
1 
 

Writing Experience II 

ENG 132 

 

Number of Credits: 3     Location/Venue: Distance Learning 

Days Class Meets:  TBA    Instructor: Ms. Marie Anderson 

Meeting Times: TBA     Contact Email: andersomariea@jccmi.edu 

Course Description 

This is an intensive writing course. Analytical and persuasive modes are stressed. Advanced research 

writing strategies are used. Database and primary research methods are emphasized. An end of the 

semester portfolio is required.  

Prerequisite(s) 

ENG 131 

Course Goals 

Course Objectives 
The following outcomes refer to the specific skills that learners are expected to develop as a result of 

the instructional process in English 132:  

Critical Thinking, Reading, and Writing Processes 

• Practice active reading strategies 

• Identify and evaluate assumptions 

• Offer formative feedback on others writing in peer review sessions 

• Use genres to navigate complex rhetorical challenges  

• Distinguish one’s own ideas from those of others 

• Practice metacognitive reflection 

 
Rhetorical Knowledge and Conventions 

• Use effective rhetorical strategies 

• Recognize discipline-specific writing conventions 

• Employ Modern Language Association (MLA) style in academic writing 

• Writing in Plain Style—simple and direct language 

 
Electronic Environment 

• Use Microsoft Word to compose, revise, and save documents 

• Locate research material collected from electronic sources, including library databases    

and other electronic networks and internet sources 

• Utilize various software and/or technology to facilitate learning 

mailto:andersomariea@jccmi.edu


Course Goals 
The course goals incorporate specific General Education Outcomes (GEOs) established by the JC Board 

of Trustees, administration, and faculty. These goals are in concert with four-year colleges and 

universities and reflect input from the professional communities we serve. GEOs guarantee students 

achieve goals necessary for graduation credit, transferability, and professional skills needed in many 

certification programs. The GEOs and course objectives addressed in this class include the following: 

The Board of Trustees has determined that all JC graduates should develop or enhance certain essential 

skills while enrolled in college courses. These goals are in concert with four-year colleges and 

universities and reflect input from the professional communities we serve. GEOs guarantee students 

achieve goals necessary for graduation credit, transferability, and professional skills needed in many 

certification programs. For ENG 132, GEO #1 is the required outcome: 

General Education Outcome 1:  Write clearly, concisely and intelligibly  

Students must demonstrate proficiency in academic, professional, and personal writing through the 

knowledge and use of write to learn practices; rhetorical strategies; research methodologies; and genre 

and writing conventions. In order to fulfill this outcome and prepare students for careers, the course will 

focus on the following skills: 

• Process—using pre-writing, drafting, revising, editing 

• Purpose and Audience—understanding how purpose and audience influence style and tone 

• Organization and Development—using effective organizational structure, examples and 
details to support ideas and content 

• Meaning/Understanding—researching and writing for further understanding and knowledge 

• Use of Sources & Documentation—demonstrating appropriate documentation 

• Language—attempts and practices correct grammar and mechanics 

Textbook  

• Title: The Norton Field Guide to Writing with Reading.  

• ISBN: 9780205210084     

• Author: Richard Bullock & Maureen Daly Goggin 

• Publisher: Norton 

Extras 

Paper, pen/pencil, course pack, research pack 

Grading Procedure 

Each essay assignment will contain a grading rubric that will be used to assess your work. Please review 

the grading scale below: 

 



 

Grading Scale 

GPA GRADE 

RANGE 

4.0 94-100% 

3.5 89-93% 

3.0 84-88% 

2.5 78-83% 

2.0 72-77% 

1.5 66-71% 

1.0 60-65% 

0.5 55-59% 

0.0 0-54% 

Academic Honesty Policy 

Academic Honesty is defined as ethical behavior that includes student production of their own work and 

not representing others' work as their own, by cheating or by helping others to do so.  

Plagiarism is defined as the failure to give credit for the use of material from outside sources. 

Plagiarism includes but is not limited to:  

• Submitting other's work as your own 

• Using data, illustrations, pictures, quotations, or paraphrases from other sources without adequate 

documentation 

• Reusing significant, identical, or nearly identical portions of one’s own prior work without 

acknowledging that one is doing so or without citing this original work (self-plagiarism)  

Cheating is defined as obtaining answers/material from an outside source without authorization. 

Cheating includes, but is not limited to:  

• Plagiarizing in any form 

• Using notes/books/electronic material without authorization 

• Copying 

• Submitting others' work as your own or submitting your work for others 

• Altering graded work 

• Falsifying data 

• Exhibiting other behaviors generally considered unethical 

• Allowing your work to be submitted by others 

Failure 
The following will result in a failing grade: Any form of plagiarism (including omission of citations 
regardless if it was done inadvertently); student misconduct; poor academic performances; excessive, 
unexcused absences; and incomplete or missing portfolio. Each infraction will be dealt with on an 
individual basis and at the Instructor’s discretion. 

Grading Criteria: 

Essays (50%) 

Assignments/Activities (35%) 

Attendance (15%) 



Accessibility 

Jackson College understands that cultivating a broadly diverse community is crucial to our 

educational mission and to our foundational commitment to leadership and service. Jackson 

College is fully committed to ensuring our courses are accessible to everyone including those 

with disabilities. We are currently working to increase accessibility and usability of our course 

materials in order to meet or exceed the requirements of Section 508 of the Rehabilitation Act of 

1973, the Americans with Disabilities Act of 1991 and Web Content Accessibility Guidelines 

(WCAG) 2.0. If you have an accessibility need in any of our classes, please e-mail your 

navigator.  

 

Course Management 

If you need to withdraw from the class, please contact your navigator.  

 

Makeup Policy 

If you miss a pickup date, please send your work in as soon as possible. All work must be in by 

the last pickup date. Pickup dates vary depending on your facility; therefore, you should check 

your facility for dates/times. I will keep you posted on any changes. 

 

Help 

If you need help with/ an assignment, please contact me through Jpay.  

Class Expectations  

1. You are a college student and are expected to present yourself as one 

2. Have all materials and be prepared to write essays and read assigned chapters 

3. Complete assignments by the deadline date 

4. Use the email etiquette when corresponding with Instructor through JPAY 

5. Refrain from using offensive or derogatory language 

 

Attendance- Participation Policy  

Since I will not be receiving assignments back from you every week, we will use 

JPAY emails as a vehicle for verifying student engagement in your course. Note: 

This information may change, and I will be able to collect your assignments every 

other week.   

 

Each week I will be sending at least one instructor-initiated email to each 

student—recall, instructor-initiated emails is a critical piece of what the 

Department of Education used to approve our distance learning model for CEP. 

When I receive an email response from you, that email response will be used as 

verification of engagement with the course for that week. I will then proceed to 

Report Attendance.  

 



If I do not receive an email response from you that week, and I have no other 

indication that you are still engaged with the course (no work received), I will 

mark you as Absent for that week only.  If the pattern of no return email persists 

into a second week, and I receive no contrary information that you are still 

engaged, then I will mark the Last Date of Attendance as the current week in 

JetStream Final grading Tab.  

Our attendance emails will be due every Wednesday by midnight, and you will 

find the due dates below. I will send you an email with a stamp so you can 

complete your attendance response. Every week, for attendance, I would like you 

to send me the following information:  

 

1) What have you turned in?   

2) What are you currently working on?  

3) Do you have any questions about your assignments?   

 

Since this is a writing class, please make sure your responses are in full, complete 

sentences and you are using appropriate punctuation.   

 

Attendance Jpay Due Dates: Please check your facility as due dates varies.  

Caveat 

I retain the right to modify this syllabus and any of its terms as appropriate 

throughout the semester. This right, however, is limited to practical necessities 

(schedule, assignments, etc.) and legal or institutional requirements that supersede 

this syllabus as a contract. Student feedback will also be taken into consideration. 

Students will be notified of any change to the syllabus. 

Important Dates: This is a tentative schedule – it is subject to change based on facility availability.  

DATE EVENT 

9/20 Semester Begins 

9/25 Coursework Collection 

10/9 Coursework Collection  

10/23 Coursework Collection  

11/06 Coursework Collection  

11/20 Coursework Collection  

12/4 Coursework Collection  

12/18 Coursework Collection  

 

  



Calendar : Use this calendar to keep track of your work and the due dates. 

UNITS# DATE TOPIC HOMEWORK 

Unit 1 9/25 
Syllabus & Checklist 

Rhetorical Situations 

Review Syllabus & Course 

Packet 

Read Part 2: Purpose, 

Audience, Genre, Stance pp. 

53-70 

Unit 2 10/02 Rhetorical Analysis 
Essay 1: Movie Analysis 

Assignment Sheet 

Unit 2 10/9 
Rhetorical Analysis 

cont… 
Movie Analysis Essay Due 

Unit 3 10/16 
Using the ICE 

Method 

MLA Formatting, Citing, 

Quoting; Read Ch.49 

pp.478-487; Ch. 52, pp.500-

510 

Unit 4 10/23 Grammar & Usage Review handouts;  

Unit 5 & 6 10/30 

Using the Rogerian 

Method (arguing both 

sides) 

Essay 2: Argumentative 

Essay Assignment 

Sheet/Outline 

Unit 5 & 6 11/06 
Argumentative Essay 

Continues… 
Read Ch. 13, pp.313-316 

Unit 7 11/13 Argumentative Essay Sample Essay  

Unit 8 11/20 Argumentative Essay 

Tips for Revising & 

Editing; 

Argumentative Essay Due 

Unit 9 11/27 
Writing an Annotated 

Bibliography 

Essay 3: Annotated 

Bibliography Assignment; 

Read pp. 188 - 195 

Unit 9 12/4 
Annotated 

Bibliography  

Annotated Bibliography 

Due 

Unit 10 12/11 Reflection Essay 

Essay 4: Metacognitive 

Reflection; Read Ch.29 

pp.301-305 

Unit 10 12/18 
Last chance to submit 

missing assignments 
Reflection Due 

  



Extra: Please Read Carefully!  

• Students may contact me via Jpay through a professionally drafted e-mail. Casually drafted 

e-mails will be deleted without a response! (Example: hey anderson when is stuff due.) Note: 

I will not respond to any personal inquires or comments. Jpay is strictly for 

questions regarding assignments. Since these stamps cost JC money, I will be very 

frugal about their use and I expect you to do the same.  

• Put your name, class name/number, and my name on each and every single sheet of 

paper you turn in! Your papers are NOT handled with care. Even if you staple or paperclip 

your papers, they are all separated, scanned, and emailed to us. Stacks of papers can be 

dropped and shuffled. If there is not a name, there is no way to know what student, class, or 

facility it came from.  

• Do not staple or clip your papers together. Your papers are all separated and then scanned 

to us. If the CEP team must spend time looking for staples and paperclips through thousands 

of sheets of paper, this will delay the process and delay the possibility of receiving feedback.  

• Write clearly and carefully. We do not receive your original work, but a photocopy of it 

delivered via email. The scanning process can often make your papers difficult to read. 

Please write as carefully as you can with dark ink, if possible. Paper is not soiled in any way.  

• MAKE TWO COPIES OF EVERYTHING! I know this will require extra work, but 

sometimes work can get lost in the shuffle. It is better to have a copy ready in the event your 

assignment does not make it to us. This will also allow you the ability to make changes to 

your papers.  

• There are very strict rules regarding Jpay that JC monitors closely.  

o Students and Instructors are not allowed to engage in personal conversations. Jpay 

correspondence must relate to course materials only. At no time should you send any 

sexually explicit material via Jpay and/or on any assignments for this class. Profanity 

is unacceptable as well. 

o Instructors are not allowed to respond to emails, phone calls, or social media posts 

from your family or friends. Even if the person is your sponsor, communications with 

any student's family members is strictly prohibited. If your family contacts any 

member of JC staff, as per our policy, we must forward them to the CEP Director 

without a response. If your family member has questions, they must contact your 

navigator.  

o Instructors are not allowed to answer student Jpay messages after the semester has 

ended, even if the question is course related. JC considers Jpay communication after 

the semester has ended as over familiarization. This can lead to disciplinary actions. 

If you have a question for an instructor after the semester has ended, you must contact 

your navigator.  

• Due to turn around times, the traditional portfolio will not be required in CEP during COVID 

times. In its place, the instructor will compile a portfolio of each student’s essays as they are 

submitted, unless the student has time to revise the essay. If the student has time to submit a 

revised essay for any assignment to be used in lieu of the original, I will replace the first 

essay with the revised. Each essay from the students should be polished prior to submission 

to the instructor for assessment.  The instructor will retain a copy of each required essays for 

the portfolio.   

  



Unit #1 

Introduction Assignment Sheet (20pts) 

Due:  10/23 

 

Assignment: Please provide a brief introduction of yourself. Follow these steps: 

1. Introduce yourself: Where are from? How many siblings do you have? What do you 

enjoy doing during your spare time? 

2. Explain your goals and expectations: What is your major? What are your goals? 

Explain your current writing experience. What do you hope to learn from this class? 

 

Sample Introduction: 

  My name is Danielle Young, and I am from Des Moines, IA, but I recently moved to 

Detroit, MI. I have two brothers and one twin sister. During my spare time, I like to read mystery 

novels or watch TV shows on the CW. Right now, my favorite TV shows on the CW is Nancy 

Drew and Swamp Thing. 

I choose to major in mathematics because I love everything that has to do with numbers. I 

heard you can earn a lot of money in the finance field which requires some good math skills. 

However, I also found out that most degree majors require that you take an English course too, 

so this is why I decided to take this course.  

Since I am a math major, I have very little experience writing essays and feel uneasy 

about writing at an academic level. Sometimes, I am not sure where to start. In this class, I hope 

to build my confidence and improve my writing skills. I really struggle with getting started and 

conducting research on a specific topic, but I hope this class provides me with the necessary 

skills to help me better understand how to get started and research a topic.  

Additional criteria: 
Typed: At least two paragraphs but no longer than a page. Font: Time New Roman – 12; double-space; Indent 

paragraph. 

Handwritten: At least two paragraphs but no longer than a page – indent paragraphs; handwriting must be neat and 

legible.   



Student Name          Page: 

Ms. Anderson 

ENG132 

Unit 1 

Rhetorical Situation 

Part II 

Due: 10/23 

Worth 10 pts. 

 

1. In your own words, provide an example of a purpose statement with a topic. Think about 

what you hope to accomplish (5 pts).  

 

 

 

 

 

 

 

 

 

 

2. In your own words, provide an example of an audience statement. Think about the 

audience that might benefit from reading your story (5 pts).  

 

 

 

 

 

 

 

 

 

 

 

Here is an example: 

  

1. Topic: Texting and driving 

2. Purpose Statement: The purpose is to convince inexperience drivers and young adults to 

put down their phone when driving.  

3. Audience Statement: The audience are inexperience drivers and young adults who do 

not know the danger of texting and driving.   

 

 

 

 

  



Unit 1: Part II 

MLA Formatting 

Typed essays: Before you began composing your essay, please format your paper. Watch video 

lecture for additional help. This is what you do first: 

1. Open “Word” document and select “blank page” 

2. Click on the “Home” tab (if not already selected). 

3. In the “Font box” change the font to “Times New Roman” 

4. Next, change the “font size” to “12” 

5. In the paragraph section, click on the drop-down arrow 

a. Under “General” your alignment should be “left,” and the Outline should be 

“body text” 

b. Under “Indentation,” both the “left & right” should be at “0” points 

c. Under “Special” select “none” – do nothing with the rest in this section 

d. Under “Spacing” make sure the “before & after” is at “0” pts.  

e. Under “Line Spacing,” select “Double” 

f. Check the box (if not already) that states “Don’t add space between paragraphs of 

the same style” 

To Create Title page, please follow these instructions:  

1. Click on the “Insert” tab and scroll to the right to find the “Page number” drop-down 

2. Hover over “Top of page” and click on “Plain Number 3” 

3. Type in your last name (do not add any additional space) – Close “Header & Footer” by 

clicking on the red X at the top on the right-hand corner  

To Type 4-Line Header: 

1. Type your full name, then press the enter key  

2. Type your Instructor’s last name – press enter key 

3. Type in class/course title – press enter key 

4. Insert or type in current date – press enter key 

After you have entered the 4-line header, do the following: 

1. Click on the “center” tab at the top where it says paragraph (second lines) 

2. Type the title of your essay (remember to use appropriate capitalization) – press enter 

3. Now, click on the “left align” tab to go back to the original alignment 

4. Type “Purpose” for purpose statement follow by a colon – press enter 

5. Type “Audience” for purpose statement follow by a colon  

6. Click on the “Insert” tab and select “page break” to go to the next page 

7. You can now begin typing your essay – make sure to indent all paragraphs  

  



Unit 2  
Movie Analysis Title Page 

 

Student Name 

Prof. Anderson 

ENG131.  

Due Date:  09 Oct 2021 

Title:  

 

Purpose:  

 

 

Audience:  

 

  



Unit 2 

Movie Analysis 

Due: 09 Oct 2021 
 

For this assignment, you will watch a movie of your choice and write an analysis about the movie. First, 

find a movie and identify the theme or main idea (Note: you can have more than one theme, but you are 

only required to find one). Then, identify the "artistic proofs" (ethos, pathos, and logos) that are used in 

the movie (you must identify at least one). The idea is to use the "artistic proofs" to help explain your 

interpretation/ analysis of the movie. 

You are not summarizing the movie; you are providing additional information to help your reader 

understand the movie. To do this, you need to a hypothesis which is an examination without any concrete 

evidence. It may be wise to analyze significant "parts or clips" in the movie. 

Once you have selected your movie and found a theme, pay attention to the follow: 

 How the actress/actor/character is dressed 

 Protagonist or antagonist in the movie 

 Any "symbols" that may have a different connotation (meaning). 

 How is the person portrayed? 

 Does it contain stereotypical content? 

 The setting, the background, and the location (if any) 

 The three modes of persuasion or "artistic proofs" (ethos, pathos, logos). 

 The message that they try to convey (explain in detail how they were able to convey the message). 

 Pay attention to camera angles — does the director put emphasis on a particular scene? If so, why 

do you think he/she did that? 

 Pay attention to the music — what effect does the music have on the scene? 

 Analyze the characters body language and look for something significant. 

 Write down any dialogue that you would like to analyze — make sure you use quotations marks. 

For example: From the movie, Forrest Gump - "Life is like a box of chocolates, you never know 

what you're going get. “Which means, "life is unpredictable.” 

Next, follow these steps for composing your essay: 

l. Introduction: Start with the introduction that gives a brief summary of the movie (1-2 paragraphs) 

2. Thesis: Identify the main idea of the story – it should align with your main theme. 

3. Body of Essay: Begin composing the body of your essay with your analysis. You need to describe 

the scene first before you analyze it. 

4. Conclusion: It should tie back to your original thesis and provide some guidance as to whether the 

audience should go see the movie. Your conclusion should also be compelling or entertaining on 

its own since it's the end of your piece of writing. 

Typed: The essay must be in MLA format, with a title page (including purpose/audience 

statement). You must have at three pages, but do not exceed five pages. 

Handwritten: Make sure your handwriting is neat and clear. Do not write in cursive – manuscript 

only! If I cannot read it, you will not receive a passing grade. You must include a title page with 

the purpose/audience statement. Essay should be 3 -5 pages long.  

  



Unit 2 

 Movie Analysis 

Outline 

 

1. Title Page: Purpose/Audience Statement (does not count toward the 

required 3 pages for essay) – Put on separate page (Use the template I 

provide in the course packet) 

2. Body of Essay (must be at least 3 pages long - not to exceed 5 pages) 

a. Introduction: Start with an introduction that grabs readers’ attention 

and give a brief summary of the movie (1-2 paragraphs), and the 

scenes you selected.  

i. Thesis: Do not forget to include the thesis statement – it should 

be based on your analyses that identifies the main theme of the 

movie.  

For example, in the movie The Bird Box the major theme is 

about survival. The way the director illustrates this is by taking 

away one of humans major five senses – sight.   

b. Analyses and Sources: (with Reflection)In this section, describe each 

scene (at least 3 scenes) using the elements listed below: 

i. Scene I:  

1. Theme 

2. Symbols 

3. Setting 

4. Ethos/Pathos/Logos 

5. Camera Angle/lighting 

6. Music 

7. Body language 

8. Include your final thoughts on this particular scene 

ii. Scene II 

1. Theme 

2. Symbols 

3. Setting 

4. Ethos/Pathos/Logos 

5. Camera Angle/lighting 

6. Music 

7. Body language 



8. Include your final thoughts on this particular scene 

iii. Scene III 

1. Theme 

2. Symbols 

3. Setting 

4. Ethos/Pathos/Logos 

5. Camera Angle/lighting 

6. Music 

7. Body language 

8. Include your final thoughts on this particular scene 

 

c. Conclusion – Recommendation w/Reflection: This is your chance to 

use one or all of the ‘appeals or artistic proofs’ to persuade your 

audience to either watch the movie or to avoid it like a plague. 

Remember to think of a broader audience as you build an argument 

that is both compelling and entertaining.  

 

3. Works Cited page (does not count towards the required 3 pages) – separate 

page – no reflection.  

• Write down the time frame for the movie clips (CEP students you can 

write down the time frame). 

• If you add any quotes from the movie, you must cite them by adding 

quotation marks. Ex. “Don’t pay those fools no never mind, God’s 

going to protect you” (Malcolm X). This tells your reader where the 

quote came from. 

• You can use quotes, but do not write your entire essay using dialogue. 

It must be written in essay format, and you must use your own words 

to tell the story.  

Important Note: If you summarize the entire movie, you will receive a 0.0 grade. 

No Exceptions! 

To cite a movie, list films by their title. Followed by the name of the director, then 

the main performer names. Lastly, list the film studio or distributor, and the release 

year, if available. For example, here is the citation for the movie Speed Racer. You 

would put this on a separate page – see example on the next page. 

  



Works Cited 

 

Speed Racer. Directed by Lana Wachowski and Lilly Wachowski, performances by Emile 

Hirsch, Nicholas Elia, Susan Sarandon, Ariel Winter, and John Goodman, Warner 

Brothers, 2008. 

  



 Unit 2:  

Movie Analysis Sample 

Scene I 

 

Here’s an example of how to write a scene from the movie. The numbers in parenthesis are 

the time frame. Can you point out the main theme and some of the elements used in this 

scene?  

 

 

The first scene I will analyze is after Kidd brings Johanna to a town and finds out where 

she needs to go (20:58 - 22:43). She runs outside in the rain and screams to Kiowa Indians to 

bring her with them, but she is ignored. Captain Kidd brings her in from the rain and, after some 

discussion, he says, “I’ll take her [to her family]. I found her, I’ll take her… The little girl is lost, 

she needs to be home” (News of the World).  Even though he did not know who the child was or 

what she has been through, he had a connection with her and a responsibility to her since he was 

the one that found her. 

This scene shows Kidd making a very big decision, and the music underlines this 

masterfully. The slow and almost sad music gives the impression of a bad situation for all 

involved. The lighting is dark and gloomy, with the only light in the room being next to Johanna. 

This scene appeals to the logic of the audience because it makes sense that Kidd would feel some 

responsibility since he found Johanna, and that he should be the one to get her home. The camera 

showed Kidd as he deliberates, with many long pauses between him speaking which showed 

how seriously he was about his decision. When he accepts her as his charge they are now bound 

together, even if neither one of them knew what it meant for their future. 

  



 

Unit 2:  

Commas - Punctuation Rules 

FANBOYS 

 

Most students have a difficult time placing commas in the right place. Use this handout to 

check your essays to avoid comma errors.  

 

Use a comma before a conjunction (and, but, for, nor, or, so, and yet) to join two independent 

clauses: 

• I wanted to eat lunch with Melanie, but she had a stomachache. 

• Mike is playing drums in the band, and Todd is playing the guitar. 

• The potato chips from the picnic were pretty stale, so we just threw them away. 

Use a comma after an introductory phrase. Also use a comma after a subordinate clause at the 

beginning of the sentence. 

• To get a good grade in this class, you will have to study. 

• After the movie, we should go out for coffee. 

• Because I was annoyed with my boyfriend, I didn’t return his phone call. 

Use a comma to separate elements in a list. Sometimes, writers will leave off the comma before 

the final element in a list. While this is acceptable, it’s generally included. 

• My favorite cities to visit are Chicago, Memphis, and Louisville. 

• The cookies were decorated with red, yellow, and blue sprinkles. 

• In my free time, I like to read books, drink coffee with friends, and watch movies. 

Use a comma to set off information that is not essential to the meaning of the sentence. 

• My sister-in-law, who is originally from Illinois, really likes to knit sweaters. 

• Ken’s apartment, a tiny little place over on Pine Street, is always a mess. 

Use a comma between adjectives that are separate (meaning that each adjective independently 

describes the noun). 

• My uncle has always said he wants to marry a beautiful, smart, and funny woman. 

• I have no doubt that Jason’s wonderful, dependable car will get us to Daytona Beach just 

fine. 

Use a comma after a transitional word or phrase (see handout for a list of transitional words and 

phrases). 

• First, I’ll talk about commas. Next, I’ll discuss semi-colons and colons. Finally, I’ll 

review quotation marks and italics. 

• For example, pepperoni pizza is much higher in calories than plain cheese pizza. 

 

  



 

Unit 3: 

Using the ICE Method 

Please watch video lecture for additional information on using the Ice 

Method. When you quote sources, whether primary or secondary 

sources in academic writing, you must include quoted information, and 

it must be done correctly. 

Use the following techniques to frame your quotations, paraphrases, 

and summaries: 

 

Framing Material from a Source 



 
Material taken from a source should be clearly framed with a signal phrase, a 

citation, and a connection to your own statements and claims. 

The diagram shows the following information: Signal Phrase Name the author(s) of 

the source and, in some cases, describe the author’s credentials. Use a verb that 

describes what the author is doing (e.g., argues, explains, states). Quoted, 

paraphrased, or summarized material Use quotation marks or block quotes to 

signal direct quotes taken from the source. Use commas to signal where a 

summary or paraphrase begins. Citation Use an in-text citation to signal that your 

source material has ended and to show readers where they can find the original 

source material. Connection of source’s ideas to your own statements and claims 

Call out a key point from the source to amplify or emphasize it. Comment on the 

source material or one of its major points. Connect the material to your claims and 

overall purpose. State the main point of the quote, paraphrase, or summary in 

simpler terms. 

The following examples use these colors to highlight signal phrases, 

source material, citations, and connections. 



 

From MLA Handbook (8th ed.), published by the Modern Language Association (style.mla.org). 

  



Student name:          Page: 

Prof. Anderson 

English 132. 

Date: 

 

Unit 4: In-text Citations Exercise 

In-text Documentation Activity: How to Cite Sources in Your Paper 

Due: 11/06 
 

Complete the following exercises on this sheet. Write your response below with the correct letter in 

front of it. Review the video lecture and use the MLA Quick Reference Guide for additional help. 

 

1.) Source information 

 

Author:     Daniel Vose 

Credentials:     Researcher for MIT 

Where the following quote was found: On page 414 of a (hard copy) book titled In the Know 

 

Quote: In the past three years, engineers found that the structures for 

three of the major bridges were faulty. 

 

a.)  Using the information above, set-up a direct quote, naming the author before the quotation. 

 

b.)  Using the information above, set-up a direct quote, when the author is not actually named 

before the quote. 

 

Write your response here: 

a. Daniel Vose stated, “In the past three years, engineers found that the structures for three of the major 

bridges were faulty” (414).  

b. According to the book In the Know, the author stated, “In the past three years, engineers found that the 

structures for three of the major bridges were faulty” (Vose 414). 

  



Student name:          Page: 

Prof. Anderson 

English 132. 

Date: 

 

Unit 3: In-text Citations Exercise 
 

2.) Source information 

 

Author:     Rachel Smith 

Credentials:     University of Michigan pediatrician 

Where the following quote was found: An online article titled “Seeking Help” 

 
Quote: We must realize that no children should be denied access to health care. 

 

a.)  Using the information above, set-up a direct quote, naming the author before the quotation. 
 

b.) Using the information above, set-up a direct quote, when the author is not actually named 

before the quote. 
 

Write your response here: 

 

 

  



Student name:          Page: 

Prof. Anderson 

English 132. 

Date: 

 

Unit 3: In-text Citations Exercise 
Worth 15 pts. 

Due: 10/23 

3.) Source information 

 

Authors:     Bethany Smith and Latisha Bryant 

Credentials:     Jackson College student researchers 

Where the following quote was found:  On page 3 of a Jackson Citizen Patriot article 

 

Quote: We found that students who carefully read material do better on 

exams. 

 

a.)  Using the information above, set-up a direct quote, naming the author before the quotation. 
 

b.) Using the information above, set-up a direct quote, when the author is not actually named 

before the quote. 

Write your response here: 

 

  



 

Unit 3 

MLA Quick Reference Guide 
 

General guidelines 

 

The Works Cited page contains a list of the sources you quoted or paraphrased in your research. No sources 

may be listed that are not; there’s a one-to-one correspondence between parenthetical citations in the text of 

your paper and your Works Cited page. 

 

The Works Cited page is always the last page of an MLA-documented essay. Also, it never counts as part of 

the required pages. For example, if your paper must be at least 3 pages long, then a Works Cited page would 

be considered page 4. 

 

A word of caution: There are software and web sites that contain automatic citation generators; in other 

words, they’ll do your Works Cited page for you. However, many are incorrect, and if you turn in an 

incorrectly documented essay, all instructors will “grade you down” for this. Because you are ultimately 

responsible for anything you turn in, always double-check your work for correctness. You also need to make 

sure you change the print size and font to match the actual paper. Correctness is fully your responsibility. 
 

General format for the Works Cited page 
 

• Sources are listed alphabetically by last name (or first key word of the title, if source has no author). 

(Note: Sometimes an author of a Website is an organization, for example, The American Cancer 

Society.) 
 

• The page is double-spaced; no extra spaces between sources. 
 

• For each listing, the first author’s name is inverted, last name/first name; if more than one author, the 

other’s names are listed by first name/last name. Use an “and” before the final name. 

 

• If you have more than one author for a source, do not alphabetize them. List them in the order listed 

on the source. 

 

• If you have more than four authors, list the first author (last name/first name), followed by a comma, 

and then with the abbreviation et al. which is Latin for and others. 

 

• The first line of each source listing is flush with the left margin; all subsequent lines are indented. 
 

• All months are abbreviated by the first 3 letters except for May, June, and July, which are spelled out, 

and the month of September, which is abbreviated by the first 4 letters. 
 

• All journals have a volume number; however, some have an issue number as well. 
 

• There is a period at the end of every source listing. 

 

• Use italics for the main title of publications: books, magazines, newspapers, journals, and Websites 

 



• Use “quotation marks” for article titles from those publications.  

 

• Use all date information; if you have a month and a day, as well as a year, include all info. 

 

• Add Accessed date for all sources 

 

 

 

Formatting Sources for the Works Cited page 

 

Entries for Library Database Sources 
 

Smith, Sam, John Hyde, and Mark Daniels. “Jews and Muslims in Dante’s Vision.” European Review,                                   
              authors’ names                                              article title                                      publication title                      
 

            vol. 50, no. 1, 2016, pp. 101-114.  Wilson Select Plus, cambridge.org/core/eu-review. 
                    volume/issue     publish date     page nos.                   database title                   URL (plus doi#, if given) 

           
 Accessed 14 Sept. 2019. 
 date when you accessed the source 
                       

 

Entries for Websites 
 

Dalenberg, Alex P. “NASA Looks Beyond Mars Mission.” Cable News Network, 24 July 2018, 
       author  name              article title   website sponsor      publish date 
 

 cnn.com/2017/06/19/us/exoplanets-nasa/index.html. Accessed 20 Sept. 2019.                                                             

                                      URL (plus doi#, if given)            date when you accessed the source               
 

 

Entries for Books 

 

Standard Book 
 

Sterling, Bruce. Shaping Things. MIT, 2017.  
   author’s name     title of book                 publisher    publish year       

 

 

 

Online Book 
 

Albrecht, Oscar.  “Chapter 1: Time for a Change.” A New Paradigm. McGraw-Hill, 2017, pp. 21-45. 
  author’s name              title of chapter   publisher       publish year      title of book                       publisher             publish year   page nos. 
 

Ebook Central, ebookcentral.proquest.com/lib/jcc/action?&query=economy.   

    title of database                  URL (plus doi#, if given) 

  

 

 

Book with an Edition Number 
 

Crowley, Sharon, and Debra Hawhee. Ancient Rhetorics for Contemporary Students. 3rd ed.,  



                               authors’ names        title of book                                                         edition number 

 

 Pearson, 2018. 
            publisher    publish year       
 

 

Book with an Editor 
 

Bronte, Charlotte. Jane Eyre. Edited by Margaret Smith, Oxford UP, 2018. 
      author’s name           title of book                             editor                                       publisher      publish year   



Works Cited 

Bacon, Charles O. "Death in Twentieth-Century America." Newsweek Media Group, 3 Feb. 

2018, newsweek.com/2018/02/03/us/euthanasia/index.html. Accessed 6 Nov. 2019. 

“The Cost of Dying.” Detroit Free Press. 15 Oct. 2017, freep.com/2017/10/15/medical 

costs/index.html. Accessed 3 Nov. 2019. 

Garrison, Harvey. “Chapter 5: Prolonging Life.” It’s Never Too Late. McGraw-Hill, 2017,  

pp. 215-265. Ebook Central. ebookcentral.proquest.com/lib/jccmi/ebooks/&query=life. 

Quill, Timothy. My Patient's Suicide. Bergin and Garvey, 2017.  

Vancourt, Rebecca. The Hidden Costs of Extended Life. Edited by Johan Sims. MIT, 2017. 

Xanther, Julius. “Not the Way I Want to Go: Essays on Assisted Suicide.” Science and  

Medicine, vol. 25, no. 2, 11 Oct. 2017, pp. 515-555. Wilson Select Plus, 

oxford.org/2017/10/11/core/journals/science-medicine/index.html. Accessed 5 Nov. 

2019.   

This is a sample Works Cited page. Note the alphabetical listing, the line spacing, the similarities and 

differences of information included for each type of source, and punctuation. This is a publishing 

code, and doing it correctly matters. It’s either correct—or it’s not.   

Final Note: You should never attempt to do this from memory. It’s as pointless as deciding to memorize 

a dictionary. Any documentation style is meant to function as equations in math. You follow the format 

and plug in the variables. Use an MLA guide for this. 

 
One VERY IMPORTANT NOTE: Online citation generators allow you to type in your 

source information, and then it creates the source listing—like magic! You copy-and-paste 

it onto your Works Cited page—and you’re done. It’s fantastic— BUT . . . 

 

ERROR WARNING: 

• You must change the font to Times New Roman 12 

• You must be sure the line spacing is correct 

• You must make sure the sources are listed correctly (remember: MLA was recently updated) 

• You must check for errors that the citation generator missed 

  



Setting-up Cited Material (quotes) in MLA-Documented Essays 

 

For information from a source that you use in a research paper, you need to include required 

pieces of information: 

 

For a hard copy source: actual book, newspaper, magazine, or journal, or PDF file:  

✓ the author's name, either in the signal phrase before the quotation OR in a parenthetical 

citation, but not in both places; just one place or the other 
 

✓ the page number where you found the quote 
 

For an online source: downloaded and printed from a computer that is not a PDF file: 

✓ the author’s name, either in the signal phrase before the quotation OR in a parenthetical 

citation, but not in both places; just one place or the other; NO page number needed. 
 

 

To properly include source information in an essay: 
 

a.) Begin with the author’s credentials (qualifications), if known, followed by both the author’s first and 

last name (when you introduce an author for the first time). The name is mentioned first, followed by a 

verb, followed by a comma, and then the direct quotation, encased in quotation marks.  
 

b.) If the source is a hard copy text (or a downloaded PDF file), include the page number where the 

information was found, encased in parentheses. (The end quotation marks come before the parentheses, 

and the period comes after the parentheses.) If the author’s name is included in the signal phrase, include 

only the page number in the parentheses. If the author’s name is not included in the signal phrase, include 

the author’s last name (only) and the page number in the parentheses.  
 

c.) If the source is a downloaded online article, mention the author in the signal phrase OR enclose the 

last name of the author in a parenthetical citation. NO page numbers are needed. 
 

You use the author's full name only once—when you quote them for the first time. After 

that, you use last name only. Never refer to an author by his or her first name—ever. 

              

Direct quote when the author is referred to before the quotation 
 
 

 From a hard copy source—actual book, newspaper, magazine, journal, or PDF file  
 

Physicist John Downing insists, "The ozone layer will continue to disintegrate unless we begin to remedy 

the situation this year” (15). 

    (note the parenthetical citation; page number is needed) 

 
 

             

 

 

 From a downloaded source—database article or Website w/the exception of PDF files 
 

Biophysicist Juan Juarez insists, "The dangers of destroying the ozone layer was first mentioned in 

Rachel Carson’s book Silent Spring.” 



(no parenthetical citation is needed because author is mentioned in signal phrase; no page numbers are 

included) 
  

 

Direct quote when the author is referred to before the quotation 
 

 From a hard copy source—actual book, newspaper, magazine, journal, or PDF file  
 

One physicist insists, “The ozone layer will continue to disintegrate unless we begin to remedy the 

situation this year” (Downing 15). 

(note the parenthetical citation; page number is needed) 
             

 

 From a downloaded source—database article or Website w/the exception of PDF files 

 

One biophysicist insists, "The dangers of destroying the ozone layer was first mentioned in 

Rachel Carson’s book Silent Spring (Juarez). 
                          (parenthetical citation is needed because author is not mentioned in signal phrase; no page numbers are 

included)   

 

Important note: Only the author's last name is used in the parentheses. The first name is never used 

in parentheses. Note there is no comma between the name and the page number.  

 

If a source has 2 or 3 authors, you name them all: 
 

For two authors: (Brown and Smith 15) or (Brown and Smith) 

For three authors: (Brown, Smith, and Gray 15) or (Brown, Smith, and Gray) 

 

If a source has more than 3 authors, you do this: 

  

(Brown et al. 15) or (Brown et al.)  

The Latin abbreviation et al. means and others 

              

You’re quoting a person who is included in an author’s source 
 

Let's say you find that in John Downing's book, Downing includes a quotation of Stephen 

Hawking’s. You can't use Hawking's name in the parenthetical citation because Hawking didn't 

write the book. Downing did. Here's the way to do this: 
 

Physicist Stephen Hawking claims, “Problems with the ozone layer can be solved, but only by a 

concentrated effort” (qtd. in Downing 15). Note—If the quote is from an online source the 

parenthetical citation would look like this: (qtd. in Downing). 
 

The abbreviation qtd. means quoted. What this says then, to any reader, is that Hawking is 

quoted in Downing's book.  

              



Setting up paraphrases 

When you don’t directly quote from a source, but you do include an idea you’ve put in your own 

words, you don’t need quotation marks, but you do need a parenthetical citation. If I were 

paraphrasing the Hawking quote from above, it would look like this: 

 

Physicist Stephen Hawking believes we all need to work together to solve the ozone problem 

(qtd. in Downing 15)—or for an online source (qtd. in Downing). 

 

Formatting a block (extended) quotation: DO NOT USE BLOCK QUOTES FOR THIS CLASS 

If you include a quote longer than 4 typed lines, it is formatted differently. If you set it up like 

shorter quotes, it won’t be documented properly. 

The following quote is formatted incorrectly 

Physicist John Downing insists, “Many experts in the last twenty years have scoffed at the idea of 

an expanding hole in the ozone layer. However, the most recent satellite data shows that, not only is 

there one expanding hole in the ozone; there are a couple that are growing larger yearly. The ozone 

layer will continue to disintegrate unless we begin to remedy the situation. To insist that global 

warming doesn’t exist is ignorant denial. The disintegration of the ozone is an indisputable—and 

frightening—fact at this point” (15). 

(Reminder: you would need no number in the parentheses if this were an online source.) 

The following quote if formatted correctly 

 (Note: You hit the “tab” button twice to indent every line of the quote itself, rather than once like 

you would for a paragraph. Also, note the difference in formatting end punctuation. Remember, too, 

to maintain double-spacing for these quotes. Don’t single-space them.)  

 

Physicist John Downing insists:  

Many experts in the last twenty years have scoffed at the idea of an expanding hole in 

the ozone layer. However, the most recent satellite data shows that, not only is there 

one expanding hole in the ozone; there are a couple that are growing larger yearly. 

The ozone layer will continue to disintegrate unless we begin to remedy the situation. 

To insist that global warming doesn’t exist is ignorant denial. The disintegration of 

the ozone is an indisputable—and frightening—fact at this point. (15) 

(Reminder: you would need no number in the parentheses if this were an online source.) 

 

             

 

Setting up quotes from an interview 

 

When information is included from an interview, you use quotation marks but no parenthetical 

citation. You do list interviews on the Works Cited page. 

  



Setting up a quote when there is no author given or if the author is an organization 

 

If you have a source with no author, instead of using the last name of the author in 

parentheses, use the first key word of the title. 

 

Example: An article titled “Effective Teaching at Eastern Michigan University” from 

Time has no author, and you want to include a quote from page 13 of that 

article. The parenthetical citation would be set-up as follows: 

 

An article in Time states, “Quotation goes here” (“Effective” 13). 

 

If you are quoting material from a Website where the author is an organization such as the 

American Cancer Society, you use the first word of the organization in the parenthetical citation. 

 

Example:   The American Cancer Society’s Website has a piece of information in 

paragraph 25 that you want to include in your paper. The parenthetical citation 

would be set-up as follows: 

One medical Website asserts, “The most curable form of cancer, if detected early, 

is colon cancer” (American).  

              

Setting up a quote when using only a portion of an author’s words 
 

Let’s say you find a sentence in an article on page 99 where the author has written: In all levels 

of education, it’s important for teachers to engage students in their own learning. 

 

You decide to only use the portion of the sentence that states “it’s important for teachers to 

engage students in their own learning.” You can do this, but you must indicate in your own 

writing that you’ve omitted part of that sentence. You use what’s called an ellipsis, a series of 

spaces and periods. This is how you would do this using the example above: 

 

 (The author) asserts, “. . . it’s important for teachers to engage students in their own learning” 

(99). 

 

You use an ellipsis whenever you omit words. This means an ellipsis may be at the beginning, 

middle, or end position of a quote, depending on what’s omitted.  

 

Important note: You can never use an ellipsis to distort meaning by omitting a word, so that the 

sentence means the opposite of what it originally said.   

 

Example—A sentence reads, “This is definitely not the best way to teach.”  

You cannot do this: An author writes, “This is . . . the best way to teach.” This is a gross 

misrepresentation of the author’s idea. This is called lying. 

  



 
Unit 4: Grammar and Usage 

Worth 10 pts. 
Due: Oct 30, 2021 

 

Exercise: Tense Consistency Exercise 1 

Recognizing Shifts in Sentences 

Check the following sentences for confusing shifts in tense. If the tense of each 

underlined verb expresses the time relationship accurately, write S (satisfactory). 

If a shift in tense is not appropriate, write U (unsatisfactory) and make necessary 

changes. In most cases with an inappropriate shift, there is more than one way to 

correct the inconsistency. Reading the sentences aloud will help you recognize 

differences in time. 

___ 1. If the club limited its membership, it will have to raise its dues. 

___ 2. As Barbara puts in her contact lenses, the telephone rang. 

___ 3. Thousands of people will see the art exhibit by the time it closes. 

___ 4. By the time negotiations began, many pessimists have expressed doubt 

about them. 

___ 5. After Capt. James Cook visited Alaska on his third voyage, he is killed by 

Hawaiian islanders in 1779. 

___ 6. I was terribly disappointed with my grade because I studied very hard. 

___ 7. The moderator asks for questions as soon as the speaker has finished. 

___ 8. Everyone hopes the plan would work. 

___ 9. Harry wants to show his friends the photos he took last summer. 

___ 10. Scientists predict that the sun will die in the distant future. 

 

Adapted from PurdueOwl 

  



Unit 4: Grammar and Usage 

Subject and Verb Agreement Exercise 

Practice Exercise - not graded 

Choose the correct form of the verb that agrees with the subject. 

1. Annie and her brothers (is, are) at school. 

2. Either my mother or my father (is, are) coming to the meeting. 

3. The dog or the cats (is, are) outside. 

4. Either my shoes or your coat (is, are) always on the floor. 

5. George and Tamara (doesn't, don't) want to see that movie. 

6. Benito (doesn't, don't) know the answer. 

7. One of my sisters (is, are) going on a trip to France. 

8. The man with all the birds (live, lives) on my street. 

9. The movie, including all the previews, (take, takes) about two hours to watch. 

10. The players, as well as the captain, (want, wants) to win. 

11. Either answer (is, are) acceptable. 

12. Every one of those books (is, are) fiction. 

13. Nobody (know, knows) the trouble I've seen. 

14. (Is, Are) the news on at five or six? 

15. Mathematics (is, are) John's favorite subject, while Civics (is, are) Andrea's favorite subject. 

16. Eight dollars (is, are) the price of a movie these days. 

17. (Is, Are) the tweezers in this drawer? 

18. Your pants (is, are) at the cleaner's. 

19. There (was, were) fifteen candies in that bag. Now there (is, are) only one left! 

20. The committee (debates, debate) these questions carefully. 

21. The committee members (leads, lead) very different lives in private. 

22. The Prime Minister, together with his wife, (greets, greet) the press cordially. 

23. All of the CDs, even the scratched one, (is, are) in this case. 

  



Answer : Subject and Verb Agreement Exercise 

1. Annie and her brothers are at school. 

2. Either my mother or my father is coming to the meeting. 

3. The dog or the cats are outside. 

4. Either my shoes or your coat is always on the floor. 

5. George and Tamara don't want to see that movie. 

6. Benito doesn't know the answer. 

7. One of my sisters is going on a trip to France. 

8. The man with all the birds lives on my street. 

9. The movie, including all the previews, takes about two hours to watch. 

10. The players, as well as the captain, want to win. 

11. Either answer is acceptable. 

12. Every one of those books is fiction. 

13. Nobody knows the trouble I've seen. 

14. Is the news on at five or six? 

15. Mathematics is John's favorite subject, while Civics is Andrea's favorite subject. 

16. Eight dollars is the price of a movie these days. 

17. Are the tweezers in this drawer? 

18. Your pants are at the cleaner's. 

19. There were fifteen candies in that bag. Now there is only one left! 

20. The committee debates these questions carefully. 

21. The committee members lead very different lives in private. 

22. The Prime Minister, together with his wife, greets the press cordially. 

23. All of the CDs, even the scratched one, are in this case. 

 

 

  



Unit 4: Grammar and Usage 

Practice Exercise: Subject and Verb Agreement Exercise 

Choose the correct form of the verb that agrees with the subject. Then, check your answers at the 

bottom.  

1. Annie and her brothers (is, are) at school. 

2. Either my mother or my father (is, are) coming to the meeting. 

3. The dog or the cats (is, are) outside. 

4. Either my shoes or your coat (is, are) always on the floor. 

5. George and Tamara (doesn't, don't) want to see that movie. 

6. Benito (doesn't, don't) know the answer. 

7. One of my sisters (is, are) going on a trip to France. 

8. The man with all the birds (live, lives) on my street. 

9. The movie, including all the previews, (take, takes) about two hours to watch. 

10. Mathematics is John's favorite subject, while Civics is Andrea's favorite subject. 

Answers: Subject and Verb Agreement Exercise 

1. Annie and her brothers are at school. 

2. Either my mother or my father is coming to the meeting. 

3. The dog or the cats are outside. 

4. Either my shoes or your coat is always on the floor. 

5. George and Tamara don't want to see that movie. 

6. Benito doesn't know the answer. 

7. One of my sisters is going on a trip to France. 

8. The man with all the birds lives on my street. 

9. The movie, including all the previews, takes about two hours to watch. 

10. Mathematics is John's favorite subject, while Civics is Andrea's favorite subject. 

 

Adapted from PurdueOwl 

  



Extended Rules for Using Commas 

Comma Use 

1. Use commas to separate independent clauses when they are joined by any of these seven 

coordinating conjunctions: and, but, for, or, nor, so, yet. 

The game was over, but the crowd refused to leave. 

The student explained her question, yet the instructor still didn't seem to understand. 

Yesterday was her brother's birthday, so she took him out to dinner. 

2. Use commas after introductory a) clauses, b) phrases, or c) words that come before the main 

clause. 

a. Common starter words for introductory clauses that should be followed by a comma include after, 

although, as, because, if, since, when, while. 

While I was eating, the cat scratched at the door. 

Because her alarm clock was broken, she was late for class. 

If you are ill, you ought to see a doctor. 

When the snow stops falling, we'll shovel the driveway. 

However, don't put a comma after the main clause when a dependent (subordinate) clause follows it 

(except for cases of extreme contrast). 

INCORRECT: The cat scratched at the door, while I was eating. 

CORRECT: She was still quite upset, although she had won the Oscar. (This comma use is correct, 

because it is an example of extreme contrast.) 

b. Common introductory phrases that should be followed by a comma include participial and infinitive 

phrases, absolute phrases, nonessential appositive phrases, and long prepositional phrases (over four 

words). 

Having finished the test, he left the room. 

To get a seat, you'd better come early. 

After the test but before lunch, I went jogging. 

The sun radiating intense heat, we sought shelter in the cafe. 

c. Common introductory words that should be followed by a comma include yes, however, well. 

Well, perhaps he meant no harm. 

Yes, the package should arrive tomorrow morning. 

However, you may not be satisfied with the results. 



3. Use a pair of commas in the middle of a sentence to set off clauses, phrases, and words that are not 

essential to the meaning of the sentence. Use one comma before to indicate the beginning of the 

pause and one at the end to indicate the end of the pause. 

Here are some clues to help you decide whether the sentence element is essential: 

• If you leave out the clause, phrase, or word, does the sentence still make sense? 

• Does the clause, phrase, or word interrupt the flow of words in the original sentence? 

• If you move the element to a different position in the sentence, does the sentence still make 

sense? 

If you answer "yes" to one or more of these questions, then the element in question is nonessential and 

should be set off with commas. Here are some example sentences with nonessential elements: 

Clause: That Tuesday, which happens to be my birthday, is the only day when I am available to meet. 

Phrase: This restaurant has an exciting atmosphere. The food, on the other hand, is rather bland. 

Word: I appreciate your hard work. In this case, however, you seem to have over-exerted yourself. 

4. Do not use commas to set off essential elements of the sentence, such as clauses beginning 

with that (relative clauses). That clauses after nouns are always essential. That clauses following a 

verb expressing mental action are always essential. 

That clauses after nouns: 

The book that I borrowed from you is excellent. 

The apples that fell out of the basket are bruised. 

That clauses following a verb expressing mental action: 

She believes that she will be able to earn an A. 

He is dreaming that he can fly. 

I contend that it was wrong to mislead her. 

They wished that warm weather would finally arrive. 

Examples of other essential elements (no commas): 

Students who cheat only harm themselves. 

The baby wearing a yellow jumpsuit is my niece. 

The candidate who had the least money lost the election. 

Examples of nonessential elements (set off by commas): 

Fred, who often cheats, is just harming himself. 

My niece, wearing a yellow jumpsuit, is playing in the living room. 



The Green party candidate, who had the least money, lost the election. 

Apples, which are my favorite fruit, are the main ingredient in this recipe. 

Professor Benson, grinning from ear to ear, announced that the exam would be tomorrow. 

Tom, the captain of the team, was injured in the game. 

It is up to you, Jane, to finish. 

She was, however, too tired to make the trip. 

Two hundred dollars, I think, is sufficient. 

5. Use commas to separate three or more words, phrases, or clauses written in a series. 

The Constitution establishes the legislative, executive, and judicial branches of government. 

The candidate promised to lower taxes, protect the environment, reduce crime, and end 

unemployment. 

The prosecutor argued that the defendant, who was at the scene of the crime, who had a strong 

revenge motive, and who had access to the murder weapon, was guilty of homicide. 

6. Use commas to separate two or more coordinate adjectives that describe the same noun. Be sure 

never to add an extra comma between the final adjective and the noun itself or to use commas with 

non-coordinate adjectives. 

Coordinate adjectives are adjectives with equal ("co"-ordinate) status in describing the noun; neither 

adjective is subordinate to the other. You can decide if two adjectives in a row are coordinate by asking 

the following questions: 

• Does the sentence make sense if the adjectives are written in reverse order? 

• Does the sentence make sense if the adjectives are written with and between them? 

If you answer yes to these questions, then the adjectives are coordinate and should be separated by a 

comma. Here are some examples of coordinate and non-coordinate adjectives: 

He was a difficult, stubborn child. (coordinate) 

They lived in a white frame house. (non-coordinate) 

She often wore a gray wool shawl. (non-coordinate) 

Your cousin has an easy, happy smile. (coordinate) 

The 1) relentless, 2) powerful 3) summer sun beat down on them. (1-2 are coordinate; 2-3 are non-

coordinate.) 

The 1) relentless, 2) powerful, 3) oppressive sun beat down on them. (Both 1-2 and 2-3 are coordinate.) 

7. Use a comma near the end of a sentence to separate contrasted coordinate elements or to indicate 

a distinct pause or shift. 



He was merely ignorant, not stupid. 

The chimpanzee seemed reflective, almost human. 

You're one of the senator's close friends, aren't you? 

The speaker seemed innocent, even gullible. 

8. Use commas to set off phrases at the end of the sentence that refer to the beginning or middle of 

the sentence. Such phrases are free modifiers that can be placed anywhere in the sentence without 

causing confusion. (If the placement of the modifier causes confusion, then it is not "free" and must 

remain "bound" to the word it modifies.) 

Nancy waved enthusiastically at the docking ship, laughing joyously. (correct) 

INCORRECT: Lisa waved at Nancy, laughing joyously. (Who is laughing, Lisa or Nancy?) 

Laughing joyously, Lisa waved at Nancy. (correct) 

Lisa waved at Nancy, who was laughing joyously. (correct) 

9. Use commas to set off all geographical names, items in dates (except the month and day), 

addresses (except the street number and name), and titles in names. 

Birmingham, Alabama, gets its name from Birmingham, England. 

July 22, 1959, was a momentous day in his life. Who lives at 1600 Pennsylvania Avenue, Washington, 

DC? 

Rachel B. Lake, MD, will be the principal speaker. 

(When you use just the month and the year, no comma is necessary after the month or year: "The 

average temperatures for July 1998 are the highest on record for that month.") 

10. Use a comma to shift between the main discourse and a quotation. 

John said without emotion, "I'll see you tomorrow." 

"I was able," she answered, "to complete the assignment." 

In 1848, Marx wrote, "Workers of the world, unite!" 

11. Use commas wherever necessary to prevent possible confusion or misreading. 

To George, Harrison had been a sort of idol. 

Comma abuse 

Commas in the wrong places can break a sentence into illogical segments or confuse readers with 

unnecessary and unexpected pauses. 

12. Don't use a comma to separate the subject from the verb. 

INCORRECT: An eighteen-year-old in California, is now considered an adult. 



INCORRECT: The most important attribute of a ball player, is quick reflex actions. 

13. Don't put a comma between the two verbs or verb phrases in a compound predicate. 

INCORRECT: We laid out our music and snacks, and began to study. 

INCORRECT: I turned the corner, and ran smack into a patrol car. 

14. Don't put a comma between the two nouns, noun phrases, or noun clauses in a compound subject 

or compound object. 

INCORRECT (compound subject): The music teacher from your high school, and the football coach from 

mine are married. 

INCORRECT (compound object): Jeff told me that the job was still available, and that the manager 

wanted to interview me. 

15. Don't put a comma after the main clause when a dependent (subordinate) clause follows it 

(except for cases of extreme contrast). 

INCORRECT: The cat scratched at the door, while I was eating. 

CORRECT: She was still quite upset, although she had won the Oscar. (This comma use is correct, 

because it is an example of extreme contrast) 

Adapted from PurdueOwl 

 

  



Unit 4: Commas 
Worth 10pts 

Due: November 6th  
 

Comma Activity 

Place commas wherever they are needed in the following sentences. Use the comma rules 

handout to help you understand comma placement. Make sure the comma is visible – you may 

use a red pen, if available. 

1. There was no question that John's painting a huge colorful and ugly mural was 

the worst entry in the art exhibit. 

2. Werner von Braun Willy Ley and Edward Teller noted authorities in the field of 

rocket development have done much to guide the missile program of the United 

States. 

3. Mr. Cready's ability to say the wrong thing at the wrong time is I believe 

amazing. 

4. Running around the house the dog was abruptly stopped by a fence. 

5. If the opposition should win our candidate would never have any political 

future. 

6. Gracefully lightly and daintily the ballerina moved across the stage. 

7. Glamour the woman's fashion magazine recently incorporated 

with Charm another fashion journal. 

8. Joe was born on May 7 1955 and his best friend was born exactly two months 

later on July 7 1955. 

9. Mr. and Mrs. Kwon my parents' best friends sat in front of us at the football 

game. 

10. November 11 1918 the armistice ending World War I was signed. 

 

Adapted from PurdueOwl 

  



Active Verbs That Describe Work and Analytical Thinking 

yield 

mean 

prove 

postulate 

estimate 

compare 

generalize 

note 

delineate 

acknowledge 

determine 

set forth 

maintain 

investigate 

devise 

assume 

illustrate 

suggest 

insist 

consider 

define 

hypothesize 

narrate 

predict 

depict 

distinguish 

detail 

deduce 

believe 

assess 

construct 

argue 

illuminate 

clarify 

propose 

infer 

classify 

synthesize 

evaluate 

introduce 

construe 

inform 

sum up 

derive 

speculate 

determine 

evaluate 

reiterate 

reveal 

indicate 

imply 

state 

invoke 

summarize 

simplify 

report 

interpret 

specify 

designate 

characterize 

present 

calculate 

attribute 

discover 

employ 

represent 

assert 

extrapolate 

analyze 

disagree 

measure 

challenge 

provide 

restrict 

point out 

guide 

organize 

support 

obtain 

decide 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adapted from https://www.e-education.psu.edu/styleforstudents/c1_p14.html 

  

https://www.e-education.psu.edu/styleforstudents/c1_p14.html
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Unit 5 & 6 

Argumentative Assignment Sheet 

Due: November 20, 2021 

 

 

Assignment: Argumentative Essay – You will write an argumentative essay on a 

topic of your choice and use the Rogerian Method which argues both sides to come 

to a common ground (See handout and lecture on Rogerian Method).  

1) Choose a topic: Select a topic from the list provided in your research 

packet.  

2) Position: You are using the Rogerian method; therefore, you must argue 

both sides ensuring objectivity.  

3) Research: You should have received a research packet from the JC library. 

If you did not receive a research packet, please contact your Navigator and 

Instructor. 

4) Evidence: You must utilize all sources available for your topic. For 

instance, if you have two articles on “Abortion,” then you must use both 

articles in your essay. If you have three articles, then you must use all three, 

etc. If you use one source to conduct your research, I will deduct 50 points 

from your essay.  

Essays must be at least 4-6 pages long and in MLA format w/Works Cited 

page via Word document. If you need additional help with your research, please 

contact me via JPAY. The title page and Works Cited page does not count towards 

the page requirement. Which means, the body of your essay must be at least four 

pages, but no longer than six pages. I will not grade anything beyond six pages.  

Note: Please follow the outline I provided to compose this essay. This includes 

adding the subtitles and Works Cited page.  

  



 

Unit 5 & 6 
Argumentative Essay using the Rogerian Method 

ENG 132. 
 

The Rogerian Method (named for, but not developed by, influential American psychotherapist 

Carl R. Rogers) is a popular method for controversial issues. This strategy seeks to find a 

common ground between parties by making the audience understand perspectives that stretch 

beyond (or even run counter to) the writer’s position. More so than other methods, it places an 

emphasis on reiterating an opponent’s argument to his or her satisfaction. The persuasive power 

of the Rogerian Method lies in its ability to define the terms of the argument in such a way that: 

1. your position seems like a reasonable compromise. 

2. you seem compassionate and empathetic. 

The basic format of the Rogerian Method is as follows: 

Introduction: Introduce the issue to the audience, striving to remain as objective as possible. 

Opposing View: Explain the other side’s position in an unbiased way. When you discuss the 

counterargument without judgement, the opposing side can see how you do not directly dismiss 

perspectives which conflict with your stance. 

Statement of Validity (Understanding): This section discusses how you acknowledge how the 

other side’s points can be valid under certain circumstances. You identify how and why their 

perspective makes sense in a specific context, but still present your own argument. 

Statement of Your Position: By this point, you have demonstrated that you understand the 

other side’s viewpoint. In this section, you explain your own stance. 

Statement of Contexts: Explore scenarios in which your position has merit. When you explain 

how your argument is most appropriate for certain contexts, the reader can recognize that you 

acknowledge the multiple ways to view the complex issue. 

Statement of Benefits: You should conclude by explaining to the opposing side why they would 

benefit from accepting your position. By explaining the advantages of your argument, you close 

on a positive note without completely dismissing the other side’s perspective. 

 

Note CEP Students: If you are unable to find resources that argues both sides, then you must 

take a stance and focus on that argument – you are either for something, or against something.  



Example of the Rogerian Method: 

Introduction:  

The issue of whether children should wear school uniforms is subject to some debate. 

Opposing View:  

Some parents think that requiring children to wear uniforms is best. 

Statement of Validity (Understanding):  

Those parents who support uniforms argue that, when all students wear the same uniform, the 

students can develop a unified sense of school pride and inclusiveness. 

Statement of Your Position:  

Students should not be required to wear school uniforms. Mandatory uniforms would forbid 

choices that allow students to be creative and express themselves through clothing. 

Statement of Contexts:  

However, even if uniforms might hypothetically promote inclusivity, in most real-life contexts, 

administrators can use uniform policies to enforce conformity. Students should have the option 

to explore their identity through clothing without the fear of being ostracized. 

Statement of Benefits:  

Though both sides seek to promote students’ best interests, students should not be required to 

wear school uniforms. By giving students freedom over their choice, students can explore their 

self-identity by choosing how to present themselves to their peers. 

 

 

 

 

 

 

 

 

 

 

 

Adapted from PurdueOwl 

  



Unit 5 & 6 

Rogerian Method 

Outline 

 

1. Introduction: Introduce your main topic; however, do not state your position. This information will 
be revealed later. Since you have already done the research, you should be able to introduce the 
topic in your own words. No sources in this section! 

 

 

 

 

 

 

 

 

 

 

a. Thesis statement: Provide a clear and concise thesis statement at the end of the 
introductory paragraph – The thesis statement must be objective (which acknowledges 
both sides). Underline your thesis statement 

 

 

 

 

 

 

 

2. Opposing view: You must list at least three opposing viewpoints in this section (at least one for 
CEP students). No sources in this section! 

 

 

 

 

 



 

 

 

 

3. Statement of Validity: In this section, you should acknowledge the opposing argument (main 
point) and provide three sources to support all three arguments (at least one for CEP students) 
listed in the “opposing view” section. Provide evidence to support your claim. 

 

 

 

 

 

 

 

 

4. Statement of Your Position: In this section, you should state your position. Provide at least 
three reasons why you support the topic. No sources in this section! 

 

 

 

 

 

 

 

 

 

 

 

 

5. Statement of Contexts: In this section then explain why your point of view would be more 
logical. You must provide evidence to support your claims.  

 

 



 

 

 

 

 

 

 

 

 

 

 

 

6. Statement of Benefits: In this section, you should explain to the opposing side why they would 
benefit from accepting your position. No sources in this section! 

 

 

 

 

 

 

 

 

 

 

  



Unit 5 & 6 : Additional Notes 

Important Note: The subtitles are required when composing your essay. Please review sample essay 
during video lecture. Only use the outline to organize your essay.  All sources must come from the 
library database and must include the Permalink (disregard permalink for CEP). Any form of plagiarism 
will result in a 0.0 grade for this assignment. 

 

Sources: You must have three sources to support both sides (arguments). CEP students you must use all 
available sources in the research packet. Do not use the same source multiple times, and/or overuse 
your sources. Also, all sources must come from the library database unless I have preapproved a source. 
I will deduct major points if you use an unauthorized source.  

 

Citations: To avoid any form of plagiarism, you must cite your sources correctly for both the in-text 
(parenthetical) and Annotated Bibliography. If you opt to use a database tool to cite your sources, you 
are responsible for making sure it is correct. Failure to do so, will result in a 0.0 for this assignment. 
There will be no second chances! If you need additional help, you can contact the Center for Student 
Success, the Writing Fellows, the JC Library, and/or you can visit me during the live sessions. CEP 
students, please send me a message via JPAY. 

 

MLA Format – All essays composed in this class must follow the MLA guidelines. If you need help 
formatting your essay, please refer to the video, “How to Create a Title Page and Format Your Essay” 
available under the “Resource” tab. Also, make sure to include a Title page with the purpose/audience 
statements and a 4-line header.  

 

CEP Students: If typed, please follow the MLA formatting guidelines. Handwritten assignments should 
be neat and legible. Do not write in cursive – manuscript only! Essay must be 4-6 pages long – single 
space. Do not skip any lines.  

Additional requirements: All essays must be typed in Word document, in MLA format, at least four 
pages long, but does not exceed six pages (4-6 pages).   

  



Unit 7:  

Argumentative Sample Essay 

Here is a partial example of the argumentative essay using the Rogerian Method. Please watch 

the video lecture to review the entire essay.  

Introduction: 

Today’s technology has made death a more complicated issue.  In the past, people died of 

natural causes, but medical treatments to change the rate of death did not exist.  In the modern 

world of medicine however, treatment can be given to lengthen life or drugs can be given to 

painlessly end it.  Though controversial, modern medicine does make assisted suicide possible.  

In some states and countries, assisted suicide is legal for those with terminal illnesses upon 

request.  The ethics of assisted suicide are debated to determine if it is in the best interest of a 

terminally ill patient. 

Statement of Position: 

 Although there are many solid arguments as to why assisted suicide should not be legal, it 

would have numerous advantages.  The American government allows us the freedom to make 

personal decisions, and many consider assisted suicide a part of these personal freedoms.  If 

someone is suffering and wishes to die instead of living a short while longer, their wish should 

be granted if not for their sake, for the sake of their family.  Also, people spend a lot of money on 

end-of-life care, while the patient’s quality of life is not being improved. 

Statement of Contexts: 

 To begin, as Americans we are allowed the freedom to make personal decisions, and 

some argue that assisted suicide falls into this category.  This is confirmed by Madison Frank 

who says, “While protecting the lives of its citizens is within the government’s interest, a 

person’s fundamental right to determine when and how to end their life outweighs the 

government’s interest because of America’s respect for individual liberty” (139).  This makes the 

point that while our government strives to preserve lives in its country, American ideals of 

freedom prevent the government from regulating this decision.  It is important for assisted 

suicide to be legalized so that United States can maintain its reputation as a nation that values 

personal freedoms. 

 As people reach end-of-life they have a tough decision to make.  Patients may decide, 

with the support of their families, that they would rather end their life while they are still in 

control of it.  Some people would rather be remembered in good health and have no desire to live 

the last few months of their lives in a hospital.  While this is not the decision everyone would 

make, people should have the ability to choose, with the help of their physician, to pursue 

assisted suicide.  Jack Kevorkian, also known as “Dr. Death,” helped many people end their lives 

before he was imprisoned.  Though many of his choices were very controversial, Timothy F. 

Murphy acknowledges that “Kevorkian leaves behind … grateful relatives and friends of those 

whom he helped die” (5).  This demonstrates that the families of those who wish to pursue 



assisted suicide appreciate the physician who grant their loved ones their last wish.  It seems as if 

assisted suicide, in some cases, can put an end to the suffering of the patients as well as give their 

families a good last memory of a loved one.  This can result in a happy recollection of their loved 

one instead of a painful memory of their suffering in the last few months of life. 

 As technology becomes more advanced, there are new ways to prolong life.  

Unfortunately, the end-of-life care usually does not improve quality of life and may require 

expensive technological equipment.  Leanne Wade Boern reveals that “America spends vastly 

more than any other country on intensive and chronic care, and for most people, more spent in 

the last year of life prolonging death, not improving quality of life” (37).  This presents a 

problem regarding how the money for health care is spent.  People at end-of-life who would like 

to choose assisted suicide instead of spending the last months of their life in a hospital with a lot 

of medication and technology keeping them alive should be allowed, by law, to do so.  Spending 

a lot of money keeping people alive for a few more months, without making their lives better, 

when they would rather slip away with the help of their physician seems unfair to both the 

patient at end-of-life, and to people across the country who could be staying healthy with the 

help of that money. 

  



Unit 8 

Transition Words 

The best stylists become masters at artfully placing transition words in pivotal positions—i.e., places where the 
sentence or paragraph meaning "shifts" slightly. What follows is a handy list of common transition words and their 
functions. If you open sentences appropriately with these words, it will help your writing to flow [better].  

One caveat though: Always keep the literal meaning of a transition word in mind as you use it—therefore, do not 
use "for example" unless you are introducing an example that links to the preceding information; do not use 
"nevertheless" unless you are offering a contrasting point. Note how this paragraph has required a minimal use of 
transition words; they should not be forced in where they do not belong. When you do use them, keep their 
broader functions (i.e., "causality," "emphasis," etc.) directly in mind. [Do not forget to include the comma]. 

Causality Emphasis Amplification 

Accordingly Above all Again 

Consequently Certainly Also 

For this reason Clearly Apparently 

Hence Indeed Besides 

Therefore In fact Equally important 

Thus In short First, Second, etc. 

 Obviously Finally 

Intention Of course Further 

For this purpose  In addition 

In order to do this Closure Moreover 

To this end In conclusion  

With this in mind In sum Detail 

 On the whole Especially 

Location To summarize In particular 

Beyond  In regard to 

Here Similarity Namely 

Nearby Likewise Specifically 

Opposite Similarly  

There  Comparison/Contrast 

 Time However 

Concession Afterward In contrast 

At any rate At the same time In relation to  

At least Before Nevertheless 

 Earlier On the other hand 

Example Eventually Still 

For example In the meantime  

For instance Sometimes Interpretation 

To demonstrate Later Fortunately 

To illustrate Next Interestingly 

 Preceding this Significantly 

 Simultaneously Surprisingly  

 Soon  



Verbs for Signal Phrases

 
Use verbs like these in your signal phrases to introduce quotations, paraphrases, and summaries. 

 

 

 

 

 

 

 

 

 

Citations:Johnson-Sheehan, Richard, and Charles Paine. Writing Today. Pearson, 2019.  

 

  



Tips for Revising 

Argumentative (Rogerian Method) 

7. Introduction: Introduce your main topic and provide a thesis statement that is objective. Do not 
state your position in the introductory paragraph. This information will be revealed later. Since you 
have already done the research, you should be able to introduce the topic in your own words. No 
sources in this section! 

8. Thesis statement: Provide a clear and concise thesis statement at the end of the introductory 
paragraph - Remember, to remain objective. 

9. Opposing view: You must list at least three opposing viewpoints in this section. No sources in 
this section! 

10. Statement of Validity: In this section, you should acknowledge the opposing argument (main 
point) and provide three sources to support all three arguments listed in the “opposing view” 
section.  

11. Statement of Your Position: In this section, you should state your position. Provide at least 
three reasons why you support the topic. No sources in this section! 

12. Statement of Contexts: In this section then explain why your point of view would be more 
logical. You must provide evidence to support your claims.  

13. Statement of Benefits: In this section, you should explain to the opposing side why they would 
benefit from accepting your position. No sources in this section! 

14. Indent: All paragraphs must be indented.  
15. Transition: Use transitional words or phrases to connect sentences and paragraphs 
16. Organization: Follow the outline I provided to organize your essay. Important Note: You must 

use the subtitles – I will deduct points if the subtitles are missing.  
17. MLA Format – All essays composed in this class must follow the MLA guidelines. If you need 

help formatting your essay, please refer to the video, “How to Create a Title Page and Format 
Your Essay” available under the “Resource” tab. Also, make sure to include a Title page with the 
purpose/audience statements and a 4-line header.  

18. Sources: You must have three sources to support both sides (arguments). Do not use the same 
source multiple times, and/or overuse your sources. Also, all sources must come from the library 
database unless I have preapproved a source. I will deduct major points from students who 
do not follow directions.  

19. Citations: To avoid any form of plagiarism, you must cite your sources correctly for both the in-
text (parenthetical) and Annotated Bibliography. If you opt to use a database tool to cite your 
sources, you are responsible for making sure it is correct. Failure to do so, will result in a 0.0 for 
this assignment. There will be no second chances! If you need additional help, you can contact 
the Center for Student Success, the Writing Fellows, the JC Library, and/or you can visit me 
during the live sessions.  

20. Genre of Writing (Argumentative vs. Persuasive): Remember, you are writing an argumentative 
essay which argues both sides equally. You are not writing a persuasive essay; therefore, you 
should not have any biases.  

21. Revisions/Grammar & Usage: Edit and revise your essay! All essays that are not properly 
revised and edited will receive a 0.0 grade for this assignment. In addition, please use standard 
English language. Do not use idioms or slang in any academic level essay. Check for 
punctuation, spelling, sentence structure, etc.  
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Unit 9 
Annotated Bibliography Assignment Sheet 

Due: Dec 11, 2021 
 

Assignment: For this assignment, you will evaluate all sources used for your argumentative 
essay.  Since you’ve already read the articles, you should have some knowledge of the topic and 
the author’s stance. You may need to reread the articles to highlight some key elements.  

An annotated (summary and evaluation) bibliography consists of three main parts. They are:   

1. The Bibliography (Citations) information for each source completed in MLA 
Style. 

2. The Annotations of each article that include a summary and an evaluation of 
each source. 

3. An Application statement of how the source information was used in the essay.  
 

After you have read all your sources, follow these steps for each article: 

1. Start with the citations which is the same information on your Works Cited page. 
2. Summarize or paraphrase the article/s (at least 2-paragraphs):  Read Ch. 49, 

pg. 478 for an explanation on summarizing and paraphrasing. Remember to use 
your own words. You should have at least two paragraphs.  

3. Assess/Evaluate (1-3 paragraphs): For this section, you will evaluate the source 
by answering the following questions: 

a. Who is the author? Provide their credentials, if available.  
b. Are the sources the writer used current and reliable? 
c. Does the author support some claims, but leave others standing as 

assumptions? 
d. Is the research biased or objective? 
e. Are the facts well documented?  

4. Reflect (1-2 paragraphs): For this section, you will do the following: 
a. Explain how the article was used in your essay. For example, did it 

support a claim? Make sure you specify what claim was supported.  
b. Reveal whether the source was useful for your topic.  
c. Did it help your argument? 
d. Has it changed how you think about the topic? 

 

“Writing an annotated bibliography is excellent preparation for a research project. Just 
collecting sources for a bibliography is useful, but when you have to write annotations for each 
source, you're forced to read each source more carefully. You begin to read more critically 
instead of just collecting information. At the professional level, annotated bibliographies allow 
you to see what has been done in the literature and where your own research or scholarship 
can fit. To help you formulate a thesis: Every good research paper is an argument. The purpose 
of research is to state and support a thesis. So, a very important part of research is developing a 
thesis that is debatable, interesting, and current. Writing an annotated bibliography can help 



you gain a good perspective on what is being said about your topic. By reading and responding to a 
variety of sources on a topic, you'll start to see what the issues are, what people are arguing about, and 
you'll then be able to develop your own point of view” (PurdueOwl). 

 

Requirements: Essay must be 3-5 pages long typed or handwritten. For typed assignments, please follow the 

MLA guidelines. Review chapter 47: Evaluating Sources for additional support.   



Unit 9: Sample 

Annotated Bibliography 

Lamott, Anne. Bird by Bird: Some Instructions on Writing and Life. Anchor Books, 1995. 

 

Lamott's book offers honest advice on the nature of a writing life, complete with its insecurities 

and failures. Taking a humorous approach to the realities of being a writer, the chapters in 

Lamott's book are wry and anecdotal and offer advice on everything from plot development to 

jealousy, from perfectionism to struggling with one's own internal critic. 

 

In the process, Lamott includes writing exercises designed to be both productive and fun. 

Lamott offers sane advice for those struggling with the anxieties of writing, but her main project 

seems to be offering the reader a reality check regarding writing, publishing, and struggling with 

one's own imperfect humanity in the process. Rather than a practical handbook to producing 

and/or publishing, this text is indispensable because of its honest perspective, its down-to-earth 

humor, and its encouraging approach. 

 

Chapters in this text could easily be included in the curriculum for a writing class. Several of the 

chapters in Part 1 address the writing process and would serve to generate discussion on 

students' own drafting and revising processes. Some of the writing exercises would also be 

appropriate for generating classroom writing exercises. Students should find Lamott's style both 

engaging and enjoyable. 

Add a Reflection at the end. 

In the sample annotation above, the writer includes three paragraphs: a summary, an evaluation of the 
text, and a reflection on its applicability to his/her own research, respectively. 

 

 

 

 

 

 

 

 

Adapted/Edited from PurdueOwl 

  



 

Unit 10 

Metacognitive Reflection Essay  

Assignment Sheet (100 pts) 

Due by December 18, 2021 

For your reflection essay, you are required to write a 1-3 page/s essay describing your experience 

writing all four genres, your writing process, and the skills you learned in this class.  

 

Your essay must contain the following information in the order listed below: 

• The subjects (topics) of your papers. 

• The angles and genres of the papers. 

• The relationship of audience and purpose to your writing.  

• The phases of the writing process you engaged and how they contributed to the essays 

in this portfolio. 

• How participation in writers’ groups and peer review as both writer and peer reviewer 

strengthened skills; recount lessons learned in the writers’ group. Give credit to specific 

people who supported your learning. 

• Discuss revision and offer evidence of revisions made on specific essays.  

• Identify points of pride that you have in your writing and/or essay segments that 

demonstrate your growth as a writer. 

• Discuss what you have accomplished as a college student in this class. Again, point to 

specific exchanges, revisions, and areas of growth in support of your accomplishments. 

Please present a focused, well-supported, and organized the reflection of yourself as a writer 

following the same formatting rules for the portfolio. 

Important Note: Do NOT you use bullet points or numbering. You must write your reflection in 

essay format using standard English language – do not use bullet points, numbering, etc. You 

will submit this essay at the end of the semester when you have completed all essays.  

Additional requirements: Essay must be at least 1-3 pages (not to exceed three pages) long 

and in MLA format via Word document. If this essay is handwritten, you are only required to 

write at least 1 1/2pages. Use your own words – no sources needed for this assignment – no 

sample essay provided. Please follow the outline listed on the next page.  



Unit 10 

Reflection Outline 
Introduction: 

A. Explain your overall writing experience before taking this class and your expectations.  

B. Explain your expectations and what you hoped to learn. In other words, what were your goals? 

C. Describe the writing assignments you were given in this class. What were the genres?  Ex. Memoir, Profile, 

Report. How do they differ?  

D. Explain your understanding of the purpose and audience.  

Essay 1: Movie Analysis 

A. Introduce this genre of writing. What elements were required to write a movie analysis? 

B. Explain the assignment – what were you instructed to do? For example, were you supposed to write about a 

past event that was significant and taught you a valuable lesson? 

C. Discuss your topic – what did you write about? Provide your audience with a short summary of your essay 

along with the purpose or main point.  

D. What was your strengths and weaknesses? How did you address them? 

E. What resources or advice help you to overcome those weaknesses? Ex. Peer Reviews, handouts, video 

lectures, etc.  

F. What would/could you have done differently? Be honest! Ex. Time management, spend more time on 

assignment, watch video lectures, read assigned chapters, etc.  

Essay 2: Argumentative (Using Rogerian Method) 

A. Introduce this genre of writing. Describe writing an argumentative essay using the Rogerian Method. 

B. Explain the assignment – what were you instructed to do? For example, were you supposed to write about a 

past event that was significant and has taught you a lesson? 

C. Discuss your topic – what did you write about? Provide your audience with a short summary of your essay 

along with the purpose or main point.  

D. What was your strengths and weaknesses? How did you address them? 

E. What resources or advice help you to overcome those weaknesses? Ex. Peer Reviews, handouts, video 

lectures, etc.  

F. What would you have done differently?  

Essay 3: Annotated Bibliography 

A. Introduce this genre of writing. Was it “research based,” or something else? What is an Annotated 

Bibliography and how is it different from a Works Cited page? 

B. Explain the assignment – what were you instructed to do? For example, were you supposed to write about a 

past event that was significant and has taught you a lesson? 

C. Discuss your topic – what did you write about? Provide your audience with a short summary of your essay 

along with the purpose or main point.  

D. What was your strengths and weaknesses? How did you address them? 

E. What resources or advice help you to overcome those weaknesses? Ex. Peer Reviews, handouts, video 

lectures, etc.  

F. What would you have done differently?  

Conclusion: Overall, what skills have you learned in this class? Was there anything new that you learned, 

or did you already know how to write these specific genres? Please gives some examples. 
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