning units (memoir, profile, research-based report, portfolio w/ 

reflective letter) 

- Failure to meet ALL the course curriculum competencies of the course 

- Evidence of plagiarism or cheating 

- Failure to have all papers undergo the full writing process (see above) 

- Submitting papers from previous semesters or other courses 

- Inappropriate behavior or unprofessional correspondence 

Academic Honesty Policy 
Academic Honesty is defined as ethical behavior that includes student production of their own work and 

not representing others' work as their own, by cheating or by helping others to do so.  

Plagiarism 

Plagiarism is defined as the failure to give credit for the use of material from outside sources. Plagiarism 

includes but is not limited to:  

• Submitting other's work as your own 

• Using data, illustrations, pictures, quotations, or paraphrases from other sources without 

adequate documentation 

• Reusing significant, identical or nearly identical portions of one’s own prior work without 

acknowledging that one is doing so or without citing this original work (self-plagiarism)  



Cheating 

Cheating is defined as obtaining answers/material from an outside source without authorization. Cheating 

includes, but is not limited to:  

• Plagiarizing in any form 

• Using notes/books/electronic material without authorization 

• Copying 

• Submitting others' work as your own or submitting your work for others 

• Altering graded work 

• Falsifying data 

• Exhibiting other behaviors generally considered unethical 

• Allowing your work to be submitted by others 

Accessibility 
Jackson College understands that cultivating a broadly diverse community is crucial to our educational 

mission and to our foundational commitment to leadership and service. Jackson College is fully committed 

to ensuring our courses are accessible to everyone including those with disabilities. We are currently 

working to increase accessibility and usability of our course materials in order to meet or exceed the 

requirements of Section 508 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1991 

and Web Content Accessibility Guidelines (WCAG) 2.0. For more information about Jackson College’s 

efforts to ensure accessibility please visit the Jackson College accessibility web page. 

 

If you have an accessibility need in any of our classes please e-mail the Center for Student Success at 

JCCSS@jccmi.edu or visit the Center for Student Success web page. 

At the Center for Student Success (CSS), we are committed to providing all students the opportunity to 

achieve academic success by providing a variety of support services free of charge to Jackson College 

students. This includes, but is not limited to, peer and faculty tutoring, mental health referral, temporary 

assistance with transportation, various workshops/seminars, and the TRIO program. 

In addition, the CSS staff is committed to adapting the College’s general services to meet the individual 

needs of otherwise qualified students with disabilities, for the purpose of providing equal access to all 

programs and facilities. 

Course Management 
Withdraw: If you decide to withdraw from the course at any time, contact your Student Navigator and 

formally withdraw.  If you leave the course without withdrawing, you will receive a failing grade on your 

transcript. Failing grades are not good for your record when transferring, graduating, or looking for 

employment.   

https://www.jccmi.edu/accessibility
https://www.jccmi.edu/center-for-student-success/css-contact/


• Last Day For Refund/Drop with W: Ask your Navigator 

• Last Day For Withdrawal: Ask your Navigator 

Academic Advising: It is important to contact your Student Success Navigator prior to the start of the 

semester in order to receive accommodations in a timely manner. While we will make every effort to 

coordinate accommodations in a timely manner, failure to self-identify prior to the start of the semester may 

delay notification to instructors and timeliness of acquiring accommodations. Accommodations do not 

automatically carry over to the next semester. 

Incomplete Policy: In accordance with JCC policy, an Incomplete or “I” grade is only issued to students 

who have demonstrated good standing in the class and have a passing grade at the time of an extenuating 

circumstance that precludes completion of the class. Documentation validating the circumstance may be 

required. These are rarely assigned and are usually due to hospitalization.  

Makeup Policy 
Late work is not accepted in this class unless you make arrangements with me prior to the assignment’s 

due date. It’s important that you reach out to me in advance if you anticipate an absence or if you have to 

miss class for any reason. Late essays receive a full letter grade deduction for each day they are late. For 

example, an essay that receives an 80 percent if turned in a day late will drop to a 70 percent. This same 

essay will receive a 60 percent for two days late, etc., I do not grade essays that are over three days late 

unless we have planned an arrangement or accommodation in advance.  

Help 
 

If you are struggling with your writing, you may always ask for an appointment with me.  

If you need an appointment please contact me through email at taylorholly@jccmi.edu.  

You also have the option of stopping into the Center for Student Success (CSS) or the Writing Fellows for 
help with your writing. If you go to the CSS or Writing Fellows, you must take with you 

1) a copy of the assignment 

2) your draft or work thus far 

Whenever seeking help, know why you need help. For instance, if you are having trouble writing an 
effective thesis, ask for help with your thesis. If you are having trouble with specific aspects of organization, 
you can ask for help with organization. 

CSS faculty and Writing Fellows are NOT PEER EDITORS and will not read and give you commentary on 
a draft you hand over to them. Their first question will be 'What is the assignment?' Their second question 
will be "What do you need help with?"  If you are unable to specify your needs, you will not receive help. 

• CSS is located in Bert Walker Hall Room 125. Please click the blue CSS link for more information 
about the Center for Student Success. 

• Writing Fellows are located in Atkinson Library, Breakout room 107 (access through the main 
library). Look for the yellow table signs that announce “WRITING FELLOW.” Please click the blue 
link for more information about the Writing Fellows. 

mailto:taylorholly@jccmi.edu
http://www.jccmi.edu/success/
https://www.jccmi.edu/english/writing-fellows/


Click the links below for more information and support with technology or study. 

Center for Student Success offers free counseling, tutoring, and writing support 

Writing Fellows offer trained writing tutors and peer-review support 

Distance Learning offers JetNet support 

Solution Center offers technical support 

Oasis Center offers student counseling and mental health services. 

Academic Advising 

It is important to contact a Center for Student Success professional prior to the start of the semester in 

order to receive accommodations in a timely manner. While we will make every effort to coordinate 

accommodations in a timely manner, failure to self-identify prior to the start of the semester may delay 

notification to instructors and timeliness of acquiring accommodations. Accommodations do not 

automatically carry over to the next semester. Please e-mail JCCSS@jccmi.edu or visit the 

Accommodations for Students with Disabilities web page 

Attendance- Participation Policy 
Regular class participation and keeping up on the reading and assignments is strongly correlated with 

survival in college. It is my recommendation that you plan to do your assignments and take your exams 

BEFORE the last day they are due. If problems occur, there is time to fix them before the deadline.  

In compliance with Federal Title IV funding requirements, as well as college initiatives, I will be monitoring 

student participation on a regular basis and officially reporting student activity throughout the term to 

assure compliance with college policy and federal regulations.  It is imperative that you log in to the course 

and actively participate within the first couple of days of the term to validate your enrollment in the course. 

After that, not actively participating in class may result in you being withdrawn from the course. Being 

withdrawn from a course can have an impact on financial aid, billing, athletic eligibility, and housing status. 

As a college student you are responsible for how your participation impacts your academic progress; the 

accountability lies with you.  

If you do not attend class for the first meeting you will be dropped from the course. After the first class 

meeting if you miss two consecutive meetings you will be dropped. If you miss three or more non-

consecutive class meetings throughout the term you will be dropped.  

If you anticipate an absence from class it is best to notify me by email or in person as soon as possible. I’m 

able to excuse absences that have been anticipated and communicated to me. I cannot excuse absences 

that are not communicated to me. 

Wording for Preferred Name  

If you have a preferred first name and/or specific gender pronouns you would like me to use (whether the 

traditional pronouns of she/her/hers or he/him/his, or alternative, non-binary pronouns such as 

they/them/theirs, ey/em/eirs, or zie/zim/zirs), please let me know. Let me know which specific pronoun you 

prefer. 

http://www.jccmi.edu/success/
https://www.jccmi.edu/english/writing-fellows/
https://jetnet.jccmi.edu/
https://www.jccmi.edu/information-technology/solution-center/#jc-tabs-1-tab-0
https://www.jccmi.edu/the-oasis-center/
https://www.jccmi.edu/center-for-student-success/accommodations-for-students-with-disabilities/


 

Caveat 
Please note: The format and timing of this course may need to change due to unforeseen circumstances. 

In particular: school closings, instructor illness, weather, or other situations that may arise.                           

If you are taking an in-person class, you will be required to complete a Reintegration Video Training course 

in JetNet prior to being admitted to campus. All COVID safety protocols in place are based on current 

guidelines and will be enforced while students are on campus.  

Calendar  
*This calendar is subject to changes at the instructor’s discretion. Students will receive calendar update 

notifications at class meetings and on the Jetnet site.* 



WEEK # DATE TOPIC HOMEWORK 

WEEK 1 9/28-9/30 INTROS 

• DISCUSSION POSTS 1 & 2 

ON JETNET 

• SYLLABUS SCAVENGER 

HUNT QUIZ 

• CH.1-3 IN WRITING TODAY 

WEEK 2 10/5-10/7 MEMOIR 

• CH. 6, 16 

• DISCUSSION POSTS ON 

JETNET 

 

WEEK 3 10/12-10/14 MEMOIR 

• CH. 22, 24  

• DISCUSSION POSTS ON 

JETNET 

WEEK 4 10/19-10/21 MEMOIR 

• PEER REVIEWS-MEMOIR  

• MEMOIRS DUE OCT. 26TH IN 

JETNET 

WEEK 5 10/26-10/28 PROFILE 

• CH. 7, 17 

• DISCUSSION POSTS ON 

JETNET 

WEEK 6 11/2-11/4 PROFILE 

• CH. 26, 27 

• DISCUSSION POSTS ON 

JETNET 

WEEK 7 11/9-11/11 PROFILE 

• CH. 20 

• PEER REVIEWS-PROFILE 

• PROFILES DUE 11/16 IN 

JETNET 



WEEK 8 11/16-11/18 ANNOTATED BIB 

• CH. 25, 26 

• DISCUSSION POSTS ON 

JETNET 

WEEK 9 

11/23 

NO CLASS 

11/25 

REPORT 

• CH. 27 

• ANNOTATED BIB. DUE 11/28 

IN JETNET 

WEEK 10 11/30-12/2 REPORT 

• CH. 28 

• DISCUSSION POSTS ON 

JETNET 

WEEK 11 12/7-12/9 REPORT 

• PEER REVIEW-REPORT 

• REPORT DUE 12/13 IN 

JETNET 

WEEK 12 12/14-12/16 PORTFOLIO 

• PORTFOLIO WORK DAY 

• HAND IN COMPLETED 

PORTFOLIO ON 12/16 

 

Important Dates:  
 
MONDAY 09/06/2021 LABOR DAY HOLIDAY-NO CLASSES 

WEDNESDAY 11/24-

SUNDAY 11/28/2021 

THANKSGIVING HOLIDAY-NO CLASSES 

SATURDAY 12/18/2021 END OF FALL SEMESTER 

 


