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Number of Credits: 4 

Class Dates: 1/13/20 - 03/01/20 

Instructor: Bill Courter 

Contact Email: courterwilliamt@jccmi.edu  

Course Description 

This course introduces students to fundamental networking concepts and technologies. The course 

materials will assist in developing the skills necessary to understand, plan and implement small 

networks across a range of applications. It also helps prepare the student for the CompTIA Network+ 

certification exam.  

Prerequisite(s) 

ENG 085 and ENG 091 

Course Goals 

CCNA R&S: Introduction to Networks (ITN) covers networking architecture, structure, and functions. The 

course introduces the principles and structure of IP addressing and the fundamentals of Ethernet 

concepts, media, and operations to provide a foundation for the curriculum.  

This course is the 1st in the Cisco CCNA Routing and Switching curriculum. The course includes activities 

using Packet Tracer, hands-on lab work, and a wide array of assessment types and tools.  

 

Course Objectives 

The course goals and objectives incorporate specific General Education Outcomes (GEOs) established 

by the JC Board of Trustees, administration, and faculty. These goals are in concert with four-year 

colleges and universities and reflect input from the professional communities we serve. GEOs guarantee 

students achieve goals necessary for graduation credit, transferability, and professional skills needed in 

many certification programs. The GEOs and course objectives addressed in this class include the 

following:  

By the end of the course, students will be able to: 

 

• Explain network technologies. 

• Explain how devices access local and remote network resources. 

• Describe router hardware. 



• Explain how switching operates in a small to medium-sized business network. 

• Design an IP addressing scheme to provide network connectivity for a small to medium-sized 

business network. 

• Configure initial settings on a network device. 

• Implement basic network connectivity between devices. 

• Configure monitoring tools available for small to medium-sized business networks. 

 

Textbook 

Textbook Zero: We will be using the Cisco Networking Academy materials, which provides access 

to all necessary text in a digital format. By enrolling n the course, you will have access to the 

materials. 

 

Extras 

You must have access to an Internet connected computer.  You are also expected to have "backup 
computer" plans; at a friend's computer, a relative's computer, JC, or at a library.  Establish computer 
plans in case your usual computer access is disrupted during the semester.   

Grading Procedure 

 

Quizzes and Examinations: Quizzes are given after each chapter. Quizzes can be retaken three 

times, up to the date the exam is given for that chapter.  The highest grade will count. 

There will be a mid-term exam and a final exam. Unlike the quizzes, the exams cannot be retaken, 

and they will have time constraints.  If you have an emergency and will miss an exam date, contact 

the instructor immediately. You must make up the exam within the next 2 weeks. 

Quizzes and exams are open-book. 

Be careful with spelling, grammar, and punctuation. This is not an informal setting. 

  



Assignments – APA Format 

All students are required to use APA style for submitted papers. At a minimum include a title and 

reference page along with appropriate margins. If you need assistance in obtaining reference 

materials for APA format, I highly encourage you to contact the library or look online for the proper 

use of the APA style of writing. Additionally, include your name as part of the file name when 

submitting assignments online. Last Name first. For example: garciacarlosj_lab1.doc. 

References – Wikipedia 

Articles in Wikipedia may provide an initial source for information and definition; it is not considered 

an authoritative source. It is not generally used in the academic environment because you cannot 

identify the source of the information or the author in many cases. Without the author’s identity, the 

article loses merit and is considered to possess little scholarly value. You should refrain from using 

Wikipedia in your references.  

  



Grades: 

The below method is employed for evaluating student performance and the relative weight each 

evaluative tool has upon the final grade. 

 EVALUATION:     

   End of Chapter Quizzes  20%  
 Chapter Homework    50% 
  Midterm      15%  
 Final      15%  

 

 

Grading Scale 
 

Grade Range GPA 

94-100 4.0 

89-93 3.5 

84-88 3.0 

78-83 2.5 

72-77 2.0 

66-71 1.5 

60-65 1.0 

55-59 0.5 

Below 54 0.0 

 

Please note that the above figures are thresholds; for example, a percentage of 77.9% is below 

the threshold of 78% and therefore receives the grade 2.0.  

Note: This syllabus is not a contract: it is a plan for the course. Each course and each group of 

students is unique. We may do more or less work than is outlined above. Total points in the 

course may be altered to reflect the dynamics of our class. 

Academic Honesty Policy 

Academic Honesty is defined as ethical behavior that includes student production of their own work and 

not representing others' work as their own, by cheating or by helping others to do so.  

Plagiarism is defined as the failure to give credit for the use of material from outside sources. 

Plagiarism includes but is not limited to:  

• Submitting other's work as your own 



• Using data, illustrations, pictures, quotations, or paraphrases from other sources without 

adequate documentation 

• Reusing significant, identical or nearly identical portions of one’s own prior work without 

acknowledging that one is doing so or without citing this original work (self-plagiarism)  

Cheating is defined as obtaining answers/material from an outside source without authorization. 

Cheating includes, but is not limited to:  

• Plagiarizing in any form 

• Using notes/books/electronic material without authorization 

• Copying 

• Submitting others' work as your own or submitting your work for others 

• Altering graded work 

• Falsifying data 

• Exhibiting other behaviors generally considered unethical 

• Allowing your work to be submitted by others 

Course Management 

EXPECTATIONS OF THE INSTRUCTOR:   

1. Provide an innovative and interactive learning environment. For this to happen, I encourage 

you to give me honest, respectful feedback at appropriate times regarding what is working for you 

and what I (we) need to do differently.   

2. Thoroughly read the material before date posted and be prepared to post and answer relevant 

questions related to that material. Provide adequate resources; if I don’t know an answer I will do 

my best to find it!   

3. Address your questions promptly as time allows.  

4. Make adequate time available to answer additional questions you may have.  

5. Give helpful feedback regarding your work.  

6. Treat each person with dignity and respect, professionally exhibiting Jackson College values 

of: Integrity, Caring, Collaboration, Quality, Inclusion, Service and Leadership.  

EXPECTATIONS OF THE STUDENT:  

1. Submit your work on time. No late work will be accepted.  Please carefully read the description 

for each piece of required work.  Be prepared to ask and clarify any questions.    

2. Do your part in making this experience valuable for you and your classmates. How do you do 

that?  Be prepared. Think creatively. Participate actively and treat others respectfully.   



3. If you are unavailable for any reason, inform the instructor ahead of time when and why this will 

occur.  You are still responsible for any material presented or any assignments given.   

Withdrawals 

Because courses vary in length, it is critical that you check the last day to drop or withdraw by going to 

www.jccmi.edu , under ‘Quick Links’ choose “Drop Classes”. If you receive financial aid, call 517-796-

8410 to discuss the impact of dropping or withdrawing. Students who stop attending class without 

completing a withdrawal form will receive a grade of 0.0. It is the student’s responsibility to withdraw from 

a course. The instructor cannot issue a drop from this course for you. You should initiate a withdrawal at 

the main campus Registrar’s Office or at any JC center if you cannot complete the course. You should 

also contact the instructor when considering a withdrawal. 

Incomplete 

No incomplete grades will be given in this class except under extenuating circumstances and if the 

student has completed at least 75% of the work and has a grade of at least 2.0 in the course. The grade 

of “I” is not awarded to students who did not attend, or seldom attended, or to those who simply are not 

pleased with their final grades. Students receiving an “I” submit only the remaining work that had not been 

completed at the end of the semester. Students do not redo work that had already been graded. 

Audits 

Students who do not wish to receive a grade from the course may opt for an “audit,” which means they 

will not receive a grade. They may turn in their work and take tests for evaluation. Students who sign up 

to “audit” and now wish to receive a grade must contact the Registrar’s Office at main campus or 

personnel at the extension centers by the drop/add date listed in Academic Calendar within this syllabus. 

Help 

It is important to contact a Center for Student Success professional prior to the start of the semester 

in order to receive accommodations in a timely manner. While we will make every effort to 

coordinate accommodations in a timely manner, failure to self-identify prior to the start of the 

semester may delay notification to instructors and timeliness of acquiring accommodations. 

Accommodations do not automatically carry over to the next semester. 

https://www.jccmi.edu/center-for-student-success/accommodations-for-students-with-disabilities/ 

https://www.jccmi.edu/center-for-student-success/accommodations-for-students-with-disabilities/
https://www.jccmi.edu/center-for-student-success/accommodations-for-students-with-disabilities/


Extra Help 

Tutors (plus additional services for academic success) can be accessed by calling 517-796-8415 or 
by stopping by the Center for Student Success, Bert Walker Hall Room 123. Students requiring 
special assistance (including those affected by the Americans with Disabilities Act) should contact 
the Center for Student Success. This is the first step in acquiring the appropriate accommodations to 
facilitate your learning 

Important Dates: Winter 2020 
 

 

Winter 2020 
Event Dates Notes 

Full Semester  Jan. 13 – May 3, 2020  

First 7 Week Session Jan. 13 – March 1, 2020  

Second 7 Week Session March 16 – May 3, 2020  

Learning Days Jan. 8-10, 2020  

In-Service Day Jan. 31, 2020 No classes 

Mid-Semester Break March 9-15, 2020 No classes 

Commencement May 2, 2020  

 

  

 

Attendance Policy 

In compliance with Federal Title IV funding requirements, as well as college initiatives, reporting of 

student participation in classes will occur at three designated times each semester. Instructors will assign 

one of three non-transcripted letter symbols to each student during each reporting period (see below). 

Students identified as no longer participating will be dropped or administratively withdrawn from the class, 

and students identified as needing academic assistance will be contacted. 

 

Caveat 

Revisions may be necessary during the course syllabus or calendar. For example, severe weather, 

cancellation of classes, or instructor illness may cause changes in the calendar. Typing errors or a due 

date that must be changed may occur. If that occurs, the class will be notified of any changes to the 

syllabus or calendar.     



 


