
COM 231.H42 

Hybrid Guided Learning 

Fall 2019 
 

Number of Credits: 3 

Days Class Meets: Tuesday 

Meeting Times: 3:00 – 5:54 pm    

Location: North Campus #222 

Instructor: Meghan Ladd 

Email: korchakmeghane@jccmi.edu

 

Course Description 
 

Students will learn to improve communication in one-on-one and small group situations. In this course, 

students will examine basic verbal and non-verbal elements affecting communication between individuals 

in family, peer group and work contexts. Specific units of discussion include intrapersonal perspective, 

conflict resolution, self-disclosure, message generation, intercultural messages and non-verbal 

communication. 

Course Objectives 
 

The course goals and objectives incorporate specific General Education Outcomes (GEOs) established 

by the JC Board of Trustees, administration, and faculty. These goals are in concert with four-year 

colleges and universities and reflect input from the professional communities we serve. GEOs guarantee 

students achieve goals necessary for graduation credit, transferability, and professional skills needed in 

many certification programs. The GEOs and course objectives addressed in this class include the 

following: 

• Demonstrate the speech development process 

• Report increased confidence in public speaking situations 

• Interpret a variety of nonverbal messages 

• Compare and contrast conflicting perspectives 

• Demonstrate the ability to constructively contribute to group contexts 

 

Textbook 
 

DeVito, Joseph A. Human Communication: The Basic Course: Pearson: 2018, 14th edition. ISBN-

9780134407081 

 



Grading Procedure 
 

Course Points: 

Assignment Point Value Your Grade 

Introduction Speech 65 points /65 

Informative Speech  100 points /100 

Persuasive Speech  100 points /100 

Exam #1 80 points /80 

Exam #2 80 points /80 

Chapter Worksheets (13 @ 10 points each) 130 points /130 

JetNet Discussion Question Responses (15 @ 5 points each) 75 points /75 

Lecture Day Participation (7 @ 10 points each) 

 

70 points /70 

  

700 Points Total 

 

/700 

 

Grading Scale 
 

GPA GRADE RANGE 

 

4.0 

 

94-100% 

3.5 89-93% 

3.0 84-88% 

2.5 78-83% 

2.0 72-77% 

1.5 66-71% 

1.0 60-65% 

0.5 55-59% 

0.0 0-54% 



Academic Honesty Policy 

Academic Honesty is defined as ethical behavior that includes student production of their own work and 

not representing others' work as their own, by cheating or by helping others to do so.  

Plagiarism is defined as the failure to give credit for the use of material from outside sources. 

Plagiarism includes but is not limited to:  

• Submitting other's work as your own 

• Using data, illustrations, pictures, quotations, or paraphrases from other sources without 

adequate documentation 

• Reusing significant, identical or nearly identical portions of one’s own prior work without 

acknowledging that one is doing so or without citing this original work (self-plagiarism)  

Cheating is defined as obtaining answers/material from an outside source without authorization. 

Cheating includes, but is not limited to:  

• Plagiarizing in any form 

• Using notes/books/electronic material without authorization 

• Copying 

• Submitting others' work as your own or submitting your work for others 

• Altering graded work 

• Falsifying data 

• Exhibiting other behaviors generally considered unethical 

• Allowing your work to be submitted by others 

 

Technology Required 

Regular (weekly at a minimum) access to a computer with internet access, equipment to attach files and 

technical equipment compatible with JC's online delivery service are necessary. If you need additional 

help with technology (such as your JC password, or difficulties accessing JetNet) please contact the JC 

Distance Learning Help Center at (517) 796-8639. 

 

Attendance Policy 

Lack of participation may be cause for a student to be dropped. If a student does not log into JetNet for 

one week (or longer) or does not attend the first week of class, he or she will automatically be dropped 

from the course with no avenue for reentry. If extenuating circumstances occur, students must contact me 

within 24 hours of the missed face-to-face class session or missed online deadline to see if 

accommodations can be made. Accommodations are not guaranteed. Documentation justifying the 

circumstances preventing the student from attending/participating will be necessary.  



Students are responsible for the consequences of being dropped. Being dropped may affect financial aid 

or housing status. If you are dropped, the drop status will not be changed because of the impact on a 

student’s financial aid, housing status, etc. Once dropped, a student is out of the class for good.  

 

Late Work/Makeup Policy 
• All work is due at the time outlined in our calendar. Any work submitted after the due date/time 

will receive an automatic zero. Speech outlines are due in hard-copy form at the beginning of 

speech day. Any outlines submitted more than 10 minutes late will receive a zero. Therefore, do 

not wait until the last minute to type/print your work. No makeup opportunities are offered.  

• There are NO MAKEUPS for graded activities in class.  If you are present in class, you are 

expected to participate in the activities and discussions.  

• As the exams and worksheets are all available online well in advance of the due dates, NO 

MAKEUP opportunities will be offered under any circumstances. Please plan accordingly.  

• If an emergency occurs and you miss a speech, you must contact me via email within 24 

hours of your missed speech with official documentation of the emergency. (A doctor’s 

note for emergency illness, police report for a car accident, etc.)  

o If you are unable to provide official documentation and/or do not contact me within 24 

hours, you will not be permitted to make up your speech and you will receive a zero. 

o If you contact me with official documentation, you will be allowed to give your speech at 

the end of a class period before the next round of speeches begins. This means that you 

must come to every class prepared to speak even if it is unlikely that we will have time.  

o If we do have time and you are not present/prepared, you will receive a zero.   

o Once we have moved onto the next speech, no make-ups will be offered even if you 

contacted me within 24 hours of the missed speech.  

Expectations:  
• What you can expect from me:  

o I am here to help you learn and apply the information in COM231.  When in doubt, ask 

questions.  If you are experiencing an issue with the course or material, please contact 

me so that we can work together to resolve the issue before it becomes a problem.  

o The most important piece of advice I can give to students who want to be successful in 

this class is simple: COME TO CLASS.   I will use our time wisely, prepare information 

you need and I will answer questions and go over assignments and expectations.  

Missing class (even part of class) means that you are missing important information.   

• What I expect from you: 

o I do not “give” grades, you earn them.  Everyone starts with 700 points in this class.  

What you do from this point on is in your hands.  



o If you do not agree with the way something is graded, please discuss it with me in a 

respectful manner. You have up to one week after the graded assignment has been 

handed back to express your concern so that we can resolve it in a timely manner. 

o I strive to create a fun and open environment that facilitates discussion and learning and 

it is as important for each of you to learn from one another as it is to learn from me.  

Please respect that goal and express your thoughts and ideas in an appropriate manner 

that promotes learning, dignity and mutual respect for everyone.  Inappropriate language 

or hurtful remarks will not be tolerated.  Those who become disruptive or disrespectful 

during class or on JetNet – inappropriate comments during discussion, talking during 

speeches, using phones during class or by coming to class late or leaving early - will be 

asked to leave. 

Course Requirements 
 

• Speeches: You will complete three speeches in COM231 this semester. The class calendar 

outlines the due dates, days I’ll introduce the assignments to you and days we’ll cover the 

chapters related to public speaking.  

 

• Exams: Exams are completed at home and submitted electronically or will be accepted in hard-

copy form in person. No late exams will be accepted under any circumstances. Please plan 

accordingly.  

 

• Chapter Worksheets: Due dates for chapter worksheets for chapters 1 – 13 are outlined in the 

class calendar. They may be emailed to me, submitted on JetNet or submitted in person. All 

worksheets are available on JetNet at the beginning of the semester. No late work will be 

accepted. Chapter worksheets that are incomplete will receive a point deduction. The point 

deduction will correlate with the amount of missing work and is at my discretion.  

 

• Discussion Questions Responses: Students are required to choose 3 of the 5 questions to 

respond to for online-only chapters on JetNet. While those questions and responses will remain 

visible for the entire semester, students will not receive credit for any posts made after the due 

date (outlined in the class calendar). All comments must be appropriate and professional in 

nature, contain at least 75 words and demonstrate college level writing. Posts that do not meet 

those requirements will not receive credit.  

 

• Extra Credit: Extra credit may be offered at my discretion throughout the semester. However, it 

will not be enough to makeup for multiple missed assignments or a missed exam or speech. 

Please plan accordingly.  

 



Calendar 
 

DATE TOPIC ASSIGNMENTS DUE 

Week 1 

10/29 

• Syllabus Review  

• Ch. 14 – Public Speaking Overview 

• Introduction Speech Day 

 

• In Class:  

• Online: Ch. 1 Worksheet/3 

Responses due 11/1@11:59pm 

Week 2 

11/5 

• Ch. 15 – Supporting and Organizing Speeches 

• Ch. 16 – Style and Delivery 

• Ch. 17 – Informative Speaking 

• Informative Speech Assignment Introduced 

 

• In Class:  

• Online: Ch. 2 Worksheet/3 

Responses due 11/5@3:00pm 

Week 3 

11/12 

• Ch. 3 – Perception of Self and Others 

• Ch. 4 - Listening 

• Informative Speech Question/Work Time 

 

• In Class: Ch. 3 & Ch. 4 

Worksheets / Speech Materials 

• Online: Ch. 9 Activity/2 

Responses due 11/12@3:00pm 

Week 4 

11/19 

• Informative Speech Day 

• Ch. 18 – Persuasive Speaking 

• Persuasive Speech Assignment Introduced 

 

• In Class: Outlines due 

@3:00pm 

• Online: Exam 1 due 

11/20@11:59pm 

Week 5 

11/26 

• Ch. 5 – Verbal Messages 

• Ch. 6 – Nonverbal Messages 

• Persuasive Speech Question/Work Time  

 

• In Class: Ch. 5 & Ch. 6 

Worksheets / Speech Materials 

• Online: Ch. 12 Worksheet/3 

Responses due 11/26@3:00pm 

Week 6 

12/3 

• Persuasive Speech Day 

• Ch. 10 – Small Group Communication 

 

• In Class: Outlines due 

@3:00pm / Ch. 10 Worksheet 

• Online: Ch. 11 Worksheet/3 

Responses due 12/4@11:59pm 

Week 7 

12/10 

• Ch. 7 – Interpersonal Communication and 

Conversation 

• Ch. 8 – Interpersonal Relationship Stages and 

Theories  

• Ch. 13 – Conflict  

 

• In Class: Ch. 7, Ch. 8, Ch. 13 

Worksheets 

• Online: Exam 2 due 

12/11@11:59pm 

*** I reserve the right to change the schedule at any time.  


