
   

Introduction to College Writing  

ENG 091.RSJ 

Spring 2020 

 

Number of Credits: 3 

Days Class Meets: Monday and Thursday 

Meeting Times: 10:00-12:00 & 7:00-8:00pm 

Location/Venue: McDivitt 216 

Instructor: Mrs. Nina Knight  

Contact Phone: 989-444-9094 

Contact Email: knightninam@jccmi.edu 

Online Office Hours: Tuesday 3:00-5:00 

& Conference by appointment  

 

Course Description 

This is an intensive course to give students a strong foundation for the work of English 131. Students 

explore genres in order to meet the expectations of audiences for a variety of purposes. A personal 

approach helps students enhance their writing abilities, resolve writing problems, and explore writing 

strategies. An end-of-semester portfolio is required.  

Prerequisite(s) 

ENG 086 

Course Goals & Objectives  

The course goals and objective incorporate specific General Education Outcomes (GEOs) established by 

the JC Board of Trustees, administration, and faculty. These goals are in concert with four-year colleges 

and universities and reflect input from the professional communities we serve. GEOs guarantee students 

achieve goals necessary for graduation credit, transferability, and professional skills needed in many 

certification programs. The GEOs and course objectives addressed in this class include the following: 



   

 

Performance Objectives 

Correlating with an extend GEO 1 these outcomes refer to the actions, feelings, and thoughts 

learners are expected to develop as a result of the instructional process in English 131 

Outcomes The Student

Process
Use Parts of the recursive process in writing, which may include pre-

writing, drafting, revising, editing. Evaluates sources when used. 

Rhetorical Situation: Purpose & Audience Demonstrates appropriate purpose and audience for context

Organization & Development 

Demonstrates functional organizational structure appropriate to genre. 

Provides examples and details that support ideas and content; 

appropriate to genre. 

Meaning/Understanding

Researches and writes for further understanding and additional 

knowledge. Employs write to learn methods through reflective writing 

and research for further understanding and additional knowledge. 

Use of Sources and Documentation
Demonstrated ability to find and evaluate credible sources. 

Demonstrates correct documentation of sources when appropriate. 

Conventional Grammar & Sentence 

Structures 
Correctly uses grammar and mechanics. Demonstrates clear meaning



   

 

Knowledge, Skills and Abilities Students Acquire from this Course (Educational Objectives): 

1. Employ parts of the recursive writing process-including pre-writing/discovery, planning, 

focusing, organizing, drafting, revising, proofreading, and evaluating sources-to achieve 

purpose in audience-centered communication.  

2. Articulate and demonstrate use of rhetorical situation- purpose, audience, context- in 

consciously crafted, audience-focused writing.  

3. Use genres to navigate complex rhetorical challenges and compose texts that achieve 

purpose and meet audience needs. 

4. Demonstrate ability to employ narrative, descriptive, and informative strategies in 

consciously crafted, audience-focused writing.  

5. Identify assumptions, point of view, and implications born of reasoning 

6. Identify, explain, and employ concepts clearly 

7. Demonstrate functional organizational structure appropriate to genre and modality 

8. Employ strategies for developing and supporting claims appropriate to rhetorical situation 

9. Employ Write to Learn methods through reflective writing and active reading strategies 

10. Research for further understanding and additional knowledge 

11. Demonstrate research skills: establish research question, define type of information needed; 

identify where to find information; triangulate sources; evaluate information 

12. Integrate, cite, and document sourced material 

13. Practice correct grammar and usage 

14. Work collaboratively and as a member of a team 

15. Identify and assess the contributions of self and others working on a team.  

Critical Thinking, Reading, & Writing 

Processes
Rhetorical Knowledge & Conventions Electronic Environment 

Practice active reading strategies
Use genre specific strategies, voice, tone, & 

perspective to achieve rhetorical goals

Use Microsoft Word to compose, revise, and 

save documents

Identify & contextually evaluate assumptions
Recognize conventions of writing distinctive to 

specific disciplines 

Locate research material collected from 

electronic sources, including library databases 

and other electronic networks and internet 

sources

Points of view, stylistic choices, & implications 

born of reasoning

Employ Modern Language Association (MLA) 

style in academic writing 
Use college learning management system 

Offer formative feedback on others writing in 

peer review sessions
Writing in plain style

Use genres to navigate complex rhetorical 

challenges

Distinguish one's own ideas from those of 

others

Practice metacognitive reflection 



   

Textbook (chose appropriate options below) 

• Writing Today 4th Edition with Pearson REVEL online only  

Extras 

Students are required to sign up for Remind, which will text students’ reminders about the course 

and important course information. To join our class on Remind follow this link: 

. https://www.remind.com/join/readysetj  Also, download the Remind app for your phone.  

As this is an online course, students need a computer or laptop, reliable internet access, and access 

to Microsoft Word through Jackson College.  

Mrs. Knight Specific Course Policies 

Technology Policies 

The use of technology is a requirement for this course. Please keep in mind that technical failures 

are not an excuse for late or missing work. Please use the following tips below to help avoid issues 

with technology.   

• Do not procrastinate! You are given ample time to complete homework, and projects. Start early 

to avoid problems with technology.   

• Save everything to a memory stick or to a cloud-based server such as Google Drive, Dropbox 

or iCloud.  

• Use a program that campus computers can open; use the “Save As” option and save your 

document in multiple versions – such as “Word Document” or “Rich Text Format” or Word 2007. 

You can save all work as the earlier version (Word 97-2003) or as .rtf (some formatting may be 

lost)  

• E-mail a copy of your work to your JCC account or another internet-based e-mail service – either 

as an attachment or in the body of the e-mail, or both. Some formatting may be lost in the body 

of the e-mail, but it’s better than nothing. This way, you can get a copy of the work wherever you 

can access the Internet.  

Peer Review Days: 

These are extremely important in the writing process and in building trust within the community we 

establish in this class.  

• Students are required to share their work with others in the class. 

• Students cannot opt out of peer review 

Ethics Policy: 

https://www.remind.com/join/readysetj


   

It is my role as instructor to create a safe online environment that is open to the exchange of ideas 

and viewpoints. I respect the varying viewpoints of each individual and welcome the diversity of 

discussion that this can create in keeping with the purposes of this course. I expect you to show a 

similar level of respect to your peers. Blatant bashing will not be tolerated, although I will make 

attempts to assist you in finding appropriate methods for expressing your views and encourage you 

to assist one another in this task as well. If you feel in any way threatened by activities on the JetNet 

forum, I encourage you to bring it up immediately.  

Student/Instructor Correspondence:  

Casually drafted e-mails will be deleted without a response! (Example: hey nina did we do anything 

today.) As a professional in an academic field, students will conduct themselves accordingly. This 

will also help you practice your formal writing skills.  

Preferred Name/Specific Pronoun: 

• If you have a preferred first name and/or specific gender pronouns you would like me to use 

(whether the traditional pronouns of she/her/hers or he/him/his, or alternative, non-binary 

pronouns such as they/them/theirs, ey/em/eirs, or zie/zim/zirs), please let me know.   

Grading Procedure 

This course is writing intensive. Students will write three formal papers and an additional reflection 

essay. Writing will be graded using the department grading rubric. The three formal papers will be 

broken down into smaller submissions to guide student progress. All grades will be posted on 

JetNet. The course requires a portfolio where final, revised copies of all the papers will be submitted. 

Grading student papers requires a lot of time (30 to 45 minutes each), so students can expect a 

professor to take up to one week to post feedback. Please stop by my office hours or make an 

appointment to chat about your papers if you have any questions. 

Grade Distribution: 

Coursework: 50% (500 points) 

Portfolio: 50% (500 points) 

 

All papers must undergo the full writing process in order to be included in the final portfolio. This 

means students must turn in complete drafts before the dropboxes close, receive a grade and 

feedback from the instructor on the revised draft, and participate in a peer review (by reviewing 

classmate papers and have their paper undergo peer reviews by classmates) for each paper in 

class. After these steps, the paper will be revised and edited by the student. These final, revised 

papers (memoir, profile, research-based report, and reflection) are then submitted to the portfolio. 

(Papers that have not gone through the entire writing process—drafting, peer review, receiving 

grade/instructor feedback, and revising/editing for final submission—will not be accepted in the 



   

portfolio.) All students must schedule 3 conferences with the professor to discuss each of the three 

papers after they have been turned in. This will get you immediate feedback and a chance to ask 

questions about your paper grade. 

Note: Grades are earned, not given. It is the student’s responsibility to carefully read all the material, 

watch all posted videos, participate in all course activities, ask questions, meet the requirements of 

the assignments, and seek additional help with their writing from the Center for Student Success. 

Final grades for this course are not rounded up and will adhere to the following grading scale. 

Grading Scale 
 

GPA GRADE RANGE 

4.0 94-100% 

3.5 89-93% 

3.0 84-88% 

2.5 78-83% 

2.0 72-77% 

1.5 66-71% 

1.0 60-65% 

0.5 55-59% 

0.0 0-54% 

Failure 

Students may fail the course for the following reasons: 

• Students failing to complete 3 or more fodders 

• Failing to login for a week 

• Failure to turn in a final portfolio 

• Failure to turn in all four revised papers (memoir, profile, research-based report, reflective 
essay) before the dropboxes close 

• Failure to meet ALL the course curriculum competencies of the course 

• Evidence of plagiarism 

• Failure to have all papers undergo the full writing process (see above) 

• Failure to complete all online peer reviews on time 

• Submitting papers from previous semesters or other courses  

 

Plagiarism, the submission of another’s writing, whether directly copied or paraphrased, may 

result in a failing grade and can be grounds for removal from class. Cases of plagiarism are dealt 

with by the instructor on an individual basis; the instructor will make decisions regarding the 
student's ability to correct the problem. All cases of plagiarism are reported to the Office of the 
Academic Dean. 



   

 

Academic Honesty Policy 

Academic Honesty is defined as ethical behavior that includes student production of their own work 

and not representing others' work as their own, by cheating or by helping others to do so.  

Plagiarism is defined as the failure to give credit for the use of material from outside sources. 

Plagiarism includes but is not limited to:  

• Submitting other's work as your own 

• Using data, illustrations, pictures, quotations, or paraphrases from other sources without 

adequate documentation 

• Reusing significant, identical or nearly identical portions of one’s own prior work without 

acknowledging that one is doing so or without citing this original work (self-plagiarism)  

Cheating is defined as obtaining answers/material from an outside source without 

authorization. Cheating includes, but is not limited to:  

• Plagiarizing in any form 

• Using notes/books/electronic material without authorization 

• Copying 

• Submitting others' work as your own or submitting your work for others 

• Altering graded work 

• Falsifying data 

• Exhibiting other behaviors generally considered unethical 

Allowing your work to be submitted by others 

Accessibility 

Jackson College understands that cultivating a broadly diverse community is crucial to our 

educational mission and to our foundational commitment to leadership and service. Jackson College 

is fully committed to ensuring our courses are accessible to everyone including those with 

disabilities. We are currently working to increase accessibility and usability of our course materials in 

order to meet or exceed the requirements of Section 508 of the Rehabilitation Act of 1973, the 

Americans with Disabilities Act of 1991 and Web Content Accessibility Guidelines (WCAG) 2.0. For 

more information about Jackson College’s efforts to ensure accessibility please visit the Jackson 

College accessibility web page. 

 

If you have an accessibility need in any of our classes please e-mail the Center for Student Success 

at JCCSS@jccmi.edu or visit the Center for Student Success web page. 

https://www.jccmi.edu/accessibility
https://www.jccmi.edu/accessibility
mailto:JCCSS@jccmi.edu
https://www.jccmi.edu/center-for-student-success/css-contact/


   

At the Center for Student Success (CSS), we are committed to providing all students the opportunity 

to achieve academic success by providing a variety of support services free of charge to Jackson 

College students. This includes, but is not limited to, peer and faculty tutoring, mental health referral, 

temporary assistance with transportation, various workshops/seminars, and the TRIO program. 

In addition, the CSS staff is committed to adapting the College’s general services to meet the 

individual needs of otherwise qualified students with disabilities, for the purpose of providing equal 

access to all programs and facilities. 

Incomplete Grades 

Incomplete grades are rarely given. Students must demonstrate a documented need (such as 

hospitalization) and be of good standing in the course to be eligible. Additionally, students must be 

able to complete the bulk of the course before the end of the semester; students who have missed a 

substantial part of the course due to an unforeseen emergency will need to retake the course as this 

course is not able to be made into an independent study. Students with emergency situations may 

be eligible for an emergency withdrawal. Please see the Student Handbook and talk to your 

navigator for more details. 

Makeup Policy 

Late work will not be accepted in this course.  

Sickness Policy 

As we are online working from our homes, work is still due on the assigned due dates and at the assigned 

times. However, we are living in unprecedented times, so if you find yourself so sick you cannot work (due 

to something major like Covid-19), it is important that you contact me RIGHT AWAY to let me know what 

is going on. If you just vanish from the course, you will be dropped for a lack of attendance and cannot be 

readmitted. We have policies in place at the college to help students facing an emergency, but we cannot 

enact those unless we hear from you right away BEFORE you get dropped from the class. I can work with 

you, but only if you let me know what is going on as I must adhere to the policies of the college and the 

syllabus. See also the incomplete grade policy of this course. 

Help 

The fastest way to get a hold of me is by calling or texting the number at the top of the syllabus or using 

Remind. Please note that, while all of us are online, we are also adhering to standard professional 

business practices where calls, texts, and emails are answered within 24 to 48 hours Monday – Friday 

during daytime hours. Due to the high volume of emails received during online instruction, I will respond 

as fast as I am able. will be in the Big Blue Button once a week for drop in advising during the assigned 

times and by appointment. If I am online working online, I will be checking my email several times a day. 



   

Academic Advising 

It is important to contact a Center for Student Success professional prior to the start of the semester 

in order to receive accommodations in a timely manner. While we will make every effort to 

coordinate accommodations in a timely manner, failure to self-identify prior to the start of the 

semester may delay notification to instructors and timeliness of acquiring accommodations. 

Accommodations do not automatically carry over to the next semester. Please e-mail 

JCCSS@jccmi.edu or visit the Accommodations for Students with Disabilities web page 

Student Responsibilities 

Requirements beyond scheduled classes or laboratories, e.g., clinicals, extra credit assignments, 

TBA sessions, field placement, special project instructions, contract learning conditions, study hours 

required outside class, unscheduled class meetings, attendance at concerts or other required 

events. 

Attendance- Participation Policy 

For online sections:  

Just as in a traditional classroom course, regular class participation and keeping up on the reading 
and assignments is strongly correlated with survival in college. It is my recommendation that you 
plan to do your assignments and take your exams BEFORE the last day they are due. If problems 
occur, there is time to fix them before the deadline.  

In compliance with Federal Title IV funding requirements, as well as college initiatives, I will be 
monitoring student participation on a regular basis and officially reporting student activity throughout 
the term to assure compliance with college policy and federal regulations.  It is imperative that you 
log in to the course and actively participate within the first couple days of the term to validate your 
enrollment in the course. After that, not actively participating in class may result in you being 
withdrawn from the course. Being withdrawn from a course can have an impact on financial aid, 
billing, athletic eligibility, and housing status. As a college student you are responsible for how your 
participation impacts your academic progress; the accountability lies with you. 

Caveat 

Please note that the syllabus, in particular the course schedule and due dates, are subject to change 

to best meet the needs of the students, especially in the event of the school closing, instructor 

illness, or other unforeseen circumstances. 

Calendar  

*Calendar and assignments are subject to change  

WEEK # DATE TOPIC HOMEWORK 

1 7/13 
Introductions, Emails. This 

is me poem 
This is me essay  

mailto:JCCSS@jccmi.edu
https://www.jccmi.edu/center-for-student-success/accommodations-for-students-with-disabilities/


   

2 7/20 
Grammar and Formal 

Language 
 

3 7/27 Memoir   

4 8/3 Annotated Bibliography  

5 8/10 Expository Essay   

6 8/17 
Reflection Letter & Final 

Exam  
 

 


