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HOC 130 Introduction to Health Occupations
Offered via Distance Learning, 3 Credit hours

Course Facilitator:	Teresa Holmes BAS, RDMS, RDCS, RT(R) 
Contact:		JC Email -  holmesteresam@jccmi.edu
		**Subject line must be: last name, class, section # and reason**
Preferred – Virtual office within Jet Net under section Let’s Get Started
Class Meeting Dates: Online Only September 4th – December 2ND 

Course Description:	
This course will provide the student with an overview of the health care field. Information that is covered serves as a solid foundation for all students in health sciences or health occupations; regardless of the health care profession they are interested in pursuing. Topics include: careers in health care, legal and ethical responsibilities, professionalism, interactions between and reactions of patients in normal and altered states, patient and personal safety, and cultural diversity.

Students wishing to experience success within this online course should expect to participate 3 hours per week as in a traditional course reviewing lecture materials with readings and 6 hours per week for and completing assignments. This course is NOT self-paced. Each week will be open and available for only ONE week. There are 12 weeks to complete; some weeks will take more time than others. Students should pay close attention to deadlines for quizzes and assignments.  Course deadlines are posted and executed in Eastern Daylight-Standard Time zone only.  Plan your time wisely.

Prerequisite (s):
None

Textbook:
Required text: Simmers DHO Health Science, Custom Text for Jackson College by Louise Simmers, Karen Simmers-Nartker, and Sharon Simmers-Kobelak with Mind Tap access.  BUNDLE ISBN: 9781337911559

	The textbook is offered in a digital format through the bookstore.
	Textbook can be ordered online via the JC bookstore  https://www.jccmi.edu/about/bookstore/


Center for Student Success: "Students requiring special assistance (including those affected by the Americans with Disabilities Act) should contact the Center for Student Success. This is the first step in acquiring the appropriate accommodations to facilitate your learning." 
Available learning services or opportunities for students seeking help with their course work. May include information about tutors, learning centers, reserved library materials, open labs, counseling services.
It is important to contact a Center for Student Success professional prior to the start of the semester in order to receive accommodations in a timely manner. While we will make every effort to coordinate accommodations in a timely manner, failure to self-identify prior to the start of the semester may delay notification to instructors and timeliness of acquiring accommodations. Accommodations do not automatically carry over to the next semester.
https://www.jccmi.edu/center-for-student-success/accommodations-for-students-with-disabilities/

Instructions:
TO AVOID ANY POTENTIAL CONFUSION, print this syllabus and read it carefully in its entirety. To be assured of success within this course, students should make note of all assignments and due dates. Be sure you record all dates on your calendar. Students should be aware that assignments should not be attempted without first completing the Mind Tap chapter overview and reviewing the PowerPoint lectures. Students should pay close attention to deadlines for quizzes and assignments.

Course Objectives
Ability to understand and respect the diversity and interdependence of the world’s peoples and cultures
Knowledge of health care systems, careers in health care, HIPAA, ethics and legal responsibilities.
Knowledge and application of communication techniques, human growth and development, patient and personal safety.
Knowledge and application of first aid, CPR.

Weekly  Objectives
Please read the chapter objectives listed in the beginning of each chapter. These are to give you a feel for what you should be accomplishing with your reading and assignments. The objectives are not assignments to be completed. The readings and assignments should allow you to be able to reach these objectives. Use them as a self-guide to be sure you completely understand the material.

Mind Tap
You will be completing activities and quizzes in Mind Tap to effectively learn the material. Be sure to set up your access ASAP. The first section of each chapter of Mind Tap includes Check Yourself and Quick Check activities. The next section is called “Study Time” and provides numerous activities/games to assist in learning the material. These activities will also help you prepare for the final exam. At the end of the section you will find the Apply Yourself activity and the Test Yourself quiz. Quick Check activities and Test Yourself quizzes must be completed at 100% to earn credit (you may retake until you earn 100%). Apply Yourself activities will be graded by the instructor or may be part of another assignment. All chapter activities are due by Sunday at 11:55pm of the week assigned.

Assignments
Over the course of the semester there will be assignments you will be completing in addition to Mind Tap. Save them as shown below for submission. 
Saving your files: 
1. File name: When you save a file that will later be uploaded for grading please use the following format for your file name:  HOC130_LASTname_Assignment name.  Example: HOC130_Smith_MovieReview
2. Save as type: After you name your file, look beneath this for the file type. Use the drop-down menu and choose .rtf or .doc or .docx. 

Assignments submitted after the due dates are not accepted for grading. Please watch due dates on all assignments as these are worth 40% of your total grade.





The Final Exam is timed and can be accessed only one time.  Students should understand the exam will not be reset.  Be sure you have a reliable Internet connection and enough time to complete the exam. ALSO, be sure your operating system is one of the recommended ones.  
The Final exam will be available the last week of class until 11:55 PM EST. This is a comprehensive exam over all chapters.  It must be completed by 11:55 PM. 

**I do not accept late quizzes or any assignments without formal documentation regarding the situation at hand.

Grading Procedure:
Students will be evaluated and assessed by their performance on quizzes, written assignments, discussion, and final exam.

Mind Tap Quick Check Activities
and Test Yourself Quizzes 	15%
Discussion Posts		10%
Mind Tap Apply Yourself	20%
Assignments			40%
Final Exam			15%
Total				100%

Grading Scale
95.0%-100% = 4.0
90.0%- 94% = 3.5 
85.0%- 89% = 3.0
80.0%- 84% = 2.5
75.0%- 79% = 2.0
70.0%- 74% = 1.5
65.0%- 69% = 1.0

Course Discussion (Forums) and Grading Rubric Guide:
It is expected that each student participates regularly with class discussions. Discussion posts are due within 7 days of the discussion opening. Contributions are judged more on quality than excess quantity. Your initial post for each discussion is due Wednesday of each week by 11:55pm EST, with your response posts to your peers are due by Sunday evening at 11:30pm EST. If you do not make an initial post before you respond to your peers, you will not receive any credit for that discussion.

A quality posting will bring new information to the discussion that expand the discussion to relevant topics. The message is supported with quality information from alternative sources other than the textbook. 

The following rubric provides an excellent guide as to class participation expectations and assessment.

Grading for online discussions will be as follows:







Each Discussion is worth a total of 10 points.

You can earn UP TO six (6) points for your initial discussion post. Your initial post should be substantial and answer the question with a complete thought with quality information. Proper grammar and spelling will also be taken into account when assigning points. So please proof read and make sure it flows easy. Your initial post is due by Wednesday of each week at 11:55pm EST.

You can earn UP TO an additional four (4) points by responding to your peers. A minimum of two (2) responses to your peers for two (2) points each. Responses must be substantial and bring new information to the conversation. Responses that include only short responses such as “I agree”, Me too” or repeat posts will not count for any points. All responses are to be completed by Sunday of the same week at 11:30pm EST.

Any posts that do not meet the deadline requirements will automatically receive a zero for that week.

Note:  
A 2.0 is a passing grade. Only courses with passing grades count toward graduation. Other colleges transfer in only courses with passing grades. Many financial aid sources, including most employers, require passing grades.  Additionally, earning less than a 2.0 in a class results in not being able to participate in the next level of courses in a discipline, which requires this course as a prerequisite. If you attempt to register for the next course sequence and have not passed the prerequisite course, you will be dropped from that class.

Keep in mind that achieving the minimum final grade of 3.0 is a requirement for application to second-admit programs here at Jackson College.

Facilitator's Responsibilities: 
The facilitator's responsibilities (that’s me) include facilitate learning by providing and explaining the necessary materials for each student to understand the assignments and develop course goals, objectives, and performance objectives to a near mastery level. Knowledge gained from this course should aid students in clinical experiences required of an allied health or nursing career.

Student Responsibilities: 
Students are expected to be prepared for each module and to participate with corresponding discussions. It is presumed by the facilitator that assignments, including reading, will be completed on time and prior to lecture material on subjects being presented; such preparations allow the student the best learning opportunities to understand material presented and pose questions in areas requiring clarity. Reading assignments do not replace lecture content nor do the lectures replace or eliminate the need to complete reading assignments. Any research papers require references for full credit.

Failure
Any circumstances under which a student could be dismissed from or failed in the course that is not covered in other college publications. In pass/fail courses, a listing of minimal competencies.









Academic Honesty Policy
Academic honesty is expected of all students. It is the ethical behavior that includes producing their own work and not representing others' work as their own, either by plagiarism, by cheating, or by helping others to do so.

Plagiarism is the failure to give credit for the use of material from outside sources.  Cheating is defined as obtaining answers/material from an outside source without authorization. These includes but is not limited to:
	Using data, pictures, illustrations, quotations, or paraphrases from other sources without adequate documentation 
	Submitting others’ work as your own 
	Exhibiting other behaviors generally considered unethical 
	Plagiarizing in all forms 
	Using notes/books without authorization 
	Copying 
	Submitting others’ work as your own or submitting your work for others 
	Altering graded work 
	Falsifying data 
	Exhibiting other behaviors generally considered unethical 
	Allowing your work to be submitted by others
	Falsifying Internet connection difficulties; this includes requesting resetting of quizzes and/or exams.


 
Collaboration
While JC encourages students to collaborate in study groups, work teams, and with lab partners, each student should take responsibility for accurately representing his/her own contribution.

Consequences/Procedures
Faculty members who suspect a student of academic dishonesty may penalize the student by taking appropriate action up to and including assigning a failing grade for the paper, project, report, exam, or the course itself. Instructors should document instances of academic dishonesty in writing to the Dean of Faculty. Anyone caught cheating on an assignment or exam will receive a zero for that project. If caught cheating more than once, the student will receive a zero for the class.

Student Appeal Process
In the event of a dispute, both students and faculty should follow the Student Academic Complaint Process. This policy can be accessed via the JC website.
https://www.jccmi.edu/ombudsman/student-complaint-process/










Attendance Policy
Attendance is expected in all class and discussion areas. In order to be successful in this course, you must sign on at least 5 days per week. You may be caught up with your work, but an important announcement may be made via the announcement area or by email. Don’t miss these announcements. Also, students are expected to read all posts in discussion forums. 

In compliance with Federal Title IV funding requirements, as well as college initiatives, reporting of student participation in classes will occur at three designated times each semester. Instructors will assign one of three non-transcripted letter symbols to each student during each reporting period (see below). Students identified as no longer participating will be dropped or administratively withdrawn from the class, and students identified as needing academic assistance will be contacted.

Following are the codes that will be used to assess course work and attendance throughout this course. Please check e-services on the JCC website to monitor your success.
H = The student is not doing acceptable work and needs Help to be successful.
Q = The student has not participated, and the instructor believes they have unofficially withdrawn (Quit). Students will be dropped/withdrawn if they do not attend the first class.
V = The instructor Verifies that the student is participating and doing acceptable work.

Communication with your instructor is vital regarding any absences or missed time.  I will not allow you to re-enroll if you are dropped due to absences.  
I am required to report participation in the first half of the semester.  After this, it is your responsibility to withdraw to avoid a failing grade being recorded.   My reporting dates for H,Q,V are listed in the class on Jet Net. 

Course Management
Ways that students can manage their enrollment in a course for special circumstances. Includes withdrawal, and audit and incomplete grading procedures.









 

Class Schedule
You will be expected to read the chapters in your text, view the Power Points on Jet Net, and go through the various lessons on Mind Tap. The schedule is subject to change at the discretion of the instructor as needed for weather, closings, illness, etc. Students will be made aware of all changes via e-mail and Jet Net.

Week 
Date 
Topic 
1



9/4
Chapter 1: History and Trends of Health Care 
Chapter 2: Health Care Systems
Review the link to Allied Health Programs at Jackson College.
Homework
DUE

on
9/9
@
11:55 pm
	Chapter 1 & 2 Quick Checks, Apply Yourself, Test Yourself
	Introduce yourself within the discussion forum for introductions. Tell us a little bit about yourself. It is a nice addition if you can include your picture. Respond to at least two classmates’ posts. (Online Discussion)
	Post in “Healthcare for All?” Forum.
	Return / submit completed student contract
2



9/10
Chapter 3: Careers in Health Care
Start working on Career Investigation Assignment
Homework DUE 
on
9/16
@
11:55 pm
	Chapter 3 Quick Checks and Test Yourself
	You will be using Chapter 3 Apply Yourself to research health careers and find information to complete forms on 3 careers (DUE WK 4) See JetNet for instructions
	Post in Forums “Top Career Choice” & “Pros and Cons Challenge”

3


9/17
Chapter 4: Personal and Professional Qualities of a Health Care Worker
Chapter 5: Legal and Ethical Responsibilities
Homework DUE
on
9/23
@
11:55 pm
	Chapter 4 & 5 Quick Checks and Test Yourself

Chapter 4 & 5 Apply Yourself – watch video and follow instructions
	Start Ethics Assignment (DUE WK 5) See instructions in JetNet.

	Post in “Personal Traits/Characteristics” Forum 

4


9/24
Chapter 8: Human Growth and Development

Homework DUE
on
9/30
@
11:55 p
	Chapter 8 Quick Checks and Test Yourself

Chapter 8 Apply Yourself – watch video - go through steps
	Post in forum “Miracle but Dilemma.”
	Submit career Investigation Paper
5

10/1


Chapter 9: Cultural Submit Career Investigation Assignment Diversity
Homework DUE
on
10/7
@
11:55 pm
	Chapters 9 Quick Checks and Test Yourself

	Chapter 9 Apply Yourself – Watch videos and perform activities
	Post in Forums “Importance of Diversity” & “Cultural Sensitivity”
	Watch the Movie Crash and begin Movie Reflection Assignment (Due week 7)
	Begin Working on Cultural Diversity Assignment (DUE WK 9)
	Submit Ethics Assignment


6


10/8
Chapter 10: Geriatric Care
Homework DUE
10/14
@
11:55 p
	Chapters 10 Quick Checks and Test Yourself

	Chapter 10 Apply Yourself – Watch videos and answer questions

	Continue working on Movie Reflection and Cultural diversity PPT 

7


10/15
Chapter 14: Promotion of Safety
Homework DUE
on
10/21
@
11:55 pm
	Chapters 14 Quick Checks and Test Yourself

	Chapter 14 Apply Yourself

	Complete Fire Extinguisher Training (found in Mind Tap) and submit certificate of completion 

	Practice lifting and moving correctly, being sure to practice good body mechanics. 
Submit “Crash” Movie Reflection Paper

8

10/22
Chapter 15: Infection Control
Homework DUE
on
10/28
@
11:55 p
	Chapters 15 Quick Checks and Test Yourself

	Chapter 15 Apply Yourself

	Complete Blood Borne Pathogen Training (found in Mind Tap) and screen shot your score for submission
	Post in “Hand Washing” forum.

9

10/29
Chapter 16: Vital Signs

Homework DUE
on
11/4
@
11:55 p
	Chapters 16 Quick Checks and Test Yourself

	Chapter 16 Apply Yourself – watch video and perform activity

	Practice reading blood pressure with ECG link on Mind Tap
	Submit Cultural Diversity PowerPoint Presentation – 
10

11/5

Chapter 17: First Aid

Homework DUE
on
10/11
@
11:55 pm
	Chapters 17 Quick Checks and Test Yourself

	Chapter 17 Apply Yourself – watch video and perform activity

Complete First Aid Training (found in Mind Tap) and screen shot your score for submission
	Watch CPR Videos on JetNet

	View each classmates’ submissions 

11

11/12
Chapter 18: Preparing for the World of Work

Homework DUE
on
11/18
@
11:55 p
	Chapters 18 Quick Checks and Test Yourself

	Chapter 18 Apply Yourself – Module and Activity

Use Apply Yourself Resume Generator and create a resume 
	Submit resume by 11:55 pm November 20th  ( only resume)
12

11/26

To
12/2
         Final Exam 
Review for the final and take it when ready
Must be completed before 11:59 pm EST on December 2nd 



Course Agreement
(for online version of class)

I, 		____________	, have received the syllabus for 	    		__________ (Course/semester/year) and have read and understand the course requirements.



	I have been told and understand that no late work will be accepted and that there are no make-up assignments, activities, re-do’s, and/or extra credit. I am aware that any activity, response, or other assignment not completed by the designated deadline will result in a “0” grade on that assignment. 
	I have been told and understand that all discussion posts and responses to at LEAST two (2) other student’s posts must be completed by the due date stated in the syllabus or I will receive a zero.
	I understand that I must actively participate in class discussion to earn participation points in this course.

I understand that if I do not complete all assigned tasks in this course, I may not earn a passing grade.
I have been told and understand that I will be respectful of other students’ beliefs and opinions and if I do not conduct myself in a professional manner while engaged in course discussions, I may receive a failing grade in the course.

Please copy and paste this page stating that you have read the syllabus and agree to the requirements of this class.
Save the document, according to the syllabus directions, and upload into the link provided in week 1. 

Student Copy

